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About This Help

This help was created by NatureServe to accompany the Kestrel data management system.

NatureServe and its employees and contractors have exercised due care in the preparation of
all materials. NatureServe makes no warranties either expressed or implied with regard to the
information and programs presented in this help. In no event shall NatureServe or its
contractors be liable for incidental or consequential damages in connection with or arising out of
any person using this help, or from the furnishing, performance content, or use of this
publication.

Any reference to names of actual people or companies in this help is purely coincidental.
NatureServe makes no claim to any association with such people or companies.

A principal purpose of this section of the help is to acknowledge various software products as
identified by their trademarks. These designations are claimed as legally protected trademarks
by the representative vendors. The reader is cautioned to investigate a claimed trademark
before using it for any purpose except to refer to the designated product.

Kestrel version 1.0.17
Kestrel Help 2010-03-15
© NatureServe


http://www.natureserve.org/




Tutorial

e Logln
e Create New Observation

o Select a Species

o Create New Location
= Use Mapping Tools
o Select Primary Observer
o View Observation that you created
e Edit Observation that you created
e Export Observations
e Create New Survey
e Configure Survey Options
¢ Download Spreadsheet Template
e Import Observations from Spreadsheet
e Download Processed Spreadsheet
¢ Download Geodatabase Template
e Import Observations from Geodatabase Recordset
¢ Download Processed Geodatabase XML Workset
e Define Report Criteria & Generate Report
e View Observation for one of the observations in the report
e Modify Criteria of the report and then Generate Report
e Export Results of the report
e Get technical support or submit an error/bug/request
o What Knowledge Base article # contains information on Kestrel Administrators?







Log In

In order to login to Kestrel, the person must have a User Account.
1. Enter your UserName and Password in the appropriate text boxes and click Log In.

= Kestrel: Login - Windows Inlernel Lxplorer

G"::-" -,q_ w:JMrdmm:wmﬂwmmﬂ:ﬂﬁ.mﬂeﬁlmhuM. * e Pages W | "5 K e
Ble Edt Yew Fawotes Took  Heb

Google (G- v Googh B+ fF bocmads~ Bezbloded O Chedk =y Satolink = |shSendtow 0 () Settings~
WL - w O En>Spansh = D Esxingkés

W 58] & Natessrve: motics 4 Overv... | @ Kestre: Logn x Ei~ B) - deho- [ ipege - ShTock -

@ on tion
PHome Lowgi
Helo ofpin keain
Technical Support
About Kestral
Contact Us

UgarMame |
Password

2. The application will open to a list of observations associated with the first survey listed in
the Survey dropdown box. The UserName will be shown in the right hand corner next to
the options to Change Password and Log Out.

/= Kestrel: Observations - Windows Internet Explorer

@gr - |§| hktps: ffkestrel natureserye, V| % | 1| X |Live Search ||P |'|

W [ﬁKestrel: Observations l_l - B deh - |5k Page + {CF Tools ~ ”

Dbsarvations

My Profile

Sw

Obs=rvations

Bmports Survay | NS ENE '

Paopl=

Lists

=a Observations List MNew Observation Refresh Scoort
Tec?\nicﬂl Support ID Common Name Primary Observer Observation Date
About Kestrel FU7BE Abbreviats Pondsnail Whit=, 1 10/14/2008

Contact Us FO7ED Striste Amberznail Webar, Whitney 1041 4/2008

B Ob=ervation Details - Hide

Select an obs=rvation to view its details

E3 Ob=ervation Location - Show

Related Tasks:
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e Create New Person
e Create User Account
o Edit Person

e Change Password

e LogOut




Log Out

The user can Log Out from any page within the application by clicking Log Out, found in the
upper right hand corner.

= Kestrel: Observations - Windows Internet Explorer
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E Obm=rvation Details - Hide

Sel=ct an cls=rvaltion Tz view itz details

E} Obm=rvation Location - Show

Related Tasks:

e Loglin
e Change Password







Change Password

The user can change their password from any page within the application.
1. Click Change Password in the upper right hand corner of a page.

/= Kestrel: Observations - Windows Internet Explorer

5@.« - |g, https: jfkestrel. natureserve, V| % | 2 || X ||-i‘~"E Search ||jﬂll
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List=
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B Observation Details - Hide

Sel=ct an ocb==rvation to view its d=tails

E3 Ob==rvation Location - Show

2. Enter the new Password in both the New Password and Confirm New Password
fields.

3. Click Save & Close to finalize the new password, or Cancel to cancel the new password
and retain the original pre-existing password for use.

/= Kestrel: Change Password - Windows Internet Explorer |:||I:| §|
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Related Tasks:

e Logln
e Log Out

10



My Profile

Introduction to My Profile
The user can set default preferences for species name format and language on this webpage.

Tasks:
e Set Species Name Format
e Set Language Preference
e Set Survey Preference

11
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Tasks

Set Species Name Format

1. Within the My Profile page, select either Common or Scientific (Latin) from the Species
Name Format dropdown list.

2 Kestrel: My Profile - Windows Internet Explorer

W = () betolhestre ntureserve crghestaelPoges Merbershl de [ProteE . s e Pl
Ele  Edt  Wew Fpeortes Jook  Help
Google (G w Googh B v bodewksw Bhrblocked GF Check w %, sutolrk » | Sendtow O () Settingsw
Wi - | b2 EncSpanesh = LV Esabngds
WG 5 v NabureSeres: Biotics 4 Overv.. | 5 Kestrel: My Profile x B~ B - irEege - E¥Took e

2D Dhseryations DS |

Homae My Profile Log Out  whitne
My Profile ¥ ¥

Reports Species Name Format

Technical Support ey o Scientéc (Latin)
about Kastral '!_I —

Contack Us i Sae & Close I

2. Save & Close to save your preferences.

" Kestrel: My Profile - Windows Internet Explarer
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e [Edt  Yew Fgeorkes Took Help
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H My Profile Log Qut  whitney

Scwentihc [Latm] R

Related Tasks:

e Set Lanquage Preference
e Set Survey Preference

12



Set Language Preference

My Profile

1. Within the My Profile page, select either English or French from the Language

dropdown list.

7~ Kestrel: My Profile

Windows Internel Explorer

G - £ e iinestict nanreserve crgfestre|Poges Menbershpfadirefiet .

WO 58] @ maresave: motics 4 v | 8 xastyel my Profle

w byl o -
Bla Edt Yew Favortes Took Help

Google (G~ w Goo g B+ F locmarkse Bhzblocked F Check » %, futolink » | Sered b 1) Settings=
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B - B - - e @k T

Dibservations

Canadid

Homae My Profile
My Profile
Curvays
Observations
EEE:{E Species Hame Format Scientific {Latin]
Techmcal Sqlrpnrt 5N s
About Kestra
Contact LUis

Save & Close to save your preferences.

Log Qut  whaney

' Mestrel: My Profile

Windows Internel Explorer

G - [ o ihestict atreserve onghestreiPages Tenber ol dnaProfictde.asp

WO [E] ] @ mstureserve: Moticr 4 Overv.y | i Kestrel: My Profle

L iE A4

Ble B Wew Fiortes Took Hep

Google G~ * Googh B v ff bockmerkee Ehoblocked P Check w %y Autolink = | Send o L () Settngsw
Wi - W | EnsSpanish = D Essingls Al

Bi- 0 - lbege - Stk "

Ohseruations

H My Profile

Observations
Repaorts

Species Name Format
Paople

Scientific (Lating =
[Franch B
[ Cancet |

Anguage

Tachnical Support
About Kestrel
Contact Us

| Sawe & Ciose

Related Tasks:

Set Species Name Format
Set Survey Preference

Log Qut  whatnay

13
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Set Survey Preference

1. Within the My Profile page, indicate if you would like to see ALL surveys by default in the
Surveys page. If this selection is not indicated, only those surveys to which you have
been granted privileges will be shown.

kestret ®y Prodile - Wirslows Indemnet Exploser

Gr-.-_‘- - is hattpes sl nasbureserve. onpkestreljFagesMembershpylidmen ProfileEde. scpn :J G g 13 E rr— -
S Byt [ g = ) - dehow pwom e (i Tock = M
Comacli e———————————

f Change Password
Dﬂ: Profils Ry it Loagug whitnay waber
Suryays
Obsarvatsans

REpOrts Species Ma Format
Pegala » me Farm Camman ']
Hgllg Language English =

Technical Supgart ]
about Kestral Showe All Surveys &

el [ S ko | Cancel |

2. Save & Close to save your preferences.

=

Kestrek My Prafile - Windows Intemet Explores

Gﬁ‘r- [ mp:mmunumwmmmwueama Jﬁ N b [ e
W B vestrel; Hy Protils B e by @ rakr
=
o My Profil -
My Profile rnon Change Passvword Log Qut  whitnay wibor
Survieye
Eh:m.mnn:
Bports -
People specles Name Farmat F—_I':""“'“W
H;? Language English =
Techmcal Support 2
“DWIEKF‘;tW' Showe All Surveys F_
Contact Us
I Save & Close | Cancel |

Related Tasks:

e Set Species Name Format
e Set Lanquage Preference
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Surveys

Introduction to Surveys

Tasks:

LogIn

Create New Survey
View Survey

Edit Survey

Delete Survey
Manage Observations

Configure Survey Options

Download Processed Spreadsheet

Import Observations from Spreadsheet

Download Spreadsheet Template

Download Geodatabase Template

Import Observations from Geodatabase Recordset
Download Processed Geodatabase XML Workset
Select Survey Owner

Add Authorized User

Remove Authorized User

Methods of Navigation:

There are a number of ways to navigate through the Surveys page:

Whether all surveys are displayed by default within the Surveys page, or just those

to which you have been granted privileges, depends on your Survey Preference
within My Profile. Click the Show all surveys radio button to see all surveys or
Show surveys to which | have access to filter out surveys to which you lack

privileges.

15
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{7 Eestwel; Sarveys

Windows [ndlernet xpldores

;o

] Bneitrel Sy

i hitps: leestr el ratup e, uqﬂmﬁn&mm bt

& | 5ol o et

Fi o= B - o= | Ewe = () Teok -

llnser Ations DMS

GUrvyeys Chanos Pareword Log Oyt whithey wobar
M'.l Profis " ¥
SurvayE
Obzarvations
fpports ‘ = Show all surveys & Show surveys b0 whsch 1 have 3Iess ,
g
h‘!ili

i
Tochrical Support  Burveys List i figrLfucery  Eafrash
About Kesinel samn Owinne
Contact Us Parks Canada Test Survey Enarhardt, Ewen
g4l test Bastick, lacqing

teet Survey whober, Whitnay

Select & surviey b velw itE detads

e Create a new survey by clicking on the New Survey button.

|

I Eeainek Surveys - Windows [nkerned Dplores
o_..: w [ tima fredre rabassrs. HW-HWM =& el x ] A
AR B reirel Survens Fi= D - e ) e = ok - ™

H:,r'.-u

Wy Profile
Sufsiys
Oheancations
ieports
PaOpie

LegtE

Halp
Tachnical Support
{-h'ﬂl.l'l Eastral
Lontscsl s

Dhservations DS

Lhangs Paspword Log Qut  whitmey weber

SUrveys

" Show all surveys & Show surveys o wihedh 1 have aoess

Burvirys List

Parks Canada Test Suraay

S test
ket survey

Eherhardt, Ewen
Bastick, Jacgine
Weber, Whitnay

16

B Survey Dotads e |

Select & survey bo veew s details

Click on a survey name and from the dropdown list choose to View, Edit, or
Delete the survey, Manage Observations, Configure Survey Options, Import
Observations from Spreadsheet, Download Spreadsheet Template, Import
Observations from Geodatabase Recordset, or Download Geodatabase
Template.



Surveys

= Kestrek: Surveys - Windows Internct Explorer

._-._.:v -3 Fadtureeree org o g ﬂ At
Ble Edt  Yew Fgeordes Jook Hep
G Pavotes G5 e NahureSeren: Botics 4 Overy,. | @8 Vestrel: Survers x Bii = B O% ow - Page- Sefeiy- Tock- @

-

m i Chanoe Password Log Ot whitay weber
SUNaYs

Observations

Reports ) show all surveys (& Show surveys b which 1 have access

Paapla

&

o

Tecthrical Support Surveys List Hew Survey  Refresh

About Kestrel EEE_!_
Conta x Webar, Whetney

Vigw

Esn

Delele

Manage Cbsarvations

Configure Survey Options

Impoet Obsereations from Spresdshest
Dowrlosd Spresdshest Template

Import Dbservations from Gecdstabase Reccedset

Dowrloasd Geodatabase Template

Alternatively, View the survey, from which point you can Edit or Delete the
survey, as well as Manage Observations, Configure Survey Options,
Download Spreadsheet Template, Import Observations from Spreadsheet,
Download Geodatabase Template, or Import Observations from
Geodatabase Recordset.
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i~ Kestrel: Surveys - Windews [nternel Explorer

—
G\: : e [T ]

-
Bl ot Yew Fpeokes Jook bep
o Porebes | 3 vestrel: Survmes
2. ti
Home: Change Password
T Brofie Surveys Log Qi whitney weber
Survays
Obdery ations
Reports
E’;?f'l Crshow all surveys () Shaw surveys to which | have access
?‘hhm ol Sup
achic port
About Kestrel List Rafresh
Contact Us
Canada Test Surviey Wbsir,
Survey Datals Hde

Survey Name Parks Canada Test Survey

Survey Dwner Weber, Witney

Created By Whitney Weber {whithey weber)

Date Created 310/2010

Last Modified By Whitnay Webar (whitnay wabar)

Last Modifled 3 10/2010

Spacies Values: Auto-Generated

Location Values: Auto-Generated

Primary Observer Values: Aul el

H Ohseryaton
Observation Template ":‘ T
{ht Cerfgure Survey Optang
Edt Delate b Optionsd Oewnlaad Soreadaheet Template

tmport Observations from Spreadshest
Download Gaodstabass Tempiate
LI!rr:p-ur'. Observabons from Geodstabase Recondset
L A4

e The survey can also be Deleted from within the Edit Survey page.
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Surveys
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Survey Attributes
The following fields are attributes of a survey:

20

Survey Name
Description

Survey Owner
Observation Template

Authorized Users

Roles for Selected User
Access Sensitive Observations




Surveys

Survey Name
Unique name that identifies the survey.

The Survey Name is also shown in the Survey field, as seen on the Observation Edit page, but
it is not editable there; it merely indicates the survey to which the observation record belongs.
The Survey (Name) must be defined within the Survey Edit page.

Related Tasks:
e Edit Survey

Page: Edit Survey
Field: Survey Name
Database Table: SURVEY
Column: name_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Description
Description of the survey.

Page: Edit Survey
Field: Description
Database Table: SURVEY
Column: surveydescription_|
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Survey Owner

Name of the person with responsibility for the data collected in the survey.

Related Tasks:
e Select Survey Owner

Page: Edit Survey
Field: Survey Owner
Database Table: SURVEY
Column: owner_person_x
AttributeDefinition_ID:
Data Type: NUMBER
Optionality: NULL
Default Value:
Column linking to Parent Table: owner_person_x
Foreign Key from: PERSON
Column Name: person_id
Display Column:
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Observation Template

Template from which the survey will be built. The fields applicable to all observations contained
within a survey are defined within the observation template.

The Template field seen within the Observation Edit page is not editable there, as it is defined
according to the survey to which the observation record belongs. The (Observation) Template
must be defined within the Survey Edit page.

Related Tasks:
e Edit Survey
e Create New Template
e View Template

e Edit Template
e Delete Template

¢ Manage Surveys

Page: Edit Survey
Field: Observation Template
Database Table: SURVEY
Column: entitydefinition_id
AttributeDefinition_ID:
Data Type: NUMBER
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: entitydefinition_id
Foreign Key from: ENTITYDEFINITION
Column Name: entitydefinition_id
Display Column: entitydefinition_xml
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Authorized Users

Users who will be given access to the observations within the survey.

Related Fields:
e Roles for Selected User
e Access Sensitive Observations

Related Tasks:
e Add Authorized User
e Remove Authorized User
e Create User Account

Page: Edit Survey
Field: Authorized Users
Database Table: SURVEY_USER_ROLES
Column: user _id
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id

Surveys

Foreign Key from: K_USER (if a local user; not recorded within database if Active Directory user)

Column Name: user_id
Display Column: firsthname & lasthame
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Roles for Selected User

Radio button indicates the privileges the selected user is granted in regards to the survey and
observation records contained within the survey. Neither the survey nor its observations will be
visible or queryable to any user not added to the survey.

e Administrator
o authority to edit and delete the survey;
o authority to create, edit, and delete observation records contained in the survey;
o authority to report on and export observation records contained in the survey;
o Contributor
o authority to create, edit, and delete observation records contained in the survey;
o authority to report on and export observation records contained in the survey;
e Viewer
o authority to view observation records contained in the survey;
o authority to report on and export observation records contained in the survey;

Related Fields:
e Authorized Users

Page: Edit Survey
Field: Roles for Selected User
Database Table: SURVEY_USER_ROLES
Column: role
AttributeDefinition_ID:
Data Type: VARCHAR2(50)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Access Sensitive Observations

Checkbox which indicates whether the selected user is granted access to sensitive observations
within the survey.

Related Fields:
e Authorized Users

Page: Edit Survey
Field: Access Sensitive Observations
Database Table: SURVEY_USER_ROLES
Column: role
AttributeDefinition_ID:
Data Type: VARCHAR2(50)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Tasks

Create New Survey

1. Within the Surveys page, click the New Survey link.

I~ Mestrel: Surveys - Windows Internet Explarer

5-_: = @ hetee floestnel nabsederve oyl L [ & oyl ol
W | e Suveys fir B v hrage - Teck - - 0 3
.l
Canadd w
grame Surveys Change Password Log Qut  jennifer nichols
My Profile
El.;vey's
et Surveys List Rafresh
Paople M Orarmesr
Lists Elasmobranch tchots, Jennifer
Help Parks Canada Test Survey Eberhardt, Ewen
Techmcal Suppart
Aboul Kestral .
Contact Us B Survey Details Hide
Select & surcéy to view s detals

2. Within the Edit Survey page, fill out the various fields with appropriate information. For
further information on any of the fields, click the appropriate link below.

e Survey Name - Required
e Description

e Survey Owner
e Observation Template

e Authorized Users
e Roles for Selected User
e Access Sensitive Observations
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7 Kestrel: [dil Survey - Windows Internet [xplerer -.E 3
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Description

Survay Ovner (s ect an fiem ) |

Observation Tempbote | |y eSarg Dbsenation Sandard v
Authorized Users

Rales For Selected Usar LY
& Administrator
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0 Wi ier

EE AfcdSs Cefdatng
Ohservations

| SmedcCiose || Cancel |

3. Save & Close the survey.

£l

ke Qut whitney
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/= Mestrel: Edit Survey - Windows Internel Explorer

H
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Survey OWner [y e Whitngy = D |
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e e Roles For Selected User &
14 Whidnmey
TR [[] Omniator
O Contnbutar
B viewer
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e———
amt Gone PG

Related Tasks:

e Select Survey Owner

e Add Authorized User

e Delete Survey

¢ Manage Observations

e Configure Survey Options

e Download Spreadsheet Template

e Import Observations from Spreadsheet

e Download Geodatabase Template

o Import Observations from Geodatabase Recordset
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Select Survey Owner

1. Within the Edit Survey page, choose from among the names in the Survey Owner

dropdown list or select a different person by clicking the J button.

= Kestrel: Edit Survey - Windows Internel Explarer

——

et ™ | oo kestrel. natureserve. orgflestrel Pages Survey SurveyEde . aspx e S o
(=t Vew Fgvorkes Jook  Hep
Google (G~ w Goo gD BF - Oy Bockmarkse Ehzblecked SR Check » 4 Autelid ~ |ww sendtow U () Sestings
w‘R_. s | O EnsSpanich = 0 Peslngds
S || & stueserve: Botcs 4 Overy... | 88 Kestrel: Bt Survey - B -8 8- goe-Ouk- "
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Raports Flalds marked ® raguire a0 @iy
Peopla

O

Edit Survey

Log Qut  whetney

Halp *Survey Name |
Technical Support
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Contact Us

EE

Survey OWNer [coict an ltem

Observation Template MatuwhaSere Dbserabon Standand -
Authorized Users
Roles For Selected User i

& administratar

‘Waber, Whdney

) Contributor
O viewer

B Access Sensative
Observations

[ Sawm&Close || Cancel |

2. Within the Select a Person page, type in the person’s name and Search. You may
search on any part of the name, but if you search using both a first and last name, they
must be entered as "Last Name, First Name."

31



Kestrel Help v1017

W Eestrek select a Person - Microsoft Internet Explorer = | x
Be £ yew Fgedtes Lok e %
bk 5+ Q) 4| Dsewch sirwvortes Froeds J B b - =il
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i —
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3. Select the desired person or if the person is not currently in the database, click New
Person to create a new person record.

;':.I'\llr'l: Sebect a F'l':ulrl Microsalt Internet Explorer

Fle Edt Yew Fgeortes Took Help
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wip
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Saa( Results

LISisrmanmin
wintrgy

M aprin Last Mamis First Namn Miclclia Marmig Oirganization

abr, Whithay Waber Whatniay HatureServe

Cancel |  New Person |

4. The Survey Owner will be populated with the person you selected.
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/2 Kestrel: Edit Survey - Windows Internel Explorer
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[ Sawe & Close || Cancel |

Related Tasks:
¢ Create New Person

e Create New Survey
e Edit Survey
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Add Authorized User

1. Within the Edit Survey page, grant privileges to the survey by adding an Authorized
User, using the * button.

/2 Mestrel: Edit Survey - Windows Internet Explarer
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Halp *Survey Name |
Tachmcal Support
About Kestrel Descripthon ] _‘_J
Contact Us 1%
s |
Survey Owner (o W - D _.J
Observation Template |1 oS ene Obsercation Standard w
Autherized Users

Fales For Selected User "H‘-
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ri-! Access Sensibive
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2. Within the Select User page, enter all or part of the user’s first or last names and

Search. (If you search using both first and last name, they must be entered as "Last
Name, First Name.")

34



Surveys

'-]'t:-u.lln'l: Select a User Acoomnt - Microsoft Intemnet Explorer
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3. Select the appropriate user from the Search Results Section.

3 Eestrel Select a User Acommnt - Microsolft Internet Explorer
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Canadi
o Select a User Account Log 0wt whitney
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About Kestrel H -
About rest N o a— T
Saarch Results
AL Last Mame  Flrst Name  Middle Name  Organization  Usemame
Reynolds, Donna Raynaolds Donna NatureServe donna

Cancel |

Once the user has been selected, specify the Role for Selected User using the
associated radio button:

Administrator

o authority to edit and delete the survey;

o authority to create, edit, and delete observation records contained in the survey;

o authority to report on and export observation records contained in the survey;
Contributor

o authority to create, edit, and delete observation records contained in the survey;

o authority to report on and export observation records contained in the survey;
Viewer

o authority to view observation records contained in the survey;
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5.

HOma

o authority to report on and export observation records contained in the survey;

2 Kestrel: Edit Survey - Windows Internel Explorer
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& Viewer
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If the selected user should be granted access to sensitive observations within the
survey, indicate such by checking the Access Sensitive Observations checkbox.

Related Tasks:
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Surveys

Remove Authorized User

1. Within the Edit Survey page, retract privileges to the survey by removing the Authorized
User, using the B button.

= Kestrel: Edit Survey - Windows Internel Explorer
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m = O Administrabor

O Contributer
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Related Tasks:
e Add Authorized User
e Create New Survey

o Edit Survey

37



Kestrel Help v1017

View Survey

1. Within the Surveys page, click on the survey and select View from the dropdown list.

/7~ Kestrel: Surveys - Windows Internct Explorer
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b
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25
o
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Manage Obsarvations
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Related Tasks:
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Surveys

Edit Survey

1. Within the Surveys page, click on the survey and select Edit from the dropdown list.

/~ Kestrel: Surveys - Windows Internet Explorer

Be Edt Yew Favotes ook bso
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-OR -

Alternatively, if you have already chosen to View the survey, within the Survey Details
section select Edit Survey.

2 Kestrel: Surveys - Windoews Internet Explarer
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2. Within the Edit Survey page, fill out the various fields with appropriate values. For
further information on any of the fields, click the appropriate link below.

e Survey Name - Required
e Description

e Survey Owner
e Observation Template

e Authorized Users
e Roles for Selected User

e Access Sensitive Observations

= Kestrel: Edit Survey - Windows Internet Explorer
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3. Save & Close the survey.
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= Kestrel: Edit Survey - Windows Internet Explorer
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Related Tasks:
e Select Survey Owner
e Add Authorized User

e Delete Survey
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Delete Survey

1. Within the Surveys page, click on the survey you wish to delete and select Delete from
the dropdown list.

/2 Kestrel: Surveys - Windows Internet Explorer
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42

Alternatively, if you have already chosen to View the survey, within the Survey Details
section select Delete Survey.

/= Restrol: Surveys - Windows Internet Explorer
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2. If a survey already contains observations, you will be warned that all observations
contained within that survey will be deleted. You have the option to CANCEL the
deletion at this point or you can proceed to delete the survey and all of its observations
by selecting OK.

Windows Internet Explorer

2 The current survey and all of its associated observations will be deleted, Are you sure you want to delete the survey
'\',‘) and its observations?

| ok ][ cancel

Edit Survey
1. Within the Edit Survey page, choose Delete.

(' Kestrel: Edit Survey - Windows Internel Explorer

@-- ¢ * B heip heateal naturederve, orgiiereliPaged [ Surveyy SurverEde, saps W ﬂ gl -
W | renre B furver Fi= B - e [hrage - ook - - Il A4
-
@ Diservations DHIS
JHoma Edit Survey Change Password Log Qut  jennifer nichols
rs-'l-.-' Profila
Ly e - |
Observations Survey Information -
Reports Eglds marked ® reguire a0 andry.
People
ﬁ:rt; sSurvey NOME Das Canada Test Suney Ll
Technical Support Description This is a "sandbox® for variocus people Cad|
About Kestral te ‘kick the tires’ on kestrzel. Ewen =7
Contact Us

Ebprhardr 18 the owmer and schers are
i SEESE To ThRLE FaIvey (ReT S

kestrel). Everyone will have sensitive |

Survey Dwner Ebarhard Ewan g D

pra—
Observation Template
Authorized Users
Rolas Far
oo Do
Adien, Dovan " B el »
| Aghley. Paul El O Adminestrata
Iiu:l!ln Claborab & Cantnbutor
|Ayles, Paul l:] O Viewer
|Biartier. Patrick ~ i
E Aocess

Sensikive
Observalons

Save & Close Can:ﬁ Dalete | )

2. If a survey already contains observations, you will be warned that all observations
contained within that survey will be deleted. You have the option to CANCEL the
deletion at this point or you can proceed to delete the survey and all of its observations
by selecting OK.
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Windows Internet Explorer

2 The current survey and all of its associated observations will be deleted. Are you sure you wank to delete the survey
»\-“J and its observations?

[ ok ][ cancel
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Manage Observations

yS

1. Within the Surveys page, click on the desired survey and choose Manage Observations.

7 Kestrel: Surveys - Windows Intermel Fxplorer
—_—
iy B Nl pRETEL Y |4 o |2 e i

s Edt  Wew  Preovtes  Took el
G Favorites 59 - phstureServe: Biotics 4 Overy,., | 8 estral Surveys x -0 T e v Eage = Sofety - Tpok - -

B, Ui ralioNs DN sy

LChanas Password Log Qi whithey weber
M-.' Profile L = e

Observatons
Raports D Shaw all surveys & Show surveys to wihech [ have acoess

Technical Sugpart List Eafresh

At Kestrel
Contack LS *arks Canada Test Survey = Waber, Whitmoy

W

Et

Dhslete

Canfagure Sumeey Optons

Impost Observabons from Spreadsheet

Comridsad Soreadehest Temolate

Import Observaticns from Geodatsbase Recordset
Ceariaad Gesdsiaboze Template

Related Tasks:

View Observation

Edit Observation

Delete Observation
Create New Observation
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Configure Survey Options

1. Within the Surveys page, click on the desired survey to be configured and choose
Configure Survey Options.

1~ Keatrel: Surveys - Windows Internel Fxplorers ]
e P ——— DN ] 2l
B E8 Mo Fpobs fok b !
dr Povrtr (B8] e | & Nstuaserve: Bctics 4 Overr.., | (i astrel Srveys x B0 5 b G- Tou- - “'

m{:i O Shaw all surveys (& Show surveys to which | have access

Holp

He

Tachnical Support L%t New Survey  Bifrosh
ADout Kestred

Contact Us Paks Canada Tast Survey = Waber, Whitnay

Wi

Cosnioad Speresdshesat Termplale

Irmpart Obeervations from Geodatabase Recordsat

Domriged Gecdatabace Temclate

2. Within the Survey Options page, select one of two values from the dropdown list for
each of the values fields &endash; Species Values, Location Values, and Primary
Observer Values &endash; to indicate how each field will be configured, as follows:

2 Kestrek: Survey Options - Windows Internet Explorer

—
g".:‘ h- _I_!'_ ﬂw:lhﬂd.mm.uﬂ:—meﬁ?mﬁum.mx '\I"__ﬂ_ Ls 2R 4 | Fr AL

S 6 [G3]«| @nastrok suverOptioes X | gMcrosoRt Outionk Web Access fi - B - o - o Pege - G Tecs - - B 3

‘HM"“ A Survey Oplions Changs Password Log Out  jennder nichols
T 2
Surveys Survey Options

Observations

E’EEE{P’ Fla'ds marked @ reguirg a0 entry.

: ciee Canada Tast Survey
Species Values: Auta Ganerate

Location Values: | - Gonerate =

Help

Technical Suppart
About Kestral
Contact Us
Primary Observer Values: |5 .o Gansraty 2
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Auto Generate: By default (the default configuration) the system will automatically
generate a set of values for that field consisting of the top 20 most-used values for that
attribute (i.e., species, location, and primary observer) in this survey.

Use List: If Use List is chosen for a configuration field, the Select a List page is displayed
enabling the user to choose a previously created list or create a new list, The Select a
List page will default to the appropriate list type for the field to be configured (i.e., species,
location, or primary observer). The process for choosing the list to be used for configuring
any of the values fields follows.

a. Type in the name of a list of the appropriate type for the configuration field
(which type is automatically indicated in the List Type field on the Select a List
page), and click Search, To display the entire set of all lists of the specified
type, merely click Search, using the radio button to indicate whether the results
of the search should Show All lists of that type, or be restricted to show only
those lists of that type that you have created (Show Mine).

/= Kestrel: Select aLiet - Windows Internet Explorer

@ 3~ (B Biitpes:fheatral natueserve, oo el {Pages [Lsts SelsciLat, dpn w| G5y
WO | et Select 4 List - B i v o Page v (5 Took - - E 3
-
-
@ Dhseryations DHIS
Homa Select a List Change Password Log Qut  jennifer nichals
My Profila =
Surveys Select a List
Obsarvations
Reparts Search for and select a list
People
Lists
Halp "
Techmcal Support List nama:
Abgut Kestral
Contact Us Lisk bypa
(& show all O Show Mine
C:r\-::l. i.'uw L'|:I T
B List Detads Hide

b. If the desired list for configuring a values field has not yet been created, click
the New List button to open the Edit List page to create a new list (see the
Create New List topic for instructions on completing the fields on this page).
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/2 Westrel: Select a List - Windows Internel Explorer

— .
G"'f-'* ™ | 8] Htpsiifhestrel natureser vo.coqlhestrel[Pages Lsts Selectl st s ol WEEE |2 -
-,;; O Eestrel: Select 4 List [ -8 ﬂ"l'?P“'lj‘@'o-ﬂ.ﬁ
ome Select a List :
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Survays Select a List SHRE R L michrots
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Conkact Lis List typa:

O show &l & Show Mine

Search Results
List g List typ Owminr
obsarvers Parson Jannifar Nichals (jenmiler nichots)

()

6 List n. e ke

c. Inthe Search Results section select the desired list and choose to View, Copy,
or Select the list for use in the survey.

/2 Kestrel: Select a List - Windows Internel Explorer '—_

— .
O - (o Momineselnatrsserve. coupesrepagesisstslctis. o S DR |2
Lo : AL f - B oo~ [srrage = ShTock - i B 3
-

b CalEs LIk Changs Password Lo QuE jennifer nichols
My Profile 1
Survays Select a List
Obsarvations
Reparts Search for and select a list
Paopla
Lists
Hedp e
Technical Support . .

About Kestrel .
Contact Us mosri

O show all 3 5how Mine

Search Results

Lacation Jennifer Nichols {jennifer nichols)

Select
Wilew -
Creale & Copy,

e To view the selected list, choose View from the dropdown menu. Expand the List
Details section by clicking the icon. Click the icon to hide the List Details
section.
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£ Westrel: Select a List - Windows Internet Explorer
—

§od = B Pitpsiihestrel ntureserye.cralhestreliPagesiListsfSelectie. aso » & %K F-18
W4 @ restrel Seloct aList f- B - - [FPage - §3Tock - i B 3

2

Canadi

Select a List Change Password Log Qut  jennifer nechols
My Profile .
Survevs Select a List
Observations
Reports h I I
Peanls Search for and selact a list
Lists
Help .
Technical Suppory LISt hame:
About Kestrel List bypa:

Contact Us
O show A1 @ Shaw Mina

Search Results

Lt name List p Chwinor
mvertebrates Species Jenwrafer Nichols [jenmfer nichols)
rana_ Spacies Jannafer Nichols (jennifer nichols )
kerns =] Species ier Michols (§ ifer nichaols)
Select |
Coew D [ P List
Creale a Copy
List name tems
List type Species
Owner Jennifar Nechels (jennifer nichols)
Values Aleutian Tern (Onychoprion aleuticus) G

American Bittemn (Botaurus lenbginosys)

e To copy the selected list, choose Create a Copy from the dropdown menu.
Within the Edit List page, enter a new name for the copied list, add/remove
values from the copied set as desired, and click Save & Close.

/= Kestrel: Edit List - Windows Internet Explorer
O - b rosiheme ntsesere cnbesriPaes st UsE st o S WESIES A
W | Ereste B st | fi- B - o [hrage- Breck- - 4 4

= Divservations DMIS

““ﬂ: Piciie Edit List Change Password Loa Out  jennifer nichols
Surveys Edit List

Obsenatons

Reports
Paopla
Lists
Ha

i
Technical Suppart
Abaut Mestrel
Contact Us

W Plot Survey 362

b, Add Values

[ Save 8 Close || Cancel || Celote List |

e To use the selected list within the survey, choose Select from the dropdown
menu, which will return you to the Survey Options page. The list selected for the
values field will be displayed next to the appropriate values field.
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/= Kestrel: Survey Optians - Windows Internet Explorer

—
g- 4= || hitpszjfestralnatureserye, orgestralPages Sy Survey Orton. sow vl G |5l x -
WG| el survey Options i - B - b (P G- -0 3
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[ Sawe & Close || Cancel |

NOTE: To quickly display the values in the selected list, float the pointer over the
associated notes icon

I~ Kestrel: Survey Dptions - Windows Internel Explorer
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For any values field(s) not being configured by automatic generation of a list,
repeat the processes described in Step 3 above as needed.

3. To change the configuration of any values fields for a survey, within the Surveys

page, select the survey and click Configure Survey Options.

To change a values field configured using the automatic generation process to
use a specified list instead, within the Survey Options page select Use List from
the dropdown menu and proceed as described above to select a list to be used
for configuration.

To change a values field configured using a selected list to utilize the automatic
generation process, within the Survey Options page select the Auto Generate
value from the dropdown list for that field.
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To change a values field configured using a selected list to use a different list,
within the Survey Options page click the Change button next to that field, and
choose another list in the Select a List page, as described above.

2 Kestrel: Survey Dptians - Windows Internei Explorer
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4. Once configuration of the three values fields on the Survey Options page has been
completed, click Save & Close to return to the Surveys page.

Windows Inlernel Explorer

2 Kestrel: Survey Oplions

Related Tasks:
e Create a New List

e Create a Copy
e Delete List
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Download Spreadsheet Template

The generated spreadsheet will be tailored to the user’s preferences, including language and
species name display preferences (common vs scientific).

The generated spreadsheet will contain a column for each attribute in the selected survey. If an
attribute supports comments, an extra column will be included for the attribute that can be used
for this purpose.

Dropdown list values will be available in the spreadsheet as defined and configured for the
survey. Dropdown list values for Species, Principal Observer, and Location may be defined for
the survey by choosing to Configure Survey Options.

1. Within the Surveys page, click on the desired survey into which to import the
observations and choose Download Spreadsheet Template.

= Kestrel: Sarveys - Windows Internet Explorer
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2. In the File Download dialog window, choose to Open or Save the data entry form.
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x]

File Download

Do you want to open or save this file?

@ j Mame: Parks Canada Test Survey,xls
[Hl Type: Microsoft Office Excel 97-2003 Worksheet, 16.0KE

Fram: kestrel.natureserve.org

Open ][ Save ]l Cancel |

harm your computer. |f vou do nat trast the source, do ot open or

|® While files from the Intermet can be uzeful, zome files can potentially
L
& zave thiz file. WWhat's the nskY

e If you chose to Save the file, within the Save As dialog window, navigate to
where you would like it saved and name it as desired.
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3. Populate the spreadsheet by entering data or copying and pasting data from another
source according to the information below. Required fields are indicated as (REQ’D)
following the field name (ie. Species (REQ'D)). Field definitions can be found on the
Attribute Help tab of the spreadsheet.

NOTE: If you copy and paste data from another source, data values which do not match
dropdown list values will fail.
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Kestrel ID

Do not enter any values into this column. If a value is entered for a row, the row will not
be processed during the data import process. After an import process has completed, the
generated spreadsheet that contains the processed records will show the Kestrel ID in
this column. This prevents the observation from being re-imported during subsequent
import operations.

Import Observations

One of the import options prompts whether you want to import all observations or only
selected observations. If you elect to import only selected observations, only
observations that have some value in this column will be imported. The value itself does
not matter.

Numeric values

Numeric values should be entered as numbers. If string values are entered, they will be
parsed according to the language preferences of the person who ultimately imports the
spreadsheet values. If their language is French, numbers will be assumed to use a
comma for the decimal separator.

Boolean values

Boolean values should be entered as boolean values. A dropdown list is provided for
Boolean fields, however if the data is copied and pasted into the field, if no value is
entered, false will be used. If a string value is encountered, only strings that equal "true"
using a case insensitive comparison will be treated as true. Any other value (including
"1", "t", "yes", etc) will be treated as false.

Date values

Dates are stored as date ranges, so two columns are provided for entering dates. The
first column is used for the start of the range, and the second is used for the end of the
range. If you only enter a start date, an end date will be automatically calculated. If no
value should be used for an attribute, leave both columns empty.

Values should be entered as excel dates. If you do not enter a time component for the
start date, midnight will be used.

Here are the rules for how the end date value is calculated:
e The end date is always adjusted to end at 59 seconds.

e If an end date is specified but the time component is either midnight or not
specified, the time component is adjusted to 23:59.

e If no end date is specified, the date of the end date will be the same as the start
date. If the start date's time component is either midnight or not specified, the end
date's time component will be 23:59. If the start date's time component is the start
of an hour (05:00, 19:00, etc), the end date's time component will be the end of
the hour (05:59, 19:59, etc). If the start date's time component includes a minute
(17:30), the end date's time component will use the same minute.
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Species values

The generated excel spreadsheet will contain a dropdown list showing the same choices
that would be available through the application for each attribute that is a species value.
Depending on how a particular survey is configured, this could either be the most
frequently used species within a survey or a user-managed list of species. Either way,
each entry in the dropdown list will contain a display value (either a scientific or common
name) followed by the biotics identifying code contained within double brackets (ex: Rana
aurora [[ELEMENT_NATIONAL.2.167599]]).

If the desired species is present in the dropdown list, the list value should be used.
However, it is possible to use a species not found in the list.

The first way to do so is to enter the scientific name of the species to use. When
importing records, this value will be used to search for a species with a scientific name or
synonym that exactly matches this value, ignoring case. If the name ends with "sp", "sp.",
"spp”, or "spp.” (ignoring case), this suffix will be stripped and the higher level taxonomies
will be searched. If exactly one match is found, the species will be used. If the name is a
single word (ie. Pholidae), a higher taxonomic search will initially be performed; however,
if no results are returned, a common name search will be performed (ie. Raccoon).

The second method is to specify a biotics identifying code in the spreadsheet value, using
the same format as the dropdown list. This method is useful for mapping values that will
not return a unique result through a search.

Either way, the standard scientific name will be added to the dropdown list in the
spreadsheet containing the processed records. The observation's row will use this
standard name. If this name does not match the user-entered name (for example, if a
synonym was entered), then the user-entered value will automatically be entered as a
comment for the attribute. The new entry in the dropdown list will be placed after the
default values that are available through the application, in order to make sure that the
default values are more easily accessible.

Primary Observer Values

The generated excel spreadsheet will contain a dropdown list showing the same choices
that would be available through the application for each attribute that is a reference to a
person. Depending on how a particular survey is configured, this could either be the most
frequently used primary observers within a survey or a user-managed list of primary
observers. Either way, each entry in the dropdown list will contain a display value (the
person's full name) followed by the person's primary key contained within double brackets
(ex: Jones, Henry Roger [[555])]).

If the desired primary observer is present in the dropdown list, the list value should be
used. However, it is possible to use a person not found in the list.

The first method is to enter the primary observer's name. A variety of formats are
supported. The following examples show how several values will be parsed into "last, first
middle" format:
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Smith, John Paul -> Smith, John Paul
Smith, John -> Smith, John

Smith, John P. -> Smith, John P
John Paul Smith -> Smith, John Paul
John Smith -> Smith, John

John P. Smith -> Smith, John P

Here are a few more rules regarding how names are parsed:

Only the letters A-Z are supported in a name. Foreign characters are not
supported.

If an unsupported character is seen in a string, the character and all following text
will be ignored when parsing the name. This means that "John Smith & Joe
Smith" will be parsed as "Smith, John".

If the word " and " appears anywhere in a string, this word and all following text will
be ignored when parsing the name. This means that "John Smith and Joe Smith"
will be parsed as "Smith, John".

If multiple whitespace characters appear in a string, all following text will be
ignored when parsing the name.

Names are case sensitive, and the case is not altered in any way from the user-
entered value.

The string " et al" is dropped if it appears at the end of a name.

Germanic or Spanish last names can be used (von Braun, de la Soto, etc). These
will be detected if the first and last names each contain at least one uppercase
character. This allows names such as the following to be handled:

o von Braun, James
o James von Braun
o James de la Soto
o

James Allen von Braun (Allen is treated as the middle name because it
is the first word between James and Braun that is not capitalized, when
starting the search from the right)

The parsing handles initials. If name is entirely two or three characters long, it will
be treated as initials. If only a first name and a last name is specified, the last
name contains mixed case, and the first name is all upper case, then the first
name is assumed to contain initials. The following examples show how initials are
handled:

JPS->S,JP

JS->S,J

JP Smith -> Smith, J P

JPG Smith -> Smith, JP G ("P G" is the middle name)
Smith, JP -> Smith, J P

Smith, JPG -> Smith, JP G ("P G" is the middle name)

SMITH, JP -> SMITH, JP (the last name is all upper case, so the first
name is not split)

O O O O O O O
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Once a name has been parsed, the set of existing person records will be searched for an
exact match. The search is limited to people found in the organization that is specified in
the Organization field within the spreadsheet, or if not populated, as defined by the
Default Organization part of the import options. If exactly one match is found, the record
will be used.

If no matches are found, the exact behavior depends on whether the person performing
the import has elected to create new person records or not. If they have elected to do so,
a new person is created within the specified organization as defined within the
spreadsheet or by the default organization if not otherwise specified. If they have not
elected to create new person records, an error will be raised.

It is also possible to bypass this search mechanism, and specify the exact person that
should be used. This can be done by manually specifying the person's Kestrel ID in
square brackets after the person's name, for example, "Smith, John [[555]]".

If a user-entered name does not exactly match the format "Last, First" or "Last, First
Middle", then the user-entered value will be entered as a comment for the attribute.

In the same manner that species dropdown lists are maintained, any additional person
records that are referenced beyond those found in the attribute's default list of records will
be added to the end of the dropdown list in the generated spreadsheet that contains the
processed values.

Location Values

Location data is spread across four columns: Named Location, Latitude/Northing,
Longitude/Easting, and Shape.

The Named Location column will contain a dropdown list showing the same choices that
would be available through the application for each attribute that is a location. Depending
on how a particular survey is configured, this could either be the most frequently used
named locations within a survey or a user-managed list of named locations. Either way,
each entry in the dropdown list will contain a display value (the location's name) followed
by the locations's primary key contained within double brackets (ex: Banff Ranger
Stations [[555]]).

To use a named location, select the value from the dropdown list. If the named location is
not in the dropdown list, enter the name of the location. This value will be used to search
for an existing named location. Note that unlike searches for species or person records,
this search looks for any locations that partially match the specified name, not an exact
match.

An exact named location to use can be specified by including the location's primary key
within double brackets following the name.

In the same manner that species dropdown lists are maintained, any additional named
location records that are referenced beyond those found in the attribute's default list of
records will be added to the end of the dropdown list in the generated spreadsheet that
contains the processed values. If a user-entered value doesn't exactly match the
location's actual name, the user-entered value is entered as a comment for the attribute.

The Shape column will be populated in the generated spreadsheet containing the
processed records to indicate the named location's geometry. If the named location is a
point location, the location's geographic coordinates (for the WGS84 datum) will also be
populated in the Latitude/Northing and Longitude/Easting columns.
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To enter a new point location that is not a named location, leave the Named Location
column blank and enter numeric values into the Latitude/Northing and Longitude/Easting
columns. The datum used for these coordinates is specified as part of the import options.
If the Longitude/Easting value is positive, the coordinates are assumed to be in UTM
format, and will use the zone specified as part of the import options. In the generated
spreadsheet containing the processed records, the Named Location column will be
populated to contain the primary key for this location (ex: [[555]]). However, no entry will
added to the dropdown list of named locations. The Shape column will also be populated
to indicate that the location is a point.

Values entered in the Shape column are ignored. This is only used to indicate the
location's geometry after the record has been inserted into Kestrel.

Entering Comments

Multiple comments can be entered for an attribute by inserting a line break in a comments
column. This is done by using alt-enter.

Related Tasks:
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Import Observations from Spreadsheet

It is recommended that you perform a test before you import a spreadsheet. This can allow you
to catch mistakes that might otherwise lead to erroneous named location or person records
being created. After performing a test, download the processed spreadsheet to preview how
the data will be processed. If you need to make any data corrections, you may do so in the
processed spreadsheet.

Be aware that a test will not catch all data mistakes. It will detect data format errors, search
values that cannot be resolved and required attributes that are missing a value. However,
certain mistakes cannot be detected until an attempt is actually made to insert an observation.
This includes range checks for numeric values, as well as date range restrictions such as
disallowing future observation dates.

Be aware that new locations and person records are entered before an observation is saved.
Therefore, new person records and locations may be added to the system even if an
observation record cannot be processed.

Spreadsheets being imported cannot be larger than 15 megabytes.

Finally, after you import observations, immediately download the processed spreadsheet and
use it for tracking new observations in the survey. This should be used to prevent data
duplication as any record with a Kestrel ID in the spreadsheet will not be imported. This Kestrel
ID will also allow for updates to be made to an observation in a future version of Kestrel. Data
updates are not available in the current version.

1. Within the Surveys page, click on the desired survey into which to import the
observations and choose Import Observations from Spreadsheet.

= Kestrel: Surveys - Windows Internel Explarer :FE:
G LA ] nabueseres.org CHCS ARG | s
Bl & Yeou Fpoides ook Heb
= %
o Favorted B9 e NasbureServe: Bobics 4 Overv.... | 8 estrek Surveys X -8 T e Page = Safety = Tooki - -
-~
JHoma Surveys hanes Password Loo Ot whitney webar
My Profils
SUNYEYE
Observatons 5
R peor s i Shaw all surveys 1 Shew surveys b whech | have access
People
Lits
Halp
Technical Suppory  SMTAEYS List Hew Survey  Refragh
Aot Kestrel
Contack Us Parks Canada Test Survey = | Webar, Whitmay
W
£t R
salaia I
Manags Ohissgat
il oo
[ Impart Dbservations from Spresdskeet ]-
Dipsnioad Spresdsheet Temoiste
Impart Dbeervations from Gecdstabass Reccndset
Doanicad Gagdatshase Template
L
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2. Click on Browse to browse to the spreadsheet from which to import the observations.

o Eestrek Lingest Obreervalionm - Windows Inderrsed Explorcr

—
G v [ b eitedd i ool P ooy gt briar s st ern. g =] & e B
W 99 estrel: Import Chservations | I P =0 - = page = gk -
=
2 Onservations DS

Hame lmpaet Ghservations Chargs Password Log Ot whitmay waber

My Profile £

SLrEYS Import Observations

Dbsarvations

Haports Survey ! Parks Canada Test Survey

Faope

;;E:'! Frnkdy marked ® reguire an antry,

Toechnical Support @ Select a File to upload | ' Bro ; l

About Kestrel
Contact s Only import selected observations —

# Drelaull Organization [, oo

Add neve person records

ZTone (for UTM coordinates) [pa _F (M Hemisghere!
Dratuiin WiGEE -
Perform & test

Irmyport Db ervations | ¢lnnﬂ|

3. Inthe Choose File window, navigate to the spreadsheet from which to import the
observations, select it and click Open.

Choose file

Loak i |E} ternp j I'ji "

_2 Z}schema.ini
! m sd_srcpts,dbf

My Recent [Z] sd_srcpts. bt
Documerts ] sdcounty dbf

[' ﬂ sdcounky, pri
" sdcaunty. shn
Desktap sdcaunty. sh

. sdcounty, shp

’-) sdoounty, shix

" ] Tennis - Winker 2009 DC Mixed Doubles, doc

My D t
LS B kest - standard - newnobsfaiload, xls

Fat )

. = H'kest - standard. xls
%’ @]test - skandard_frenchmigrakoryuse, xls

@]test - standard_processed.xls

tdy Computer
W] Thairecipes. doc
-
' L8 | 3
My Metwork  File name: |test - standard.xls j Open

Places
Files of type: |,-i'-.|| Files [*.%) j Cancel

60



Surveys

4. Complete the remaining import options, detailed below, as applicable prior to clicking
Import Observations or Cancel.

I Eesteek Engrnd Dlbvieraloen - Winsars I onnel Esgloner
g - ||.L s it ruaPuress e o et P s oo ey I tObaervatoreF oo, asgn j & el -

4 O S yestrek: Import Cbeervabions | | Ep =] - e = rbage = () Tooki »

Only import selected observations: If checked, only observations that are
specifically flagged will be imported. If unchecked, all observations without a
Kestrel ID value will be imported.

Default Organization: If not specified within the spreadsheet data, this value is
used when searching for or creating new person (Primary Observer) records.

Add new person records: If checked, new person records will be created if a
matching person cannot be found. If unchecked, new person records will not be
inserted and an error will be raised.

Zone (for UTM coordinates): Default zone to be used for any location
coordinates entered in UTM format, if not otherwise specified in import
spreadsheet.

Datum: This datum will be used for all location coordinates. WGS84 is
equivalent to NAD83 for the purposes of Kestrel.

Perform a test: If checked, the uploaded spreadsheet will be processed, but new
records will not be inserted. This will let you preview what will happen and allow
you to adjust your spreadsheet accordingly.

it Peadil Import Observations Chanae Password Log Cue whitnay weber
by Profile i

Survays Import Observations

Obgarvations

Paports Survey - Parks Canada Test Sureey

Sanpls

.'":'_'_:' Fraldy rasled ® seguire a5 selry

Technical Suppot # Srlect a file to upload [y oronTestingtest sta | Beowss

about Kestrel

Contact s Only lmport selected ohservations

2 L Ohseryations DS e

T T ——
# Default ﬂr‘l"“'"‘ﬂ““J.‘dﬂJmﬁnm

Add new person records F
Tame (far UITH coordinates) Iﬁ N Hemisolers
Bratum (s -
Perform a test

I__ kmport Dbsenvalions -I: Caﬁ:all

5. During the import process, the following page will be entitled Import Status or Test
Status to indicate the progress of the import/test according to your selection criteria on
the Import Observations page.
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S Eesirek Dingort Test SEaus. - Winskess 1ol crmet Esgloner

—
@ = [ et natureteren et T ages ey g e s & = &
WS S restred: Import Test Ratus I | Ep o= [ - oo = -page = () ook = ™
2]
2 0n ] om
seruations DS,
Canadi e e o
Home Imporiing Observations Change Password Log Outt  whitney waber
My Profile
Survays Test Status
Obgaryations
Raports
iy tmport Progress:
Technical Support Status: Procassing Spreadsheat
Abput Kestral Total pows ko process: 36

Contact Us Total ross that have been processed: 14

Rows successfully processed: 14
Rowves that had errars: O

Import Settings Swmimany
Sureny 3 Pasks Canada Test Survey
Spreadsheet: test-standard s
iy Import selected obsrreatlons: False
Default Organization; HatureSarya
Add neve person records: True
Tane [Tor UTM coardinales) @ 18 (N Hemispheda)
Datm: WESES
Ferform a test: True

6. Once the import has completed, the results of the test/import will be reported on the Test

Complete or Import Complete page, according to whether you chose to Perform a test.
Your choices include:

e Download processed spreadsheet to review both imported and failed rows.
o Download failed rows spreadsheet to review only the rows that failed import.

e Import Observations to return to the Import Observations webpage in order to
either import the spreadsheet (in cases where a test was performed) or perform
another test.

e Back to Survey Management to return to the Survey Management webpage.

e Manage Observations to view the survey into which you imported records.
NOTE: If you chose to perform a test, your records will not have been imported
into the survey.
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L Eestreblivgrmet Tesd Ceanplete - Wirsdows Intomet Esglorer
G::' Ig Buinpes: P ol nabuneserve.onghestnel P age Survey import Dbk vabaraFreied  rips j a +pl| K ] » St peRts
S G g pestrel: brport Test Complste f I P = [ = dm = ePege = ) Temke =
|
2 Ohseryations DS
Hama Ohervations Impartod Changs Password Log Ot whitney waber
My Frofile i
SLIFVEYs Test Complete
Chsarvationg
Roports
Fenps
:':;g Total roves processed: 16
Technical Suppart Roves sucoessfullly processed: 36
about Kestrel Roves that hiad errors: 0
contact s

Import Settings Sumimanry

Survey : Parks Canada Test Survey
Spreadsheet: test-standard «ds
Only import selected observations: False
Default Organization; NatureSens
Add meve persan records: Trua
Tone (for UTM coordinates) @ 18 (N Hamesphera)
Datum: 'WE584
Perfarm a test: Trug

[exodnll 13 £ 2 b

Import Obsenations | Back 1o Sy Mansgement | Manage Obsewvations

Related Tasks:
e Manage Observations
e Download Processed Spreadsheet
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Download Processed Spreadsheet
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1. Within the Import Complete page, select to Download processed spreadsheet to

review both imported and failed rows.

T pestreblngort Test Codiglete - Wirsdoms e eret Epler

@_ﬂﬂ‘ w B g et o nabs e or bt Py v gt T e B B
W g vestreliimpont Test Complste | I B = - e - T ™
o |
@ Dbseryations OMS
Canadi _-—-——-ﬂ
I-a"r?u - Ohservations Imported Change Password Log Ot whitney waber
My Profile
SLrvays Test Complete
Qhsarvations
Foports
:'i:l'.ll.'-'i.l Import Status
s Total Faves processed: 36
Technical Support Roves successiully processed: 36
About Kestrel Hovis that had errors: O
Contact s

Import Settings Summary
sSurvey ; Parks Canada Test Survay
Spreadsheet: test-standard s
nly Import selected observations: False
Default Drganlzation; MNatureSenia
Add neve persan Fecords; Trua
Tone (lor UTM coordinates) @ 18 (N Hamssphere)
Datum: WEEE84
Perfarm & ek Trus

I :lr ;Iwﬁl"iﬂ aldalu baE ] ! ﬂ‘rl-'laﬂﬂ gal l

Download fadad rows spreadshest
Impart Obsenations | Back 1o Sunny Managoman | Manage Obsarvations

Choose to Open or Save the file.

File Download

Do you want to open or save thiz hle?

] Mame: Parks Canada Tesk Survey.xls
$H]

Type: Microsoft Office Excel 97-2003 Worksheet, 41.56E

From: kestrel.natureserve.arg

Open ][ Save ]L Cancel |

harm your computer. |f pou do Aot trust the zource, do fot open or

|@ YW'hile files from the Internet can be useful, zome fles can potentially
zave this file. What's the risk?

e If you chose to Save the file, within the Save As dialog window, navigate to
where you would like it saved and name it as desired.
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Savein | I3 temp “ O3 e M-
5 ) AariticCanada S MD Biatics systen
i_._;.:} 1 Austobune lﬂ_;'ll'{ Blotics systerr
My Recent i CrystalReports8.5 IE;]MD Biotics systen
Documents | Exchanger EMT Bictics syster
= i MapperInstaliation i_i;]l"[ Biatics syshem
B )Napa_Training_Data By Biotics system
Desklop _JPhotos ig]PC.ﬂ-MapperData
i Quebec_Kestrel @_jtest - standard -
- ) SampleData @_]test - standard.x |
.‘J ) SeagateCrystalReports %test - standard_F
website best - standard_f
My Diocurnents B Winkielp 2000 B9 X Biotics systern
& | ExcelCalendar Template_v1-4.xls & vista_Support. e
i ! = import Obs Text_wiw.ds B WILDSPACE Case
A irverts.ods B winter 09 Mixed_
My Computer
{ >
‘g File name: Paiks Canada Test Survey - pocessed xs s Save
My M etk Save as lype: Micrazoft Difice Excel 37-2003 Work shest w Cancel

3. Within the processed spreadsheet:

Kestrel ID: this column will be populated for rows that successfully passed the
test (as indicated by &ldots;NEW_OBS_#) or were imported (as indicated by
&ldots;observation?id=#).

Import Observations: If in the Import Observations page, you had indicated to
Only import selected observations, this field will be depopulated for any row
which succeeded.

Species: this column is populated with a scientific or common name, depending

on the user’s settings, followed by the identifying code within the species

database. If the species provided within the original spreadsheet is not matched

directly but as a synonym to one within the species database, then the

scientific/common name followed by the identifying code of the synonym will be

used. The original value will be entered as a comment for the attribute.

Error column: this column is populated with the reason for which a record did
not successfully import. The data must be rectified prior to re-importing or
reperforming a test.
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Related Tasks:

66

Import Observations from Spreadsheet

hifeng o SpAn




Surveys

Download Geodatabase Template

The geodatabase template, downloaded via an XML workset, will be tailored to the user’'s
preferences, including language and species name display preferences (common vs scientific).

The generated geodatabase template will contain a column for each attribute in the selected

survey, as well as an "r;import Observation?” attribute and a "r;Kestrel ID” attribute. If an
attribute supports comments, an extra column will be included for the attribute that can be used

for this purpose.

Dropdown list values will be available in the geodatabase as defined and configured for the

survey. Dropdown list values for Species, Principal Observer, and Location may be defined for
the survey by choosing to Configure Survey Options.

1.

2.

Within the Surveys page, click on the desired survey into which to import the
observations and choose Download Geodatabase Template.

= Kestrel: Survey: - Windows Internel Explorer

G-_. - g nabureseraa.0eg o | e "" ol
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ViEw
ed ——————————
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Dosnload Spresdsheet Template
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I Downlcad Gaodatsbiage Temglate

In the File Download window, choose to Save the data entry form.

67



68

Kestrel Help v1017

File Download X

Do you want to open or save this file?

@ Mame: Parks Canada Test Survey.xml
= Type: XML Document, 1SSKB
From: kestrel.natureserve.org

[ Open ] Save

R

i While files from the Intemet can be useful, some files can potentially
harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

3. Navigate to where you would like the geodatabase saved and name it as desired.



Save As

My Recent
Documents

Desktop

My Documents

9

My Computer

@

My Network

Save in: l ) Testing

vJ 0-."“'

.............................................

Surveys

P)X]

|_¥CBH Plant Records.gdb!
[-0)Ontario NHIC,qdb
[C)PCA2008_refresh.gdb
|2 CBH Plant Records.xml
|’ CBH Plant Records_Export. xml

|2’ CBH Plant Records_processed.xml
|22 CBH Plant Records_recordset.xml
|| CBH Plant Survey.xml

|2 Ontario NHIC, xml

|| Sage Grouse Lek Survey ,xml

|2 test - standard - point upload, xml
| test - standard - polygon upload.xml
|2 test - standard.xml

|2 test - telemetry, xml

|2 test-standard-points-XMLExport. xml

| test-standard-polys-¥MLExport. xml

File name:; iPatks Canada Test Survey.xml v l Save |
Save as lype: ‘XML Document

4. In ArcCatalog, right click on the directory where you would like to create the
geodatabase and choose New, File Geodatabase (either File or Personal

Geodatabase).
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-3 ArcCatalog - Arcinfo - C:\
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3 : 9,. Search... E]File Gepdatabasze
-6 al Geodatabase
+ (T RECYCLER < Layer...
+ ] System Volume Informatio Q@ Group Layer
+ (] temp
* (L] WINDOWS Shapefile. ..
+ :' D:Ill "-';;
+ (@) L5_Atlas_GISWarehouse
+ (@) L5_GIS_Workspace i
+ @ ™ @ Toohox
+ (@ ¥ \Kestrel
5 3 XALAC 1 Arcinfo Workspace
+ (i@ %:\Whitneytemp [EZ] dBASE Table
+ [ WChinquapin|GIS [EE] INFO table...
+ (@ WRONWOOD! gisKestrel
+1 (@ \\ouliiMapservices P Coyerage...
+ Ul Coordinate Systems W Address Locator...
+ b Database Connections
5 ;a Database Servers m XML Document
1 (¥R =15 Sarverc

5. Rename the file as desired.

6. Right click on the newly created File/Personal Geodatabase and choose Import, XML
Workspace Document.

NOTE: Importing an XML Workspace document requires an ArcEditor license. The
option will be grayed out without the appropriate license.
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+* ArcCatalog - ArcEditor - C:WParks Canada Test Survey.gdb
Be Edt Yiew Go Took Window Help
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+ !._I Drscurmerts snd Settings . Genoodng Took
# 2] dertmp ¥ Genstatichical Snabyst Took
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+ ] Program Fies - Betwerk Snahrst Toclks
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& ;-\_.I Prythonis - Server Tooks
# [ RECHALER - Spatial Anabyst Tooks
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41 [T WINDOWS
15) Parks Canada Test Survey.gd-
¥ Ih oY h Copy ClrC
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Imnpout sk Frioen XML Fibe inko gecdatabase

Surveys

In the Import XML Workspace Document window, select Data and browse to where you

saved the xml in Step 2 and click Next.
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Import XML Workspace Document

Thiz vazacd bets wou mpott data and schema from an XML to geodatabase.

Ierparting data ke C:\Paeks Canads Test Survey. odb
‘What do wou vwant b impord:

= Data

" Schema Oy

Specily the <ML source bo import

Look jre | 3 Testing

[ cett Plark Records.gdb

() Cnkario HHIC.gdb
(IPCADO0E_refresh. gdb

= CBH Plart Records.oml

= CBH Plart Rieconds_Export, xml

= CEH Plart Recceds_processed,xmil
= CEH Plant Fescoeds_recordset., xml
= CBH Plant Survey.xml

= - B

= test-chandard-point s- X LExport . xrml
= test-stardand-pobys- ) MLExport. sl

|Paiks Cansda Test Survey.ml

[#ML Fies 1" savi)

72



8.

Import XML Workspace Document

Thiz vezaed etz wou mpait data and schema from an XML 1o geodatabaze.

Impoitng daks bec C:\Parks Canada Test Survey. odb

what do wou wank Lo import

i+ [iata

™ Schema Ordy

Specify the <ML source bo import

\KestrelT ecting\Parks Canads Test Survey.uml E

In the next window, choose Finish.

Import XML Workspace Document

| Type | sowcemame | Target Name Config, Keyword | &
|Furue clazs point_obearvalions  poind_observations | DEFALLTS
Fenlure class | potygon_obeervations | pobygon_observations |DEFALLTS
W doman Dovlean_vaksss boolean_values

CV domain |Species Valuss |Species Values

Y diomasn Liocation Yalses Location Yahess

T dioman |Primary Observer b Primary Observer Vaki|

Y chommin identification Confiden  ldertification Confiden

O dioimesan Locabion Confidence (r Location Confidenca (r

C doman |GPS Mode Values  GPS Mode Vales |

Y diomesdn Evidence Type YVakses Evidence Type Values

C cioman [Migratory Uise Values  Migratory Lize Vakes |

cBack | Fmeh | Cancel |

9. The geodatabase schema will be imported and is ready for use:

Surveys

73



Kestrel Help v1017

- ArcCatalog - ArcEditor - C:\WParks Canada Test Survey.gdb

File Edt Wiew Go Tools Window Help
= W BRE X LEHE L QASO-
Location: |E:'~F'-ark$ Canada Test Suveyp gdb

Stylesheet | |

& Catalog

= .-' C.!L
+ ] al1c70d9bfa80c1d53c7

(] AREY
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(2 Config.Msi

(] oELL

(L Docurnents and Sektings

(2] drvrtmp

([ Feb75532431 bez abbbesarddaedans

[ GI5_WESP

(23] MsoCache

(2] Program Files

(] Python24

(] Python2s

[ RECYCLER

(2] Svstem Volume Information

(0 temp

(] Testing

) WINDOWS

a Parks Canada Test Survey.gdb
|=1] poirit_obssrvations
=] pohygon_observations

1 * W + * W & + * & hatB G A A S 4 -

10. The geodatabase can be populated in one of three ways:

» Populate geodatabase from existing spatial file using ESRI's Simple Data Loader
in ArcCatalog

» Populate geodatabase from existing spatial file using ESRI's Object Loader in
ArcMap

» Manually enter data into the geodatabase by editing it in ArcMap.
Required fields are indicated as (REQ’'D) following the field name (ie. Species
(REQ'D)).
NOTE: Both the Simple Data Loader and Object Loader allow the user to crosswalk data
from fields in the existing data set to corresponding fields in the Kestrel geodatabase

template. If you copy and paste data from another source, data values which do not
match dropdown list values will fail.

Kestrel ID

Do not enter any values into this column. If a value is entered for a row, the row will not be
processed during the data import process. After an import process has completed, the
generated spreadsheet that contains the processed records will show the Kestrel ID in this
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column. This prevents the observation from being re-imported during subsequent import
operations.

Import Observations

One of the import options prompts whether you want to import all observations or only selected
observations. If you elect to import only selected observations, only observations that have
some value in this column will be imported. The value itself does not matter.

Numeric values

Numeric values should be entered as numbers. If string values are entered, they will be parsed
according to the language preferences of the person who ultimately imports the spreadsheet
values. If their language is French, numbers will be assumed to use a comma for the decimal
separator.

Boolean values

Boolean values should be entered as boolean values. A dropdown list is provided for Boolean
fields, however if the data is copied and pasted into the field, if no value is entered, false will be
used. If a string value is encountered, only strings that equal "true" using a case insensitive

comparison will be treated as true. Any other value (including "1", "t", "yes", etc) will be treated
as false.

Date values

Dates are stored as date ranges, so two columns are provided for entering dates. The first
column is used for the start of the range, and the second is used for the end of the range. If you
only enter a start date, an end date will be automatically calculated. If no value should be used
for an attribute, leave both columns empty.

Values should be entered as excel dates. If you do not enter a time component for the start
date, midnight will be used.

Here are the rules for how the end date value is calculated:
e The end date is always adjusted to end at 59 seconds.

e If an end date is specified but the time component is either midnight or not specified,
the time component is adjusted to 23:59.

e If no end date is specified, the date of the end date will be the same as the start date.
If the start date's time component is either midnight or not specified, the end date's
time component will be 23:59. If the start date's time component is the start of an
hour (05:00, 19:00, etc), the end date's time component will be the end of the hour
(05:59, 19:59, etc). If the start date's time component includes a minute (17:30), the
end date's time component will use the same minute.

Species values

Because the geodatabase format does not allow manual data entry in dropdown list fields, two
columns are present for Species, one marked "r;Species (REQ’'D)” and one called "r;Species
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Search Value. If a value is chosen from the dropdown list of the "r;Species (REQ’D)” field AND
entered into the "r;Species Search Value” field, the dropdown value takes precedence.

If the desired species is present in the "r;Species (REQ’D)” dropdown list, the list value should
be used. However, it is possible to use a species not found in the list by entering the scientific
name of the species to use in the "r;Species Search Value” field. When importing records, this
value will be used to search for a species with a scientific name or synonym that exactly
matches this value, ignoring case. If the name ends with "sp”, "sp.", "spp", or "spp." (ignoring
case), this suffix will be stripped and the higher level taxonomies will be searched. If a single
match is found, the species will be added to the dropdown list, and the processed record will
have the appropriate species selected in the "Species (REQ'D)" field. If the name is a single
word (ie. Pholidae), a higher taxonomic search will initially be performed; however, if no results

are returned, a common name search will be performed (ie. Raccoon).

Another method to indicate the species is to specify a Biotics identifying code in the "r;Species
Search Value” field, using the same format as the dropdown list. This method is useful for
mapping values that will not return a unique result through a search.

The dropdown list values in the geodatabase reflect the same choices that would be available
through the application for Observed Species. Depending on how a particular survey is
configured, this could either be the most frequently used species within a survey (by default) or
a user-managed list of species. Either way, the standard scientific name will be added to the
dropdown list in the geodatabase containing the processed records. The observation's row will
use this standard name. If this name does not match the user-entered name (for example, if a
synonym was entered), then the user-entered value will automatically be entered as a comment
for the attribute. The new entry in the dropdown list will be placed after the default values that
are available through the application, in order to make sure that the default values are more
easily accessible.

Primary Observer Values

Because the geodatabase format does not allow manual data entry in dropdown list fields, two
columns are present for Primary Observer, one marked "r;Primary Observer (REQ’D)” and one
called "r;Primary Observer Search Value. If a value is chosen from the dropdown list of the
’r;Primary Observer (REQ’D)” field AND entered into the "r;Primary Observer Search Value”
field, the dropdown value takes precedence.

The generated excel spreadsheet will contain a dropdown list showing the same choices that
would be available through the application for each attribute that is a reference to a person.
Depending on how a particular survey is configured, this could either be the most frequently
used primary observers within a survey or a user-managed list of primary observers. Either
way, each entry in the dropdown list will contain a display value (the person's full name)
followed by the person's primary key contained within double brackets (ex: Jones, Henry Roger
[[555])).

If the desired primary observer is present in the dropdown list, the list value should be used.
However, it is possible to use a person not found in the list.
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The first method is to enter the primary observer's name within the "r;Primary Observer Search
Value” field. A variety of formats are supported. The following examples show how several
values will be parsed into "last, first middle" format:

Smith, John Paul -> Smith, John Paul
Smith, John -> Smith, John

Smith, John P. -> Smith, John P
John Paul Smith -> Smith, John Paul
John Smith -> Smith, John

John P. Smith -> Smith, John P

Here are a few more rules regarding how names are parsed:

Only the letters A-Z are supported in a name. Foreign characters are not supported.

If an unsupported character is seen in a string, the character and all following text will
be ignored when parsing the name. This means that "John Smith & Joe Smith" will
be parsed as "Smith, John".

If the word " and " appears anywhere in a string, this word and all following text will be
ignored when parsing the name. This means that "John Smith and Joe Smith" will be
parsed as "Smith, John".

If multiple whitespace characters appear in a string, all following text will be ignored
when parsing the name.

Names are case sensitive, and the case is not altered in any way from the user-
entered value.

The string " et al" is dropped if it appears at the end of a name.

Germanic or Spanish last names can be used (von Braun, de la Soto, etc). These
will be detected if the first and last names each contain at least one uppercase
character. This allows names such as the following to be handled:

e von Braun, James
e James von Braun
e James de la Soto

e James Allen von Braun (Allen is treated as the middle name because it is
the first word between James and Braun that is not capitalized, when
starting the search from the right)

The parsing handles initials. If name is entirely two or three characters long, it will be
treated as initials. If only a first name and a last name is specified, the last name
contains mixed case, and the first name is all upper case, then the first name is
assumed to contain initials. The following examples show how initials are handled:

o JPS->S,JP

JS->S,J

JP Smith -> Smith, J P

JPG Smith -> Smith, JP G ("P G" is the middle name)
Smith, JP -> Smith, J P

O O O O
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o Smith, JPG -> Smith, JP G ("P G" is the middle name)

o SMITH, JP -> SMITH, JP (the last name is all upper case, so the first
name is not split)

Once a name has been parsed, the set of existing person records will be searched for an exact
match. The search is limited to people found in the organization that is specified in the
Organization field within the spreadsheet, or if not populated, as defined by the Default
Organization part of the import options. If exactly one match is found, the record will be used.

If no matches are found, the exact behavior depends on whether the person performing the
import has elected to create new person records or not. If they have elected to do so, a new
person is created within the specified organization as defined within the spreadsheet or by the
default organization if not otherwise specified. If they have not elected to create new person
records, an error will be raised.

It is also possible to bypass this search mechanism, and specify the exact person that should be
used. This can be done by manually specifying the person's Kestrel ID in square brackets, in
the "r;Primary Observer Search Value” field, after the person's name, for example, "Smith, John
[[555]1".

If a user-entered name does not exactly match the format "Last, First" or "Last, First Middle",
then the user-entered value will be entered as a comment for the attribute.

In the same manner that species dropdown lists are maintained, any additional person records
that are referenced beyond those found in the attribute's default list of records will be added to
the end of the dropdown list in the generated spreadsheet that contains the processed values.

Location Values
The location will be defined by the spatial feature.

Entering Comments

Multiple comments can be entered for an attribute by inserting a line break in a comments
column. This is done by using alt-enter.

Related Tasks:
e Configure Survey Options

e Import Observations from Geodatabase Recordset
e ESRI's Simple Data Loader
e ESRI's Object Loader
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Import Observations from Geodatabase Recordset

It is recommended that you perform a test before you import a geodatabase recordset. This will
enable you to catch mistakes that may otherwise lead to erroneous person records being
created. After performing a test, download the processed geodatabase xml workset to preview
how the data will be processed. If you need to make any data corrections, you may do so in
the processed geodatabase xml workset.

Be aware that a test will not catch all data mistakes. It will detect data format errors, search
values that cannot be resolved and required attributes that are missing a value. However,
certain mistakes cannot be detected until an attempt is actually made to insert an observation.
This includes range checks for numeric values, as well as date range restrictions such as
disallowing future observation dates.

Be aware that new locations and person records are entered before an observation is saved.
Therefore, new person records and locations may be added to the system even if an
observation record cannot be processed.

Geodatabases being imported cannot be larger than 15 megabytes.

Finally, after you import observations, immediately download the processed geodatabase xmi
workset and use it for tracking new observations in the survey. This should be used to prevent
data duplication as any record with a Kestrel ID in the spreadsheet will not be imported. This
Kestrel ID will also allow for updates to be made to an observation in a future version of Kestrel.
Data updates are not available in the current version.

1. In ArcCatalog, expand the geodatabase into which you've loaded/entered data.

2. Select the feature class (ie. point_observations) you would like to import as
Observations into Kestrel (repeat if more than one).

3. Right click on the feature class (ie. point_observations), select Export and XML
Recordset Document.

NOTE: Exporting to an XML Recordset Document requires an ArcEditor license. The
option will be grayed out if you do not have the appropriate license.
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4. Within the Export XML Recordset Document window, select Normalized (larger) and
browse to the location where you would like to save the output XML file. Click Finish.

NOTE: Failing to select Normalized (larger) will result in the following error when
importing the Recordset:

An error occurred while processing the uploaded file: A record uses a geometry type
(PointB) that is different than the expected value of PointN. Be sure that your exported
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recordset is using normalized geometry and not binary geometry, as it is a common cause

for this error.

Export XML Recordset Document EIE|

This wizard lets you export data from this geodatabase bo an XML recordset document file,
Exporting data from: Ci\Parks Canada Test Survey.gdb

what do vou wank bo export:
iy Qa]:a
£ ’

Howe do you want the geometry bo be represented in the XML docurment:
" Binary (smaller)

Specify the output XML File:
E CEMLE peort. il _E]

Finish

Cancel

In Kestrel, within the Surveys page, click on the desired survey into which to import the

observations and choose Import Observations from Geodatabase Recordset.
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6. Click on Browse to browse to the XML Recordset Document from which to import the
observations.

2 Kaatrel: Imparl Dbservalbana (rom a Geodalabaie - Windows Inlernel Explerar

Hbﬂ"e Profila Import Obtervations from a Geodatabase Change Password Log Out  whitney weher
o: o T Import Observations from a Geodatabase Recordset
5 L
g Survey : Parks Canada Test Survey
Iﬁ:t’; Fisids manioed 8 feguing an Snpry.
Tachnical Support # Select a file to upload m
gﬁﬂc?us:m' Only import selected observations [

& Delfault Organization g, esane
Add new person reconds 0
Parform a test O

[ import Ofsenations | [ Cancal |

7. Inthe Choose File window, navigate to the XML Recordset Document from which to
import the observations, select it and click Open.
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8. Complete the remaining import options, detailed below, as applicable prior to clicking
Import Observations or Cancel.

Only import selected observations: If checked, only observations that are
specifically flagged will be imported. If unchecked, all observations without a
Kestrel ID value will be imported.

Default Organization: If not specified within the spreadsheet data, this value is
used when searching for or creating new person (Primary Observer) records.

Add new person records: If checked, new person records will be created if a
matching person cannot be found. If unchecked, new person records will not be
inserted and an error will be raised.

Zone (for UTM coordinates): Default zone to be used for any location
coordinates entered in UTM format, if not otherwise specified in import
spreadsheet.

Datum: This datum will be used for all location coordinates. WGS84 is
equivalent to NAD83 for the purposes of Kestrel.

Perform a test: If checked, the uploaded spreadsheet will be processed, but
new records will not be inserted. This will let you preview what will happen and
allow you to adjust your spreadsheet accordingly.

83



Kestrel Help v1017

I Mestrel: import Observations from & Geadatabase - Windows Internet [xploner

——
of-'-.‘ (] ndl.rl.jlmm W
Ble Ed2 v Fpodted  [ock el

o Favortes @ pedael) Inpoet Cbsersabens from a Geodatshese

D, s l0SCLANIONS NS

l“'-'lm Profle Import Obsersations irom a Gecdatalase Change PEieword Log Out  wivtnay weher
Suraays Import Observations from a Geodatabase Recordset
Sardatcng
Reports Survey @ Parks Canada Test Survey
Peopie
’-'ﬂ"l Fisldli Fivkad § redule as @l
Tachnical Support * Select a fibe lo upland |C 00 Expon xml
cﬁﬂmhin;:.ral Only import selecied observations 0

& Defaull Organizatlion HatureSans
Partorm a lest E

T ) et

9. During the import process, the Status page will be entitled Geodatabase Import Status
or Geodatabase Test Status to indicate the progress of the import/test according to
your selection criteria on the Import Observations page.

NOTE: If you failed to export the XML Recordset Document as Normalized (larger) you
will receive the following error:

An error occurred while processing the uploaded file: A record uses a geometry type
(PointB) that is different than the expected value of PointN. Be sure that your exported
recordset is using normalized geometry and not binary geometry, as it is a common cause
for this error.

= Kestral: importing Geodatabase Dbservations - Windews Ine

0:._..7 | natoreserer o3 uAlhe diT 0 | i
Ghe [dt Mew FPgeokes Joos  Help
W Favorbes (55 e i MstureServe: fotics 4 Toan,,. | 9 Kestrel: Inportng Geoda.., X -8 Y #h - Peges Sdetys Tk @
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v Geodatabase Import Status
Dbiﬂh'uitw
f
Paopla Geodatabase Import Statues
alp, tmport Progress:
Techmcal Support Status: Analyning Recordset
dbout Kestrel Tolal records o proonss:
conkact Lu Tatal rocards that have been procassed:

Records successiully processed:
Records that had errors:

Imgrrt Saettings Summary
Lorvey : Parks Canada Test Survey
Spreadshest: XMLExport. aml
Cnly import selected obearvations: False
Default Organlzation: NatureServe
Add new person records: False
Perform o test; False
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10. Once the import has completed, the results of the test/import will be reported on the Test
Complete or Import Complete page, according to whether you chose to Perform a test.
Your choices include:

Download a geodatabase xml workset containing all processed records to
review both imported and failed rows.

Download a geodatabase xml workset containing only the failed records to
review only the rows that failed import.

Import Observations to return to the Import Observations webpage in order to
either import the spreadsheet (in cases where a test was performed) or perform
another test.

Back to Survey Management to return to the Survey Management webpage.

Manage Observations to view the survey into which you imported records.
NOTE: If you chose to perform a test, your records will not have been imported
into the survey.

= Kextral: Test Complete - Windows Imlersel Explorer

@-;. v |g nshareseren.org LR R | B
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Surveys Test Complete
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Reports

Padpls Geodatabase Import Status

I,'_::f: Total records processed; |

Tachnical Support Hecords successlfully processed: 1

About Keatnal Records that had errors: 0

Contact Us

Imgert Sattings Sumimary
Survey ! Parks Canada Tast Sunvay
Spreadshost: KMLExport.xml

Only import selected observations: False
Delaull Organization: Naturatarye
Add e pErsen recordsl Tres
Perform a test: Trse
Dowrdasd 3 gecdstabaee wml work§et contairmg 3 processed regor

Umwnioad a oecdstabase ol workset containng ool the faded records

impet Obsaratiess | [ Back ta Suney Management | [ Manage Dbsanations |

Related Tasks:

Configure Survey Options

Download Geodatabase Template

ESRI's Simple Data Loader

ESRI's Object Loader

Download Processed Geodatabase XML Workset
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Download Processed Geodatabase XML Workset

1. Within the Test/Import Complete page, select to Download a geodatabase xml
workset containing all processed records to review both imported and failed rows.

= Kextrel: Test Complobe - Windows Inermel Explorer
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Contact Us
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2. Choose to Save the file.
File Download [E|
Do pou want to open of save this file?

<@ MName: Parks Canada Test Survey.xmi
Type: EML Docurnent, 216KB
From: kestreLnatureserve.org

Qpen || Save J | Cancel |

I 5 Ywhile files from the Intemet can be useful, zome Res can potentially
@ Iharm vour computer. If you do not st the source, do not open or
save this file. What's the nigk?
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desired.
Save As E]E|
Savein | L Testing ¥ o @
| __JCEBH Plant Records.gdb |2 kest-standard-points-KMLExport. xml
le _)Ontario NHIC, gdh |2 kest-standard-polys-XMLExport.xmi

My Recent _JPCAZONS_pefresh.gdb
Documents | = CBH Plant Recards, xmil

o~ = CBH Plant Records_Export, xml
B = CBH Plant Records_processed. xml
Deskiop % CEH Plant Records_recordset.xml
= CBH Plant Survey,xmi
: “* Ontario NHIC, xml
‘_) = Parks Canada Test Survey . xmi
= Sage Grouse Lek Survery.xml

My Uocumacts = test - standard - point uplaad. xmd
= best - standard - palygon upload. sl
3],! = tast - standard.xm
2 bk - bedemetry xml
iy Computer

@ e [Puts Consds TestSurvey-procesednd V]
My Metwork, Save as lupe: .KHL Diocumerit w

In ArcCatalog, you can either:

o Delete the feature sets (ie. point_observations and polygon_observations) from

the existing geodatabase by right clicking on each of the feature sets and
choosing Delete.
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i = 3

e Create a new geodatabase to hold the processed records. To do so, right click
on the directory where you would like to create the new geodatabase and choose
New, File Geodatabase (either File or Personal Geodatabase). Rename the file
as desired.
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5. Right click on the geodatabase into which you will import the processed geodatabase
xml workset and choose Import, XML Workspace Document.

NOTE: Importing an XML Workspace document requires an ArcEditor license. The
option will be grayed out without the appropriate license.
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A ArcCatalog - ArcEditor - C:Warks Canada Test Survey.gdb
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6. In the Import XML Workspace Document window, select Data and browse to where you
saved the xml in Step 2 and click Next.
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Thiz wizaed bets wou mport data and schema from an XML o geodatabase.

Ienpsorting data b C:AParks Canada Test Survey. gdb
‘Wihiat do wou want b impord:

& Data

" Schema Orby

Specily the ML sounce bo impoat:

Open

Look jn: | < Local Disk ()

:n;hl 1eTOdobfsE0: 14537
(CIAREY

(Soe

Iﬂuummts and Settings

If_‘qd-\rrtrnn
I;fwmenmm
CIGIS_wksp

| IS0 ache

Iﬂﬁﬁﬁ::_ﬂrnm =] ¥MLExport ol

File riome: |Parks Canada Test Survey - Processedoml =

Files of ype [#ML Fles [sel)

=l

Surveys
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Import XML Workspace Document

Thizs wazand bkets wou mpaoit data and schema from an =ML to peodatabase.

[ Frpsaiting data b C:\Paiks Canada Test Suiver.odb

‘wihiat do wou want Lo mport:

& Dsta

" Schema Only

Spacily the XML sourca bo import:

|C:\F‘aks Canada Test Survey - Processed sl E

7. In the next window, choose Finish.

Import XML Workspace Document

| Type | Sourcemame | TagetName | Config Keyword | A
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O choumean e _ vl ies bookean_vakes
' larmain -Epe:ml Valles .E.p-e-cie: Vialpes 1
W chomesin Location iskees Locaticn Vaues
IO i Prirfiary Ditasyvar Waha | Primsry Obssrser Vil
' choumenin ldentification Confiden idertification Condiden
Y diomesin Location Confidance (r Localon Conficencs (r
O dioumasin GPS Mode Yahes GFS Mode Vialies
C doman Evidence Type Vialues Evidence Type Yakmes
CV domeain Migratory Lise Walues | Migrafory Lise Valuss

£y
£ 3

Summay..
¢Back [ Fmih ||  Cancel |

8. The geodatabase schema will be imported and is ready for review in either ArcCatalog
or review/use in ArcMap:
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-3 ArcCatalog - ArcEditor - C:\Parks Canada Test Survey.gdb

Eile Edt Yiew Go Tools Window Help
&L @8 BRE X %HEHS & aeny
Location:  |C:\Parks Canada Test Suivey.gdb

Sojshect | 5 A 50

E Catalog
= "-' C:H.
# ] allcTodebfagic]dSacT
¥ (] AREV
+ (] Biokics_Projects
- |-_| Canifg.Mea
# ] DELL
+ ] Documents and Settings
+ (] devrtenp
+ (] Feb75532431b62absbesa7ddeda0s
+ [ GIS_Wesp
+- ] Ma0Cache
+ ] Program Files
- 5-J Pythonz4
+ ] Python2S
(] RECYCLER
(2] Swshem Yolume Information
3 temp
[ Testing
5 ] WINDOWS
Sl |Parks Canada Test

LARNE T S

|=1] point_chservations
=l potygon_observations

e Kestrel ID: this column will be populated for rows that successfully passed the
test (as indicated by &ldots;NEW_OBS_#) or were imported (as indicated by
&ldots;observation?id=#).

e Import Observations: If in the Import Observations page, you had indicated to
Only import selected observations, this field will be depopulated for any row
which succeeded.

e Species (REQ’D): this column is populated with a scientific or common name,
depending on the user’s settings, followed by the identifying code within the
species database. If the species provided within the original spreadsheet is not
matched directly but as a synonym to one within the species database, then the
scientific/common name followed by the identifying code of the synonym will be
used. The original value will be entered as a comment for the attribute.
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e Errors: this column is populated with the reason for which a record did not
successfully import. The data must be rectified prior to re-importing or
reperforming a test.'

Related Tasks:
 Import Observations from Geodatabase Recordset
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ESRI's Simple Data Loader

From ESRI Online Help: The Simple Data Loader wizard in ArcCatalog allows you to specify a
number of source tables and feature classes, provided their schemas match. It also allows you
to specify which fields in the input data are loaded into which fields of the target feature class or
table. The wizard also gives you the option of loading all the source data into a subtype of the
target and lets you specify a query to limit the features

you load.

How to load data in ArcCatalog:

1. Data sets must be projected to GCS WGS 1984 before loading into a geodatabase
downloaded from Kestrel.

2. Right-click the table or feature class in the Catalog tree into which you want to load data,
point to Load, and click Load Data.

Click Next on the introductory panel.

Browse to the input feature class or table.

Click Add to add the table or feature classes to the list of source data.
Repeat steps 3 and 4 until you have specified all the source data.
Click Next.

Click the first option and skip to step 10 if you do not want to load data into a specific
subtype of the target.

9. Click the second option if you want to load data into a specific subtype.

10. Click the drop-down arrow and click the subtype into which you want to load the source
data.

11. Click Next.

12. Click the drop-down arrow in the Matching Source Field list and click the field from the
source data that you want to match to the target field.

Leave the Matching Source Field as <None> if you don’t want data from a field in the
source data to be loaded into the target data.

13. Repeat step 11 until you have matched all the fields you want to load from your source
data.

14. Click Next.
15. Click the first option and skip to step 19 if you want to load all the source data.

16. Click the second option if you want to limit the features from the source data loaded into
the target using an attribute query.

17. Click Query Builder to open the Query Builder dialog box.

18. Use the Query Builder to create a query to limit the features or rows from the source
data that are going to be loaded into the target.

19. Click OK.
20. Click Next.

© N bk
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21. Review the options you have specified for loading your data. If you want to change
something, you can go back through the wizard by clicking Back.

22. Click Finish to load your data when satisfied with your options.

Tips
¢ When matching fields, you can browse the source data’s field values to help you
correctly match the source and target fields.

¢ The Simple Data Loader can't be used with some types of nonsimple feature classes,
including

o Network feature classes

o Feature classes with feature-linked annotation

o Origin feature classes in composite relationships

o To load data into these types of feature classes, use the Object Loader.

Related Tasks:
e Configure Survey Options
e ESRI's Object Loader
¢ Download Geodatabase Template
e Import Observations from Geodatabase Recordset
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ESRI's Object Loader

From ESRI Online Help: The Object Loader wizard in ArcMap allows you to specify a number of
source tables and feature classes, provided their schemas match. It also allows you to specify
which fields in the input data are loaded into which fields of the target feature class or table. In
addition, the wizard lets you specify a query to limit the features loaded.

Some tips about the Object Loader:

If the feature coordinates you're loading are not precisely located, you can choose to
honor the current snapping environment, snapping coordinates as they load.

If you're loading into a feature class that has validation rules, such as attribute domain or
geometric network connectivity rules, you can create a selection of the loaded features
that are in violation of these rules.

If you're loading into a network feature class, ArcMap builds connectivity for you as each
feature is added.

If you're loading into a feature class that has feature-linked annotation, ArcMap adds a
record to the linked annotation feature class as each feature is added.

Adding the Load Objects command to ArcMap

1.

2.
3.
4

Click View, point to Toolbars, and click Customize.
Click the Commands tab.
In the Categories list, click Data Converters.

Drag and drop the Load Objects command from the Commands list onto the Editor
toolbar. The command appears on the toolbar.

Click Close.

Loading data with the Load Objects command

1.

w

© ©®© N o ok

Data sets must be projected to GCS WGS 1984 before loading into a geodatabase
downloaded from Kestrel.

Add your data to ArcMap, click Editor, then click Start Editing.

Click the Target layer drop-down arrow and click the feature class or subtype into which
you want to load data.

Click Load Objects.

Browse to the source feature class.

Click Add to add it to the list of source data.

Repeat steps 4 and 5 until you have specified all the source data.
Click Next.

Click the drop-down arrow in the Matching Source Field list and click the field from the
source data you want to match to the target field. Leave the Matching Source Field as
<None> if you don’t want data from a field in the source data to be loaded into the target
data.
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10.
11.
12.
13.

14.
15.

16.
17.
18.

19.

20.

21.

22.

23.

24,

Tips

Repeat step 8 until you have matched the fields you want loaded from your source data.
Click Next.
Click the first option and skip to step 16 if you want to load all the source data.

Click the second option if you want to limit the features from the source data to load into
the target using an attribute query.
Click Query Builder to open the Query Data dialog box.

Create a query to limit the features or rows from the source data to be loaded into the
target.

Click OK.

Click Next.

Click No if you don’t want your features to be snapped to existing features in your edit
session.

Click Yes if you want to use the current Editor snapping environment to snap the new
features as they are loaded.

Click No if you don’t want your new features to be validated after they are loaded.

Click Yes if the feature class or subtype into which you are loading data has rules
associated with it and you want any new invalid features to be selected after the loading
process.

Click Next.

Review the options you have specified for loading your data. If you want to change
something, go back through the wizard by clicking Back.

Click Finish to load your data when satisfied with your options.

If you're loading into a versioned ArcSDE feature class or table with ArcMap, the data
loads into the delta tables, not the base tables. After you've finished loading into any
feature class or table registered as versioned without the option to move edits to the
base table, run Compress on your database to push all the records from the delta tables
to the base tables. Having your data in the base tables will result in better query speed
than if you have large amounts of data in your delta tables.

The option to validate the new features applies only to the geodatabase validation rules
and does not validate the topology

Related Tasks:
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Observations

Introduction to Observations

Tasks:
e Create New Observation
e Export Observations
e Import GML
e Select a Species
e Create New Location

o Edit Location

e Select Primary Observer
e View Observation

o Edit Observation

¢ Delete Observation

e View Survey
e Edit Survey

e Delete Survey
e View Person

e Edit Person
o Delete Person

e Use Mapping Tools

Methods of Navigation:
There are a number of ways to navigate through the Observations page:

e From the Survey dropdown list, select the survey in which to create observations
or from which to view, edit, or delete observations.
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Create a new observation by clicking on the New Observation button.
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Click on an observation record and from the dropdown list, choose to View, Edit,
or Delete it.




Observations

N Kestrel: Ohservations - Microsoll Infernel Explorer
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o Alternatively, View the observation, from which point you can Edit or Delete the
record.

N Kestrel: Ohservations - Microsoll Infernel Explarer ’.
[ [dt Yew Fpodes ook Heo ¥
. o y ol Fon
Q- QX[ P frreen @ 3-5 68 LJE 3
Addrom | ) i iastyel o rserve: s ogesfObserve i Obebge -t EEwe e
Google (G~ v oosegh By v fF boodmatsy Shobioced G Chedc ~ O futelink |mSendin~ 0 () Settrge
-

Canadi

Qe
My Frofile
Birveys
Observations
Reports
Paopls Sarvey st sunay il

I Observations Lag Qut whitnay

e |
Abaut Kestral
Fantictios Chipemvations List Hew Observation
Eommnn Narme i LEry Observation Datoe

I
31021 Red-legged Frog Wizher, Whitn 11/1 /2007

tsor Degaails Hide

Spocies Eod-legged Frog  {Rane aurcra)
Obswrvation Data 11/0,/2007

Location (51.387883,-117.7T0548T8)
Primary Observer waber, Whitney

Sonsitive Falso

T HatureSarye Observation Standard
1Ep: S senicet. nalures erve. ong/obdard stiond)
| Edt Obssrastion | [ Delets Obsencation |

e From within the Observation Details section:
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click the Survey link to navigate to the Survey Details page.;

click the Species link to navigate to NatureServe Explorer for further
information on the species;

o click the Primary Observer link to navigate to the Person Details page.
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http://www.natureserve.org/explorer/

Observation Attributes
The following fields are attributes of an observation:

Template
Survey

Species
Observation Date

Location

Primary Observer

Sensitive
Not Found

Observations
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Observation Template

The Template field, as seen within the Observation Edit page is not editable as it is defined
according to the survey to which the observation record belongs. The (Observation) Template
must be defined within the Survey Edit page.

Page: Edit Survey
Field: Observation Template
Database Table: SURVEY
Column: entitydefinition_id
AttributeDefinition_ID:
Data Type: NUMBER
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: entitydefinition_id
Foreign Key from: ENTITYDEFINITION
Column Name: entitydefinition_id
Display Column: entitydefinition_xml
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Survey
Unigue name that identifies the survey.

The Survey field, as seen within the Observation Edit page, is not editable as it is defined

according to the survey to which the observation record belongs. The Survey (Name) must be
defined within the_Survey Edit page.

Page: Edit Survey
Field: Survey Name
Database Table: SURVEY
Column: name_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Species

The plant or animal that is the subject of the observation.

Select the observed species from the dropdown list or by searching the webservice via the J
button.

Task:

e Select a Species

Page: Edit Observation
Field: Species
Database Table: OBSERVATION
Column: observedspecies_species_x
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from: webservice
Column Name:
Display Column:
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Observation Date

Day, month, and year when the observation was made.
The default value when a new observation record is created is the current date. Use date

range, by clicking . if precise date is not known. When a single date is entered, the start and
end date values will be the same.

Page: Edit Observation
Field: Observation Data (Start)
Database Table: OBSERVATION
Column: dateofobservation_r_st
AttributeDefinition_ID:
Data Type: DATE
Optionality: NOT NULL
Default Value: (today's date)
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:

Page: Edit Observation
Field: Observation Data (End)
Database Table: OBSERVATION
Column: dateofobservation_r_nd
AttributeDefinition_ID:
Data Type: DATE
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Location
Location where the observation was made.
Select the named location from the dropdown list; edit the location by selecting the name from

the location and by clicking the button; or create an Edit Location by clicking the

button.

Related Tasks:

e Create Location
o [Edit Location

Page: Edit Observation
Field: Location
Database Table: OBSERVATION
Column: observationlocation_location_x
AttributeDefinition_ID:
Data Type: NUMBER
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from: LOCATION
Column Name: location_id
Display Column: shape
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Primary Observer

Full name of the person who made the observation or who is the primary contact for information
about the observation.

Task:

e Select Primary Observer

Page: Edit Observation
Field: Primary Observer
Database Table: OBSERVATION
Column: primaryobserver_person_x
AttributeDefinition_ID:
Data Type: NUMBER
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from: PERSON
Column Name: person_id
Display Column: lasthame_s & r;, 'r; & firstname_s
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Sensitive
Check this box if the observation record is sensitive.

To be given access to sensitive observation records, the authorized user must have Access to
Sensitive Observations within the specific Survey.

Related Tasks:

e Edit Survey

Page: Edit Observation
Field: Sensitive
Database Table: OBSERVATION
Column: sensitive_b
AttributeDefinition_ID:
Data Type: CHAR(1)
Optionality: NULL
Default Value: NULL
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Not Found

Check this box if the species was not found at the time and location of this observation.

Page: Edit Observation
Field: Not Found
Database Table: OBSERVATION
Column: notfound
AttributeDefinition_ID:
Data Type: CHAR(1)
Optionality: NULL
Default Value: NULL
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Tasks

Create New Observation

1. Within the Observations page, select the survey in which you would like to create the
new observation from the Survey dropdown list.

2. Click New Observation.

:l Kesirel: Observalions - Microsafl Internet Explorer
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£ Obzorvaton Locaton - Show

3. Within the Edit Observation page, fill out the various fields with appropriate information.
The core fields are listed below. For further information on any of the fields, click the
appropriate link below.

e Template - Read Only

e Survey - Read Only

e Species - Required

e Observation Date - Required

e Location - Required

e Primary Observer - Required
e Sensitive

e Not Found

NOTE: Additional fields are specific to the template used by the survey containing the
observation record. Further information regarding these non-core fields can be
determined by placing the cursor over the field name, to obtain fly-over help.

112



Observations

4. Click Save & Close to save changes to and close the observation record.
NOTE: Other options include:
e Save, which allows you to save the record but continue editing it;
e Save & Copy, which will save the record, create a copy of it and open the new

record.
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Related Tasks:
e Select a Species
e Create Location
e Name a Location
e Edit Location
e Select Primary Observer
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Export Observations

114

1.

3.

Within the Observations page, select the survey from which you would like to export
observations from the Survey dropdown list.

Click Export and select the preferred format (GML or CSV) from the dropdown list.

e GML - includes tabular and geographic data; can be imported into ArcCatalog to
be included in map documents

e CSV - tabular data only; can be imported into a number of applications, including
Microsoft Excel and Microsoft Access
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"~
@' Dhservations DMS
Canadi _-—5————
PHome Log Out

My Profia Observations whitney

Surveys

Observations

Reports Survey | 1881 funay -

Paopli

Halp

About Kestrel Observations List Hew Observation Refresh

Contact Us Commaon Name Observer Observation Dave

31021 Red-legged Frog Waber, Whitney 11/1/2007

Select an observation to view its detadls

k3 Observation Location - Show

NOTE: Depending on the amount of data, the export process can take a number of
minutes.

In the File Download dialog, Save the file.



File Download

Do you want to open or save thiz file?
@ Mame: results.gml
Type: gml_auto_file, 30.1KE

From: kestrel.test.natureserve.org

Open ][ Save ]| Cancel |

While files from the Intermet can be uzeful, zome files can potentially
harm pour computer. If you do not tragt the zource, do not open or

| g
L,
= zave thiz file. WWhat's the risk?

(]

4. Inthe Save As dialog, navigate to where you would like to save the file.

NOTE: If ArcMap is not installed on your computer, the Save as type will default to a file
type of .xml rather than .gml. To save the file with a .gml extension, rename the file by
putting quotes around the name (ie. "filename.gml"). Doing so will result in the XML
extension being dropped and the file being named filename.gml as expected.

Observations

Save i | | Testing Vl ] T o E-
i @ results_3_reparts, gl
if E? |E] results_mortality_obseryations,gml
My Recent @ kest. gl
Docurnents
€
Dezktop
ky Documents
iy Computer
- File narme: | V| [ Save l
b M etwork, Save as lwpe: | .gml Document W | [ Cancel ]

Related Tasks:
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e Import GML
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Import GML

1.

Observations

In ArcCatalog, enable the Data Interoperability Extension: from the Tools menu, click

Extensions and ensure that you have checked on Data Interoperability.

Extensions

Select the extensions you want To e,

30 Analyst

K&

Diata Irkeropesabdiby
Genstatisticsl Anayst
Metwork Analys!
Pubfizher

Schematics
Spatial Anakyst
Survey Ansyst
Tracking Anahst

0 R E R R ® &

Diascriptice:

ArclS Dats Inberoperabiity 5.2
Copyeight £19593-2006 S afe Softwarne Inc. A1 Rights Rezarved

The &rcf31S Diata Interopesabidity extension enables ArcGIS o read
and process ower 85 of the moee than 130 GIS and CAD fomats
suppoeted by Sale Softvans's FME.

Build 2616 [20060414)

About Extenzions Cloze

Add a new interoperability connection by double-clicking on "Add interoperability

connection."

) Catalog
+ g ChArcals
¥ [ CHESRI
(g Arcweb Services
# (19 Database Connections
- Database Servers
+ Q 15 Sarvars
=) &% Interoperabiity Connactions
bec Y Audd Inberoperabiity Connection
# A Search Results
# (& Tracking Connections

Click the browse.png button for Format to open the Formats Gallery.
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Interoperability Connection

Source

Format: | j J

D ataset: |
Coordinate System: |Unknown J

ak. | Cancel |

4. Within the Formats Gallery select the GML simple features specification - GML Simple
Features Level SF-0 Profile and click OK.

J Farmats Gallery

Shaort Mame |Read |Write |Extension |Coord. Sys | Type
GhL Simple Festures Level SF-0 Profle | GMLSF l ' gmixmlg
Wb Feature Sensce (WFS) WFS [~ i i U
#i o bl
Search Cubom Fomaty
. fmport_ | | ogais |[ ok | cowe

5. Click the J button for Dataset and navigate to the GML file that you downloaded.

Interoperability Connection

Source

el (kL Simple Features Level SF-0 Prafile

Dataset: | .. |EE]
Coordinate Systern: |Fead from source J

] | Canicel |

6. Accept the default Coordinate System setting of Read from Source.
7. Say OK.
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8. The dataset can be found in the Interoperability Connection section of ArcCatalog and
can be loaded into ArcMap like any other dataset.

) Catalog

+ & i

+ & WChinguapin| IS

+ EQ Database Connections

+ EB Database Servers

+ IS Servers

= ﬁ Interoperability Connections

&% Add Interoperability Connection
= @ Connection (1) - results_3_reporks GMLSF

3] Mortalityobseryation Point
MatureServedbseryationStandard Polygon
3] TelemetrvObservation Poink
TelemetryObservation Polygon

+ E—_L Search Resulks

Related Tasks:
e EXxport Observations
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Select a Species

1. Within the Edit Observation page, choose from among the species names in the

dropdown list or search for a different species by clicking the J button.

(= Kastrol; Edit Obssrvatbon - Windows internst [xplorer

Q 3 (B Mion: st nabsesarve. rghestralP wons Obserycr/CEAESS, s wi B4 X 2=
W | esteh Edt Observetion IR BRI R
A
| X d ion Change Password i
Dﬂ: orofe Edit (Hserval Log Out  jenwnefer nichols
Observations Observation Information -
Reports
EEEH Fiplds markad @ reguine a0 sniry,
Hialp Template: Bruce Perunsula Fathom Five Observabion
Technical Support Survey: NS Inverts
Abaut Keatral
Contact Us
- “ Select an tem * .
Seloct an em |
sObservalion Date Abbreviats Pondsnad
Snate Ambersnail a md
#Location [cuecy snmem = | Mapk | [ Enter Cooedinates | ||
*Primary Dbserver Select an Rem - D e
Sensilivie D |

2. A species can be searched in one of two ways:
e Use common or scientific name (at the genus and species level)
e Use higher taxonomic levels

Use common or scientific name

1. Within the Select a Species page, type in part or all of the scientific or common name
and specify which you will be searching on by selecting the appropriate value from the
Search dropdown list. Click Search.

120



Observations

NOTE: Use * as the wildcard indicator. (i.e., rana* will return Rana aurora, Rana
pipiens,...

Z Mestrel; Select a Species - Windows Internet Explorer

G:v = B HifprfSestred. naturessrvs ongiestrelPages MpsoetTelsdt Spaoes oy “'._ MRS Bi=
WO S cesel: Select & Spades { Ep - B b~ | rraee - Ditoch - - 0L 3
~

Canadi

Home Select a Species Change Password Log Out  jennifer nichals
My Profle -
Surveys Select a Species
Observatons
E'EIWI":T- Saarch for and sebect 3 speoes or hegher taxenomic bevel, You must vse the wildcard character = unbess you seanch
ore for a complate, exact namea. Example: “willyw™ will not retum vy results; ~~wilow™" will retburn Willew Ptarmigan,
H::-: Bamrens Willow, Boreal Willoowdly, stc.
Tachnical Support
ABout Kestrel Spacies are being searched. SIToh Hraber Taxonomic Lovels Instead,
Cantact Us

Name: |rana* "

Search; | Sceentific and All Common Hames %
Scientiic and All Cammon Names

:Cmul Sciantifc Hamea

2. Select the appropriate species from Search Results, which will return you to the Edit
Observation page, populating the Species field with your selection.

Lestrel: Sebect a Species - Windeows. Internet Explorer

6"‘.'-" B | hitps:i fhestrel. notur eserve orgestyelPages Speces fSeect Speces. amp AR BihedlR3 B
WA | restuel: Selact a Species B~ B & hPae - Gk

CON Dbseruations DMS '

Canadi

Home= Sclect 3 Speckes Changs Paccward Log Ot j=nniter michals
Svera. Select a Species
Sunrays
DObs=rrations p
Reporis Saanch for and saiact a spacies or higher tawonomic bevel. You must use the wildcand character ® uni=ss wou Search
Peopl= for a complets, sxact name. Exampbs: “wilioe™ will not return any resuits; T wilkow ™ " willl retunn Wiliow Ptanmigan,
Lists Barrang Villiow, Boreal Wikawty, stc.
=
Technical Support
ARyt Kmetrm] Spacia; ane baing saarched. Saarch Higher Tawonomic Levels [nstsad.
Contact Us —— |EFE' | LSEHI‘G'I J

Searcn: [ Sokentiflc 3nd All Common Names W

Sanrch Aasuits

Action Scientific Name Coammon Name
Tmlmct Rlana catesbeisns Bulifrog (&)
Select Rana jut=iventns Columbia Spott=d Frog (<]
Select Rana damitans melancia Gre=n Frg o
Select Rana clamilans Gre=n Firog (&)
Sal=ct Rars s=ptectricralis Mirk Frog (<]
Sal=ct Rana pipi=ns Northem L=opani Frog (x]
Sedect Rana pipi=n= pop. 3 Northem L=opard Frog - Eastem population o
Rara pipi=ns pop. 1 Northem L=opard Frog - Sculhem Mounlsin population iy
@ Rana aurom Re=d-l=gged Frog ﬂ
Sal=ct Rars syheatica Wozd Freg o

Use higher taxonomic levels
1. Within the Select a Species page, click on Search Higher Taxonomic Levels Instead.
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/2 Kestrel: Select a Species - Windows Internet Explorer E r'-_- E
— 3
G-:-—_.-: - ﬂ'_hﬂm‘{#ﬁbdnﬂum.mﬁm&u@mm:ﬂ? "“_ ﬂ || % 15 oo
W | g restrel: Select 3 Spooes fit - B - - ShPage - S Tock - - 0L 3

Ead
0 h ] s
Canada
m;r;: s Select a Species Change Password Log Qut  jennifer nichals
Surveys Select a Species
Observations
EEEEIF-F Search for and select 3 species or higher Eaxonams: level. You must use the wildeard character = unless you search

for a completa, axact name. Example: “willow™ will not raburm any results; ““willow™ ™ will retum Willow Ptarmegan,
Barrens Willow, Boreal Willowfly, etc

Halp

Technical Support

Technical Supp Species are being searchall_ Search oher Iﬂ@
Contact Us Fa =

Search: | Scientific and All Comman Names. ¥

Lists

2. Type in a name and specify which taxonomy you will be searching on by selecting the
appropriate value from the Search dropdown list. Click Search.

NOTE: Use * as the wildcard indicator. (i.e., *rana* will return Amburana, Dicranaceae,
Dicranales...)

2 Kestrel: Select a Species - Windmws Internet Explorer

-
=t B | hitps: frzstrel.natureserve. orglhestred[PagesSpeces Sddect fpecies aspx | ﬂ L E . e
Wl O B estrel: Select & Speces B- B & itPees k- -1 3

Eal

2

Canadi

I'lﬂﬂe e Select a Species Change Password Loa Qut  jennifer nichals
v Prafile =
Survays Select a Species
Observations
EEI"'-"I”—'" Search for and select a speoes or higher taxenomic level. You must use the wildcard dharacter = unless you search
aople for a complete, exact name. Example: “willow ™ will ot return any results; ~=willow™" will return Willow Ptarmigan,
h:% Barrens Willow, Bareal Willawfly, atc.

Téchrucal Support

About Kestrel Higher Taxonomic Levels are hasremamshad, rch Spacies In
Contact Lis Hame: e’

Kingdom: | All Kingdams =

Al Kangdoms

Plants, Fungi. Algag
Aial

3. Select the appropriate name from Search Results, which will return you to the Edit
Observation page, populating the Species field with your selection.
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elect a Species - Windows Internel Ex|

G B estrel: Seksct & Speces |

G*.—'_.* 1 ] it etral ik st o st [Pt et et Spurin. sigm

@ ]eix

P B - hPage - G- P 3

Obsarvations
Reparts
Paopla

Lists

Help

Tachnical Support
About Kestrel
Contact Us

Related Tasks:

Select a Species

Select a Species

Search for and select a speoes or higher taxonomic lavel, You must use the wildcard dharacter = unless you search
for a complete, exact name. Example: “willow ™ will mot return any results; “=willaw™" will return Willow Ptarmigan,

Barrans Willow, Bordal Willowlly, atc.

Change Passward Leg Qut  jennifer nichals

Higher Taxenomic Levels are being searched. Search Species Instead,

Mame: “rana®

Kingdom: | All Kingdams .y

Search Results :
Scientific Name

Salect Ambusrana
Seleck Dicranaceas
Salact Dicranales
Salact Flatcherana
Saleck Granatelus
Salact Metaporana
Selact Mdlagrana
Salact Phasdranassa
Selact Porana

- Provancherana
o
Tt Ranahsma

Salect Ranatra

Select Rapubarana

Salect Rupirana
1.2

Cancel

o Edit Observation

Comimon Name
Mo COMMAn Name

D Common namea
D COmMMOn Name
MG Common name
0 COMmMon Name
0 COMMan name
Ml COMMOoN Nama
0 COMMon Name
D Common name
0 COMMan Name
Bl COoOmmon Namea
S COMMon REme
o COMmon namea
M0 COMMOon name
no COMmon nama

Lol

£y
=

eececooocc8ge8
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Create New Location

A new location for an observation can be created by:

Mapping it
Entering coordinates

Map it

124

1. Within the Edit Observation page click the button to open the Edit Location

page.

£ Kestrel: Edit Dbservation - Windows Infernet Explorer

G.- b ™ | B hetpy Pestrel . naturssene. onglienelPages Observationd ObaE d asg v h e 2 B -

Ble Edt Yew Fgeorbes Joos  Help

WO | S ectel EdE Obsarvation o« B - deh o+ irBeoe = 03 Took =
-~
Home Edit Obscrvation Change Fagsword Log Qut  whitngy wabar
My Profila
5 -4 - .
b Gbzervations Observation Information - =
Raports
f_;gg"" Fiaids marked ® reguire an entry.
Help Template: NatureServe Observabion Standard
Techrecal Support Survey: Parks Canada Test Survgy
Abcut Kestred
Centact Us
*EpEcias REdIEWEd Frog w D (|
RARa durcrd
#0biervation Dat = -
e B Moot (51108 .
sLocation Select an tem & [anl‘l II_ Entar Cocedinales J -
#Primary Observer Select an ltam ¥ D -
Sensitive al
| e e e s S D OO O O O S O SO O e ] O O O O S DS OE IR OR . - CerOR ORI L}

Within the Edit Location page, draw the location:
Navigate to the desired location using the Mapping Tools.

Select the Draw Point .ﬂ or Draw Polygon % tool as appropriate.
Draw the location.

e When drawing a polygon, click to place each vertex and double-click to
finish the polygon.

Click OK to save the location and return to the Edit Observation page, or click CANCEL
to cancel the location creation and return to the Edit Observation page, or assign a name
to the location, using instructions in the "r;Name the location” section below.
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/= Kestrel: Edit Location [] - Windows Internet Explorer

&) - [ aosiiiestrel atureserve orghestrelFageshocationfEdtiocation.asp ) B | 47| K| oo b
W | @ Kesrel: Edk Location(] ' -8 & [rege-Greok-9- 0 3
Ead

o Dhyservations DS

Canadi

JHoms Edet Location hpnge B td Lo Owt jennifer nichals
My Profile d' :
Syfways
b Edit Location
E:E;E Edit mn axisting location using the Map Bdit Tools or the Manusl Baint Entry ssction
Lists
Halg Hap Laysrs & e
Technical Suppert 5 FlHe Qg o o0 s e qf' ,-" Q
abaut Kestral P Layers k. |
Contact Us & [Flcanad | T :
& [FlMationsl Parks L |
& ' == B
= [F]a:%0.000 0}
& [#]1:250,000 |'\~_\_r£:2
& [Z]tontour =7
et =,
P e
e /_/'1"
.-—’_f-l:'h
_— G—_r
£ ¥ ]
*
Tazks Seala: 1:3.000.000
Search UpaSesls: | 1000000 A
Coordinates
Properties
m Task Results

Enter Coordinates

The fields for entering coordinates can be accessed from both the Edit Observation and Edit
Location pages.

1. Within the Edit Observation page, expand the Coordinates section located under the
Enter Coordinates

button.

Location field by clicking the [
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= Kestrel: Edit Observation - Windows Internet Explorer

G-:- | bt arstrel. natuntinton. orgitrel Pasges/Clraryation) CESE, yips w4y | X Bl
Ble £ Yeow Fpeocdes Jook Heb
G| restre Edt Obsarvation Er- B i~ P (FTok~

Canadi

"'Um — Edit Observation Change Password Log Qut  whetnay weber
5 . .
Db e oS Observation Information -
Raparts
"III:':IEB Flafds marked # reguire an andry.
Help Template: NatureServe Observation Standard
Techmical Support Survey: Parks Canada Test Sureay
L
SEpecies Red-legged Frog - D [
RAng aurovd
#0bservation Date 1'[!'1"!2‘!]0?’ Hl‘g Ll
*Location [ iect an tem > [Maph |[__Enter Cooedinates | | |
ePrimary Observer e iem ,'D =_|
Sensitive
O -

2. Inthe expanded set of fields, using the dropdown list, indicate the Datum of the
coordinates.

NOTE: WGSB84 is equivalent to NAD83 in Canada.

3. Using the radio button, indicate whether the coordinates are in Decimal Degrees or are
UTM Coordinates.
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" Kestrel: Edil Observation - Windows Inernel Exploner

Edit Observatbon Change Password Log Gut  whitnay weber
My Profile
SUrvavs 5 =
Observations Observation Information
Reparts
E':'"TE“’ Fisic's mavioed # reguire 8n eeiny,
Halp Template: NatureSens Observation Standaed
Tachnical Suppert Survey: Parics Canada Test Survay
About Kastral
Contact Us
sSpaces o od-legged Frog ¥ D kl
EdAd durola G
Dbservation Dak - -
. " ExiRO wl
#Location [ ride Coordinates | -
f Datum WESE. = '\1
Coordnates & Deomal Degrees O UTM Coordnates
Latitude Marthing
Lengiude Easting
Zoina
Hamresphera
h‘-— -m_‘) s
£ *

e When entering UTM Coordinates, indicate the UTM Zone, from the dropdown list,
and Hemisphere, using the radio buttons, of the coordinates.

4. Click Update to save the coordinate data.
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¢~ Kestrok Edil DBseivalion - Windows Inlersel Exploner

g:.f# TS O gl |y | | -'l o=
Ble Edt  Yew Fperies Took Help
o Firited 09 | & MabareServes Botics 4 Tram... | B8 Kotk Bt Observation & R Ut Page - Suekye Tosk e @
iy
‘@H — SEI‘I‘UH BHSI ——
Hama Edit Observation Change Password Log Cut  whitney weber
My Prodfile
SUreavs = a
Observations Observation Information -
Reports
Eﬁfh Figis mapked  reguing an st
Halp Tempiate: MatureServe Observation Standard
Tachmcal Support Survey: Parks Canada Test Survey
Aot Kas tral
Coantack Us i
sspecles Red-logoged Frog » L_,' =
Rdnd Surora 0
il t Crak e
+Ohmsrvaton Dele e B TR © bl
stocation [t ]
Datum WiGSEd =
Coordnates & Deomal Degress O UTM Coordnates
Latituda 51 5613 Maortheng
Longitude 11645 Easting
Zona
Hamesphera -
v
L »

Use Edit Location page to enter coordinates

1. Open the Edit Location page by clicking the button, and expand the Coordinates
section located under the map by clicking the % button.

2. Using the dropdown list, indicate the Datum of the corrdinates.
NOTE: WGSB84 is equivalent to NAD83 in Canada.

3. Using the radio button, indicate whether the coordinates are in Decimal Degrees or are
UTM Coordinates.

e When entering UTM Coordinates, indicate the UTM Zone, from the dropdown list,
and Hemisphere, using the radio buttons, of the coordinates.

4. Click UPDATE to save the coordinate data, or click CANCEL to cancel the location
creation and return to the Edit Observation page.
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{2 Kantral; Mew Locathen - Windows Internal Explarar -
G_;r N resunesone, org IR | Ry
fle Ede  Yew Fgeortes Dok pep
i Favorbes |55« & MohoreServe: Diobcs 4 Tra.. | 8 Kesteek: New Location x B - B - O - Bages Sty Tookse i@
Bl

Canada

Lhange Fassword Lea Ouf  whitng
e Profila Edit Location - ek
Oibrs .I‘.M
Reparts. New Location
';:E Enter a naw Lecation usng the Map Edit Tooks or the Manual Point Entry section
Tachnical Support [ — !
About Kestral |Fap Layars = = - .
Contact Us | & Firap Lavers 8 a D o @ & *lﬂ' F e

= [“]Provinces

[m}

= [#]Mational Parks

[ Flement
i B Ot lan
@ = Eleifar
= [#] 1uso0.000
W Waler Courer
- -_' i Te s
* :I'.'.'.I.||. o
= Tepopraphic [ma
= [Fnrso.000
® @] Hajor Roads
= [~ Lakes

2 Tapegranhic lmd
= [#] Contour Scale: 1:123,334,779
ﬂ-;llﬂ'lcllhnl 1 -4 Use Scale: | 1122334773 &

1 <
[ F] Coordinales =
s | Datum WESE! ¥

€ 3| | Ooardrasey  Deamal Degrees (VUTH Cooardinates

| Tasks |
Ealact National Park |

| Saleee Provines | Langaude: 116 44 Easting

| sy Buslder '

|Search For Mamed Location o

| Latitiage: .51 ﬁ'l! Horthing

Zone

Hemdghang

== | =

o

5. Click OK to save the location and return to the Edit Observation page, or assign a name
to the location, using instructions in the "r;Name a Location” section below.

Related Tasks:
o Name a Location
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Name a Location

1. To facilitate selecting the location by name for use again in the future, within the Edit
Location page expand the Properties section, located under the map and Coordinates

section, by clicking the * button.
2. Enter the name of the location. and click Update to save.

/= Kestrel: Edit Location [] - Windows Internet Explarer

G:\- i v | B ttps:ffimstrel, natuneser e onglestre|PagesiLocation/EdeL o ation, s gkl 2.
W | @ estrel: Edt Location[] - B dh-dre-Sre-9-0 3
Cad
2 Ohservations DMS
gricma Edit Locatian Shangs Pagiwerd Log Qul jennifernichals
My Profile - -
Sufvays
Suveys . Edit Location
E:ﬁlf Ecit an axigting lecation uging the Mag Edit Tocls or the Manusl Faint Entry section
Ligts
Halp Map Layeis a | PRE o & ¢ s
Technical Support |’ s 9 @ @ %’ L) ‘
About Kestral = ElMep Layars
Contact Us & [F]tanads | b
& [FlMationsl Parks
m [#]1:50.000
# [#]11250,000
& [Z]tentour
£ ¥
Tasks
:"_'."L' UgaSepln: | 12000000 a0
Coordinates
E Propesties &
| Pamn Sarg e |
| D

Task Results

3. Click OK to save the changes to the location and return to the Edit Observation page or
click CANCEL to cancel the location creation and return to the Edit Observation page.
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= Kestrel: Edit Location [] - Windows Internet Explorer

' - (2 musinenrmsessve copeselPagesioesonicanocmon s v B |14 (%] [ BjCads
WA | Kestrel: Edk Location ] | (B B v [P G- @- 0 3
Ead
2 Ohs lons Dl
Jricme Edit Lacation nge B rd Lag Out jennifer nichals
My Praofile ) ry
Sufyaye
Surveys Edit Location
E’::&? Edit an axigbing lacation viing tha Mag Edit Togls or the Manusl Bgint Entry asctian
Lists I
Halp Hap Layes & a2 o A
Technical Support = " ';'-‘ | W W @ ﬁ * # u.’ ‘
Abaut Kestrel = [ElHap Layers Sl - _ b L
Contact Us & [Fltsnada %
& [#]Matioas| Parks
& [ tharmant Ocourences | [ T
& [F)1:50.000
& [#]1:250,000
& [Fltontour
| »
Tatks Seale: 1:3.000000
i U Seyly: | 11000000
Cosrdinates
Propeities L=
r— ar— |
WEEI ccnc
Task Results
W

131



Kestrel Help v1017

Edit Location

NOTE: Editing a named location will affect the location of EVERY observation that uses that

named location.

A named location can be selected for editing in two ways:
e Select named location from the Location dropdown list;

e If the named location is not available in the Location dropdown list, use the Search

function to find the named location to be edited.

Once a location has been selected, it can be edited in one of two ways (as in the Create a New

Location task):
e Redraw the feature on the map
e Change the coordinates

1. Within the Edit Observation page click the button.

/= Kestrel: Edit Observation - Windows Internel Explorer

G--. = | hitpeyfestrel naturessrve, orgfiestral Pages [DbsarvationObell 38 _see

W 0| fKestrel: EdE Observation

-ﬂ by M .
f - 6 - - P s Shtock - @ 1L 3

. Edit Dbseration
by Profile
Survays

Reports
People

Lists Falds marked @ réguirg 84 eabny

About Kastrel
Contact Us i
eSpecies

#0bservation Date

ocation

.mé% W Diseruations DMS .o

Observations Observation Information -

Help Templale: Bruce Penmnsiila Fathom Five Observation
Technical Support Survey: NS Inverts

Abbreviate Pondsnad D

Stagniceda apicing

10/12/3008

muckety shore = | Map Rk I} Enter Coordinates

Change Password Loa Out  jenmdfer nichols

#Primary Observi

Location Confidence (range)

Aish Brook
sensitive sglanche Glacier

Bard Horne
Locatlon Accuracy (meters) |, oo

EELEE E E

2. Within the Edit Location (- [Location Name]) page, click the Edit Select Location tool

&,
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/= Kestrel: Edit Location [muckety shore] - Windows Internet Explorers
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W 2 Element = == -:.lﬂ:ﬁ_-‘ _"‘_fl:,‘ﬁl E.a} “\\H\_‘—
® [ 1:50,000 Lf ¥ :f:? “
# [= 1:250,000 ¥ "\_\
s [#] Contour e
# A
v j{%f
< »
| =
Tasks Scale; 1:2,680,515
Search Ugs Scale: | 12080515 &
Coordinabes
Properties &
& Mame muckiely shaorg
Task Results

3. To edit a location, you can either add to a polygonal location by drawing an additional

polygon; or you can replace a location by redrawing it.
edited by moving vertices, but can be redrawn:

Add to a polygonal location:

The location itself cannot be

Navigate to the desired location using the Mapping Tools.

%.9
Select the Draw Polygon tool .

click to finish the polygon.
Redraw point
2. Navigate to the desired location using the Mapping

Draw the additional polygon, using a single click to place each vertex and a double

Tools.

3. Select the Draw Point tool
4. Click on the map in the desired location.

Redraw polygon:
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e Navigate to the desired location using the Mapping Tools.

e Clear the existing location using the Clear all Graphics tool .

%.4
e Select the Draw Polygon tool :

o Draw the desired polygon, using a single click to place each vertex and a double

click to finish the polygon.

4. Click OK to save the updated location and return to the Edit Observation page, or click
CANCEL to cancel the update to the named location and return to the Edit Observation

page.

/= Kestrel: Edit Location [muckety shore] - Windows Internet Explorer

Q-_‘ = | ] hitpsjfretrel natureserve, ongfletrel Paces L ocstion T diloc stion.asps

WO | cestrel: Bt Locetion [mckety shors]

ik s -
B B e G- @ 0 3

Canadi

My Profile
SuMeys
Observations
Reports
Peopla

Lists

Halp
Technical Suppart
About Kestrel

Contact Us # [¥]Provinces | et
P . 3
& [|Mational Parks _'_'::-o-}'-,‘ é-_o—m t‘u'?ar J:"qu-"‘.\
o B o
@ = Elenient Decurren: =5 =R
" _?% e ,—-_:_'| b

& [ 1:50,000 b j_"[;w- == & T
w [¥] 1:250,000 i Ij?’ ¥ o |

_Ilb_se;ualianslllmsﬂ -

Edit Location Change Password Log Out  jennifer nichals
Edit Location - muckety shore

Edit an exsting location using the Map Edt Tools or the Manual Point Entry Section

QaDo0dseld 2o

Map Layers &

= FMap Layers

® [ Contour

7 ot
o
£ »
Tasks Scale; 1:3,680,515
Search Use Scale; 12680515
Coardinates
Propertics L
& Hame muckely shonk
Update |
Task Results
)

Edit coordinates
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1. Open the Edit Location page by clicking the button, and expand the Coordinates

section located under the map by clicking the * button.



Observations

2. Using the radio button, indicate whether the edited coordinates are in Decimal Degrees
or are UTM Coordinates.

e All coordinates must be entered in NADS3.

e When entering UTM Coordinates, indicate the UTM Zone, from the dropdown list,
and Hemisphere, using the radio buttons, of the coordinates.

3. Click Update to save the edited coordinates.

= Kestrel: Edit Location [] - Windows Internel Explorer

O - [Elnumimstrenavsesave ratesroPomtocsonttocstin s L |4l x 2-
WG| estral B Location ] [ B - 6 - e £ Tons
-
2 seryations
gHoma Edit Lacabian Chgnsg B ward Lod Cut jassiferakchals
My Prohile - ‘
Sureays
i Edit Location
E-::E: Ecit an axiating lecation using the Mag Edit Tocls or the Manaual Peint Entry sastion
it - A
'ﬁf: Map Layers &
Technical Support .
Abaut Kestral = = [F]Map Layess
Contact Us 3 [FPrevincas
B [#national Parks
- -I" "
& [F]1:50.000
& [#1:250,000
& [#]Contous
< »
Tasks
Search
Coordinabes = |
e —— " o ) UTM Cosrdinates
Latitudn 471792108 Farthing
Langhindy -H2 TEETHT Easting
fone
Hemivphere N g

Task ﬂ!iuﬁ.t

4. Click OK to save the changes to the location and return to the Edit Observation page, or
CANCEL to cancel the location edit and return to the Edit Observation page.
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= Kestrel: Edii Lecation [] - Windows Internet Explorer

&+ [ rtpsihesire notreserve xghestrelPogesfocatonEdtiocaton. [ 7| S |
W 4| @ restrel: Edk Location [} ' | C - B - i - [ Page - 5 Tools

2 Dhseryatio

Canadi

JHome Edit Location h [ Log Dyt jennifernichols
My Profile Ed_ L I
Surveys
Obsarvatlions lt ncatlnn
E;::{Eﬁ Edit an mxisgting lscation uaing the Mao B4t Tools or the Manual Paint Entry sestion
Lists
Halg Map Layers F- . -
Technical Suppart = [F]Hap L Qg g |9 o @ & - q" ,’ Q
Abaut Kestral b
Contact Us &[] Prewinces
* [#]Haticnal Parks
® t
& []1:50,000
# [F]u2so.00
i# [F]Cantour
£ ¥
Tasks [Scale: 1:7,004,805 B
Search WiaScala 1,640 b
Casrdinates 2
Cagrd % Decimal Dags T Covrdinates
Latitwie :ir_1?921m o | Horthing
Lowgitude o2 neeTar Easting

Hemasphere Ewn Os

@ Properties

Task Results
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Select Primary Observer

Observations

1. Within the Edit Observation page, choose from among the names in the dropdown list or

search for a different person by clicking the 1 button.

7 Kestrel: Fdit bservation - Windoas Inbeenet Bplarer ==
GT:‘,.. |g;mmammummmmmm =] 8 |4l & [ A -
Wl B @ castre: £t Chservation [ 2 = I TR rh-ﬂfﬂ-ﬂ-nﬂ
Hom Edit Observation Changs Password Leg Out  jennifer nichals
r-h.- Prafla
Surva =
Observations Observation Information -
Raports
EE;:?E Elelds marked @ reguire an entry.
Help Template: HatureServe Observation Standard
Tachnical Support Survey: Parks Candda Test Survey
About Kestral
Contact Us
eSpecies |RM4aggidFrog .ﬂ _J .__J
Rand aurovd
#0bservation Date r__—‘12-'?am? EQ hJ _
SLoeation [ 5015165 55 0972zet) =] Maplt | Gl
Enter Coordinates
*Primary Observer [iuhe: Wiiney &l n
Sensitive — .J

2. Within the Select a Person page, type in the person’s name and click Search.

al'i'sl'.r-'li' Select a Person - Maroswolt Inbernet Exploner ‘_Imﬂ
e Gl Vew Fgvortes lock Hep =
| bk = 5 - @ D) | Qoowch [alFvoress Jrieda F 0 D - &
wh]wimdnmmmwmdpmmmmm ] oo s ®
WR- ([T =] P - St a

Homa
M Profile Select a Person
Surveys Select a Person
o
D
Paopla Search for and select a person

Help
About Kestrel -
Contact Us Hame: pebo

Cancel | New Person |

% Dhseryations DMS

Log Out  whitney

3. Select the desired person or if the person is not currently in the database, click New

Person to create a new person record.
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J Erstrel Sebeit a Persan - Mucrosoll Intermnet, Explancr

fle Edt Yew Fagvores Jook Heo
eBek - 5 - (D () Y Qoewch aifavortes Preds (PN S - i
| Adgdress (] hexp:hestrel natureserve. orgltestrelfPagesPe son SelectPerson.acp =] P ks ™

Select a Person Log Out  whitney
My Profile
Surveys Select a Person
Observations
ml’ Search for and select a person
About Kestrel Seach
Contact Us Name: [weber I_I

Last Nama First Namea Middle Name Organization Usermans
ebar, Whitnay Waber Whatnay NaturaServe whitnay

Related Tasks:
e Create New Person
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View Observation

1. Within the Observations page, from the Survey dropdown list, select the survey
containing the observations you wish to view.

/= Kestrel: Observations - Windows Internet Explorer

G_“F;' 8] hetpefbastrel, naturesarve. crgfhastrelfPages JObsarvationiCbegnt. s ] 4] | % o

fle Ede Yew Fyeortes Jook Hep

Coogle (G- » Gaugh B~ F bocmarkse BHobloded “0Fiheck v g Autolink w " AutoFill [wp Sendiow 1 () Settngsw

% & [53]+]Q mebureServe: Bctics 4 Overvec: | @testret Observations x | BB i GTok- "
)

2 Dhbseruations DMS

Log Out  whitnay

Home

My Profile

Surveys

Observations

Réports

People

Help

About Kestral Hew Observation Refresh Export

Contact Us Common Namae Ob=servation Date
31102 MNorthem Flyng Squerel Weber, Whatnay S/4/2007 - 8/13/2007
31101 Amancan Marten Eberhardt, Ewen 10/28/2007
31021 Red-legged Frog Weber, Whitney 11/1/2007

Hridey

& Observation Detads -

Select an observation to view its datads

Obsarvation Locabon - Show

2. Click on the observation record and select View from the dropdown list.

3 Kestrel: Observations - Microsall Internel Explorer

Ele Edt ew Fgvorkes ook ek &
Py A r |
Oui- O W RAG P derone @ -5 8-LJM 3
Aess | ] Hitp:fastrel natureserve. o e - S B ™
Google G~ v Gog) B~ ) oomuise Bhobloded ' ched 4 Auolrk = ' sutoFd b Sedtow 0 () Settings e
-~

PHome Observations hitne
My Profile Loa Ot W %
Surveys
Observations
R#ports Survey 1081 surwy o~
Paople
Help
about Kestrel Observations List Hew Observation Refresh  Export
Contact Us Common Nama

31101 Amancan Marten Eberhardi, Ewen 10/28/2007
i‘_i:ltafi w] red-legged Frog waber, Whitney 11/1,2007
Edi
Drelete

s STVATION L0 vigw its details
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e To view comments, as indicated by the notes icon B, expand the Comments
section by clicking the *!icon.

~ Kestrel: Observations - Windews Internel Explorer
G: v | B el e o G PR Obiere o Db EME g st a3 |l &
Google G~ waooeg B O lodematse DiNopopgs ‘TFcheck = 4 Actolik = | Serdtow 0 1D settings~
W - ¥ O EnsSparish = 0 Dssingkés a0
WG 0§ Watresarve: Btk 4 Overv. | @ Nentrok Coseevaties x| B-0 @ o0k "
-

2 Diseruations DMS

Canadid

PHomsa

o il Observations Log Dut  whitney

Survisys

Observabons

People test su -
Survey Pulry

About Kestrel

Contact Us Observations List Hew Observation Relresh Export

Comiman Hame W R Dbservation Dala

31102 Nertherm Fhyng Squerel Wabar, Whitry Qr4/2007 - 9/13/2007
31101 Amencan Marten Eberhardt, Ewen 10/28/ 2007
31021 Red-legged Frog ‘Weber, Whitnay 11/1/2007

Hichy

m 21021

Survey Last survey

Species Bad-legged Frag (Rana aurora)
Observation Dale 11172007

Location (51.387883,-117.7054878)
Primary Observer Weber, Whitnay

Sensitive

Directions

Template ureServe Observabion Standard

(http://senices.natureserve. org/ obsenvations)

&3 Observabion Locabon - Show

e To hide the Comments section, click the icon.
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/~ Kestrel: Observations - Windews Internet Explorer

Home whitne
Wy Profile Observations Log Out ¥
Survirys
Observabions
ﬁwnl:! Survey test suney b
About Kestrel

o8
Contact Us Obsarvations List Hew Observation RBefresh Export
i Observer Observation Date
31102 Northemn Flying Squamel Waeber, Whitnay 9/4/2007 - 9/13/2007
31101 Amencan Marten Eberhardt, Ewen 10/28/2007
21021 Red-legged Frog Weber, Whitney 117172007

W v 8 htpffestrel natureserve orabestrelPages Ot ston  Obsget ssps oo el | 2
Google G v oo [ v O bodmuise BiNopopus FOwd v Actolnk » |up Sendtow D Settngse
Wi~ ¥ EnsSpanish = pFEssingés A

WO (58] v] & Natweseve: Botcs 4 Overv... | estrek Observations x| BB - e Db "

Dhseryations

1] 31021
Survey
Species - (Rana aurora)
Observation Date 11/1/2007
Location {51.387883,-117.7054878)
Primary Observer Yieber, Whitney
Sensitive False
Directions E
NatureServe Observation Standard
Template (hitp://sennces. natureserve. org/observations)

| EdtObsenation ||  Delete Obsenation |

{ omments - Hade
. Direcions
11/6/2007 4:34 PM Whitney Waeber
Enter any comments related to Dwaec bions'
11/6/2007 4:34 PM Whitney Weber

You can have multiple comments per feld.

Observabon Locaton - Show

To view the Observation Location, expand the Observation Location section, by
clicking the “Iicon. Click the ¥l icon to hide the Observation Location section.
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' Kastrol: Dbsorvations - Windows Internet Explorer

—e —_— -
gp:_:, = | B8] hetps:hestred nabureserve. copihestreliPages ObservationObshigr. aspx | ] [ #2]12] |12 )=
w o Eﬁmd:w | fi- B - - [rrage s (Took =

-~

0N Dhseryations DMS

Canada

Home Observations Change Paypword Log Cut jennifer nichols
My Profile
Surveys
Obsarvabons
Reporta Survey |PANE Canads TestSurvey W
HS&!
e
T“r'?m.w Suppart Observations List Hew Obseryation Refresh Export
Abaut Kestrs| D Commion Name Primary Observer Ohservation Date
Contact Us 32745 Cypnpadium planipatalum Gravuer, Kelby 12/5/2007
32748 CARIBOU RAMS-HORMN Parent, Lynn 12/5/2007
32748 Eastern Massasauga Rattlesnaks Eberhardt, Ewen 12/5/2007
33745 Grizzly Baar Ebarhardt, Ewen 12/6/2007
32750 Red-legged Frog Weber, Whitney 12/ 72007
I2Ts1 Rad Foor Rybock, Deman 127772007
32752 HORTHERN TWO-LINED SALAMANDER Parent, Lynn 1AM 2007
12754 Canada Lynx Eberhardt, Ewen 12/11/2007

32755 American Beaver sinclair, sedgwick 12/11/2007

33758 Gra'i ol Bussh, G:nrle 12/11/2007

3 Choarvation Details - Show

E".‘lb'.-erv-:!lr.ln Locatian - Hide
[Map Layers
= [F]Map Layers
[ Ehm
[ matisnal Parks

]

] —
[ 150,000
[+] 1:250,000
[#] contous

# ¥ ¥ ¥

Tasks

NOTE: See Mapping Tools for more information regarding using the tools
associated with the mapping application.

Related Tasks:
e Create New Observation
e Edit Observation
e Delete Observation
¢ Export Observations

e View Survey
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Edit Observation

1. Within the Observations page, click on the observation record and select Edit from the
dropdown list.

aﬂqilrrl: Observations - Micresofl Infernel Explarer r_- rx

Ble ER Yew Fgortes ook heb -

Que - Q HMEAG Psd oo @ -5 & LK B

Address | ] etp:festrel natureserve. coglestrel Puages Clwervation/ObsMgrt s _ v Eoe s ®

Google |G- weog B {r soomwize Bhobioded Fohed vy tutolrk v [ AwoPl (e Sendtow 0 () Settngee
-

2 Dhseryations DMS

Canada

JHome

e Profils Observations Loo Oyt whitnay

Surveys

Dbgervations

Raports Survey 1#8 sumey ~

Paople

Halgp

About Kestrel Observations List Mew Observation Refresh Export

Contact Us Common Nama Observer Observation Dato
31102 Northim Flymng Squersl Wabar, Whitnay 9/4,/2007 - 9/13/2007
E!ID! =1 Amencan Marten Eberhardt, Ewan 10/28/2007

Red-legged Frog Waber, Whitrey 11/1/2007

-OR-
Alternatively, if you have already chosen to View the observation record, within the
Observation Details section, select Edit Observation.
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J Kestrel: Observalions - Microsall Internel 1::||I-:|rcr

Ele Gl e Iools e

Q- O 3] @ @ Pswr Jrrans & (3~
ke | 4] hitpfeestrel natireserve. orofhestrelP ages] Observaton/ObsMomt aspn
Google (G

Frories

= &8 LUK 3

2

Canadid

ome
My Profile
Surveys
Observations
Raports
Paople

Halp

about Kestrel
Contact Us

H Observations

Survey 188l Suney '

Observations List

Cammon Namn

1102 Northemn Flying Squsmel
31101 Amaerican Martan
021 Red-legged Frog

& Observation Dotails -

Hedo

1

Surviry

Spocies
Observation Date
Location

Primary Observer
Sensitive
Identification Source
Location Confidence
GPS Mode

Evidence Type

Log Qut whitney

Dbsorvor Obhsarvation Date
Webar, Whitnigy 9/4/2007 - 9/13/2007
Eberhardt, Evien 10/28/2007
Waber, Whitnay 11/1/2007

31101

(Hartes amancana)
10/28/2007

Mount Tuppar Lake

Ebsrhardt, Ewen

Trug

»>6.25 =25 m

ID Wars

photograph

NatureServe Observation Standard

(http: ffservices natureseryd. org obsan ations )

Template
C_| Edt Obsenation ]_D Dielete Obseration
U

i

3 Observation Location -

Shetrw

2. Within the Edit Observation page, fill out the various fields with appropriate information.
The core fields are listed below. For further information on any of the fields, click the

appropriate link below.
e Template - Read Only
e Survey - Read Only
e Species - Required
e Observation Date - Required
e Location - Required
e Primary Observer - Required
e Sensitive
e Not Found

NOTE: Additional fields are specific to the template used by the survey containing the
observation record. Further information regarding these non-core fields can be
determined by placing the cursor over the field name, to obtain fly-over help.
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3. Click Save & Close to save changes and close the observation record.
NOTE: Other options include:
e Save, which allows you to save the record but continue editing it;
e Save & Copy, which will save the record, create a copy of it and open the new

record.
2 Kestrel: Edit Observation - Windows Internel Explorer
——
G"'-“ * B hitpsfasteel b eserve, ot ol Pages] Cbsar stion| CESEE, g LAl TR R
WO Kestrel: Bt Cbservation f= B o oe irem- Dok - §- 03
-~
@M Servanons
Comdti et
JHome Edit Observation Change Password Log Ouk  jennifer nachols
H&Lﬁmﬁe it
JEYE = .
Gboervations Observation Information -
Raports
Ei'i'glq The cbservabion was saved.
¥;‘E‘:Ihl'lll:a| Support Ralgs maried § raguirg an antry,
About Kestrel Template: NatureServe Obsarvation Standard
Contact Uis Survey: Parks Canada Test Survey
5pecles Amencan Manen » D .
Martes americana
#0bservation Date -
wazw TP =
sLocatlon oo Tugper Lake b m b
Ender Coordinates
#Primary Obsarver Eberhardt Ewen | D L]
Sensilive =

£

€

Related Tasks:
e Select a Species
e Create Location
e Edit Location

e Select Primary Observer
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De

lete Observation

1. Within the Observations page, click on the observation record and from the dropdown
list, select to Delete the record.

J Kesirel: Observations - Microsoll Internel Explorer

Ble [ Yew Favortes Joos leb &

Q- © M A P oo @ 3-5 & JE B

Agddress ﬂ_w:rmm.mmmmmm.mz ) ) ™ @ Lirks
Coogle G- v o B o scomaize Bhoboded TFched » yhutolek v T AutoRl e Sendtoe 0 (D) Settings

2 Dhseruations DMS

Canadi

PHome w
o el Dbservations hog Out  whitney
Surveys
CObservations
Reports Survey 183! surey b
People
Hislp
About Kestrel Observations List New Observation Refresh Export
Contact Us Common Narmea i Obsorver Obsarvation Data

1101 =] Amenican Marten Eberhardt, Ewan 10/28/2007
Vigw Red-lagged Frog Weber, Whitray 11/1/2007

Solect an observation Lo view ils detals

i3 Observation Location - Show

-OR -
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Alternatively, if you have already chosen to View the observation record, within the
Observation Details section select Delete Observation.

~




Observations

;Kr:lml. Dbzervalions - Microzofl Infernel Explorer

Ele M Yew Fpvortes Jook Hep

Qo Q MEAG P o @ -5 8 [JA 3

Agdress ﬂm.fmummn.a#mwmw.ml » ﬂ) Links ™
Google G ~ Googh Br » 1y sockmuks Bhoblocked '0F Check » 4 Autolink = | Serdbtow 0 () Settingsw
-
2 _ﬂhse;uaﬂanslnMS—
fHome
Wi Brifite Observations Log Oyt whitney
Surveys
Obsarvations
Raports
People Surwey lest surey -
Healp
Abhout Kestrel
Contact Us Observations List New Observation Refresh Export
(1] Common Namis Primary Observer Obhservation Date
21101 American Marten Eberhardt, Ewan 10/28/2007
3021 Red-legged Frog Weber, Whitney 11/1/2007

[ 31101

Survay test suryay

Spocies Amencan Marten [(Marfes amencana)
Observation Date 10/28/2007

Location Mount Tupper Lake

Primary Obsarvar

Sensitive True

Identification Source -

Location Confidence >6,25 -25m

GPS Mode 3D WAAS

Evidence Type photograph

Template NaturaServe Observation Standand

{http: /fsenices. naturiservie. org/observations )

—
Eddt Obsanation Si Delate Obsarvalion D
M comments-Show |

) Observation Location = Show

2. You have the option to CANCEL the deletion at this point or you can proceed to delete
the observation record by selecting OK.

X

Windows Internet Explorer

\ ? ) Are you sure vou wank to delete the selected item?

| )4 d [ Cancel

Related Tasks:
e Create New Observation
o Edit Observation
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View Survey

1. Within the Observations page, from the Survey dropdown list, select the survey
containing the observations of interest.

= Kestrel: Observations - Windows Internet Explorer

O - 2 ripesse ransessre srabesretpagmsictusrvaeitsmyt o #(%]xI[: 2k
B G Yew Fgeortes Jook Help
Google |G- w o) Br= € ooimaise Bioboded 'Fihed » y dutotink v ] AtoPll [ Sendtow 0 () Settngse
WG e & Matueserve: Botce 4 Overv.., | @ Kestrek Ctsrvations x| B0 @ Dee-Onuk- "
— -
2 Dhseryati S
| &l
0:;: Prciia Observations Log Ot whitney
vE
Observabons
Reports Survey WSt suney
::":ﬂ' Parks Canada Test 5
About Kestrel
Contact Us wanmimon Name
31102 Horthemn Flying Squerel Weber, Whitney 9/4/2007 - 9/13/2007
31101 Amancan Marten Ebarhardt, Ewen 10/ 28/ 2007
31021 Red-legged Frog Weber, Whitney 11/1/2007
K Observation Detads - Hide
Select an observation to view its detais
3 Observation Location - Show
2. Click on an observation record and select View from the dropdown list.
) Kestrel: Observations - Microsofl Infernel Explorer ru ..L-.f rx
e [Edt Yew Fgvortes Jock Meb -

Qut - Q M @B Pt Jproms @ 2- 5 6 LA B

i ess | 48] Wi Pimstr el natureserve cralastr P ages Observation | Obstont aspe e v e
Google |G~ ¥ o B~ 17 todkmais~ ShOblocked “GFCheck = 4 Autolink + L Aucfl [ Sendior 0 () Settngs
L3

. Dhservations DMS

Canada

jHome Observations
My Profile
Surveys
Observations
Riparts Survey 1081 suney »
PE?-FH'
He
About Kestrel Observations List
Contact Us 1D Common Namn Primary Observar Observation Date
31101 Amgncan Martén Eberhardt, Ewen 10/28/2007
ﬁe"ft - Red-leggad Frog weber, Whitnay 11/1/2007
Edat
Delete

—eedBrVation 1o view its details
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3. Within the Observation Details section, click on the Survey link to navigate to the Survey
Details page.

P restret Observations - Microsolt Internet Explorer

Fle Edt Yew Fpeorkes [ook  Help

oback » = - (D[] | Dsewrch (Favortes FMeds (F| - D - H 3

Actress [ ] tp-{frestrel nstreserve crgl¥estyelPages/Observton CtsMiget a5 2] @w |ws

wi- | =] PEvospwsh | PEoings o

2

Canadi

Home
My Profile Observations Log Out  whitney

SUrveys
Observations
Reports
Peopla Survey PHI surey =l
:;46'-.. K I

t Kestra
Contact Us Observations List How Observation Refresh Export

1 [5]
Survay
Species Bufo boreas boreas)
Observation Date 1|],f2 5}'200?
Location (51.3980156,-117.5637458)
Primary Observer
Sensitive False
NatureServe Observation Standard
Template (http: /fservices. natureserve.org/observations)
Edit Obsenvation Delete Observation |

4. Within the Survey Details page, choose to Close the window, which will return you to the
Observations page. Alternatively, choose to Edit Survey or Delete Survey.

Dk eateek survey Detads - Migrosolt Internet Explorers |

Fle Edt Vew Favortes Took Help -
wbak - % - D) 4| Dsewch Gifevortss Friede P S-S - D0l

Address [@] Mg [Pentrel naturevarve craVestrl ages Survery S veyCet sk arpn x| @6 |k *

i| [pm-|pmnﬁs -

@_ﬁw

Survey Details hitr
M'.r Profile o whitnay
ﬁ;ﬂi;m, Survey Name test survey
Reports Survey Owner
PROb Obsgryatios NatureServe Observation Standan
E:fut Kestrel (http://services.natureserve. arg.fobsorvatms}
Contact Us Edt Sunvey | Delete Suvey |

Related Tasks:
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e Edit Survey
e Delete Survey
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Edit Survey

Observations

1. Within the Observations page, from the Survey dropdown list, select the survey
containing the observations of interest.

= Kestrel: Dbservations - Windows Internet Explorer

WO e & NatureServe: Biotics 4 Gverv.., | @8 Vestrel: Cbservations %

Bi= D e peoe - Tek - T
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Ble Edt Yew Fpeortes Jooks Help
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My Profile

Survays

Observations

Reports

People

Help

About Kestrel

Contact Us wammon Name
1102 Korthem Flymg Squirrel
31101 Amencan Marten
31021 Red-legged Frog

Observation Detads - Heda

Select an observabion to view its datails

j&3 Gbservation Locaton = Show

Primary Observer
Waber, Whitnary
Eberhasdt, Ewen
Waeber, Whitnay

Dhseruations DMS

Loa Out whitney

Observation Date
/82007 = 9/ 13/2007
10/28/2007

11/1/2007

2. Click on an observation record and select View from the dropdown list.
3. Within the Observation Details section, click on the survey link to navigate to the Survey

Details page.

-
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5!:1' sirel: Obrervations - Mxrosolt Internet Explorer

e Edt Yew Fgeoites Jook Heb

deback = = - @ ] A Dsewch [SFwvortes Freds F| - b = - o 8L

Acidress €] heto: | estrel rtureserve.crol¥estrel ages/Observabn/ObsMgnt.4spx 2] Pt s
wii- | .;_jﬂmm = | PEssingds u

2

Canadi

Home
Wy Profile Observations Log Out  whitnay
Surveys
Observations
Reports
p:ID:h Survey |lest surey =
H
About Kestrel
Contact Us Observations List MNew Observalion Refrosh Esport
Common Namie Observer Obsoervation Date
a1000 Boreal Toad Webaor, Whitney 10/25/72007
it
1]
Survey
Specios {Bufo boreas boreas)
Observation Date 10/25/2007
Location (51.3960156,-117.5637458)
Primary Observer
Sensitive False
HatureServe Observation Standard
Template {h!tL::_.l",-l'serl:uu:as.n?:urlesr;mre_orgfubsamatmnsj

[ Edit Observation | Delete Obsenation |

4. Within the Survey Details page, click Edit Survey which will take you to the Edit Survey
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page.

}lﬂlrill' Survey Detals - Microwalt Inbernet Explorer

Ble Edt Vew Fpodes Took Hed
woak -+ - Q] A Qsewch Gifavertes Frede J| D I H - H il

Mﬂ[‘]&b:m.n&m.« w5 e =] ooe (ks ™
W || | AEospnh « | OEigis w
IHome

o e Survey Details

gubm:tmns Survey Namo test survey

Reports Survay Ownar waber, Whitngy

NatureServe Observation Standard

Peopla

- Template (http: //services natureserve.org/observations)
oL esire 7 -

Contact Us Eda Suvey [) Delote Suney |

[ouss|

Within the Edit Survey page, fill out the various fields with appropriate. For further
information on any of the fields, click the appropriate link below.

e Survey Name - Required
e Description



e Survey Owner
e Observation Template

e Authorized Users
e Roles for Selected User

¢ Access Sensitive Observations

D restret (it Survey - Macrosolt Internet Eeplores

G Gt Yew Fpeorkes Jook  Help

Observations

ok - - Q[ B Dsewch Gifwotes Feda P DS - H 8

Bctess [ @) horp: [ mstrel ot sserve oG st P g Surve fSurvey £t g

wii- | =] Stnosenh - | SEsigks

—_
] P s

Home Edit Survey
My Profile

Surve |
Observations Survey Information Ll
:.Bm’ Flelds racked ® reguire an entrr.

Halp
About Kestrel #Surviey Name '“1 survy

2. s Luseiations DS g

Log Qo whitney

Contact Us
Description

Survey Omtrm J
Observation Template [} 50 Doz ananon Slandard =]
Authorizred Users

Foles For Selected User
\Wabes, Whitney J & admanistrator
 Contributor
J O Viwar

Save Changes | Cancel | Delete |

6. Save & Close the survey.

T Access Sensitive Observations
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= Kestrel: Edit Surwey - Windows Internel Explorer

O - [ muinems navreserve coppestreiPsms ey vert st o - |EE
Ele fdt Wew Fpwedes Took Help
Google (G~ v Go b g B = | T Beckmarkse BhZblocked | oF Check » 4 Autolnk = | Sendtow 0 () Settngsw
Wi - | | S EnsSparsh = 0 Esaingds s
O ESe | MabueSesve: Bioticr 4 Cverv,., | B8 Kestrel Ede Survey x B~ B v rpse e (o - T
-~
Homse
el Edit Survey Log Oyt whitney
Observations Survey Information -
Reports Fleids marcad ® reguire an andry.
Paopla
Help #Survey Name sureey h_]
Technical Support
about Kestrel Description |=_J
Contact Us
|
Survey Dwntr-w*“ '-'1.11I111l"}.' v.[:l :.J
Observation Template
suthorized Users
FI_.__T__.._ Rales For Selectad User r\-i-'\
Wabar Whitnay & Administrator
& Contributar
D'-'I-!'ﬂﬂr
[ access Sensitree
Observations
[ Save & Close ancel 1 Delate
W
L1 >
SaxreyEdk. aspx L A boterrest e L S

Related Tasks:
e Select Survey Owner
e Add Authorized User
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Delete Survey

1. Within the Observations page, from the Survey dropdown list, select the survey
containing the observations of interest.

= Hesirel: Observatioms - Windows Internet Explorer

ﬁ- 'g_ Hetp:fhestrel nabureserve. orglhestr el ages Obsery stond ChsMgrt . aspn S| b | B

Ble ot Vew Fyeortes [ook Heb

Coogle |G v o B~ fF todmatse Bhoboded | F ek v wutctnk w F Aokl [ Sedtow 0 () Settings

W S (230= | MotureServe: Botics 4 Gverv... | @kestrek Cbservatirs. x| BB e Qe ”
-~

2. Dhseruations DMS

Canadi

Homie
Ve Profle Observations Log Qut whitney
Vs
Obsarvations
Raports Survey 1081 surmy
E:Oﬂ# arks Canada Test Su
About Kestral
Contact Us warmimon Name Observer Observation Date
31102 Northam Flying Squarrel Weber, Whitnay Q42007 - 913/ 2007
31101 Amancan Marten Ebarhardt, Ewen 10/28/2007
31021 Red-lagged Frog weber, Whitnay 11/1/2007

k3 Observation Detads - Hide

Select an observation to vaew its detads

£} Observabtion Location - Show

2. Within the Observations page, click on an observation record and from the dropdown list
select to View the observation record.
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T Kestrel: Observations - Microsaft Internet Explarer

e Edt Yew Fywortes Joos e

Q- O @G P sornems @ 2-5 6 LJE B

A=l
#

Agdress | ] WetpPorstrel naiureserve o Rl vr,,, ks *
Google (G~ v Googh B~ ) ccomwise Bhoblocked “Jrcheck =y Autoiirk » T Aucfd [ Srdtor 0 () Settingsw
£

2 Dhseryations DMS

Canadi

ome
My Prafile Observations Loa Oyt whitnay
Surveys
Observations
REpOrts Survey 1081 suney »
Paople
Halp
About Kestrel Observations List Hew Observation Refresh Export
Contact Us Common Namao Primary Observer Observation Date
21101 Amencan Martén Eberhardt, Ewen 10/28/2007
EGQE = Red-legged Frog Weber, Whitnay 11/1/2007
Eda
Delete !
e BTV ATION 10 View its details

Within the Observation Details section, click on the survey link to navigate to the Survey
Details page.



Observations

fZ Kesirel: Obiervations - Windows Internel Explorer

G;;;v B Betpc[feeitrel natureserve. crghetrelPages Observ stonObEMoriE spi w oty B e
fle [0t Yew Fgeotes Jook e

Google (G~ v Gough B - 1 todimutsr Bhoblocked | T Check = g dutolek ~ T AuoFl [ Sendtor 0 () Settings~
WO 55)e @ MatueServe: Bobes 4 Pro... | Nemrel: Observations X | 8 Kestrel: Bt Survey ' - B i leem- Otk "

Hal
About Kestrel
Contact Us

Ll

Ohs

Observations Lo Ot whitney
Survey test suney s
Observations List Hew Observation Refresh  Export
Common Name 5 -
31102 Hortham Flyng Squirrel Waber, Whithay M4/2007 - /122007
I1101 Amencan Marten Ebarhardt, Evan 10/28/2007
31021 Red-legged Frog Weber, Whitney 11/1/2007

Hede

Species R T | (Rana aurora)

Observation Date 11172007

Location (51.387683,-117.7054878)

Primary Observer

Sensitive Falsa

Directions -

Template ?rf:b;:r?!mﬁf;ﬁﬁi"ﬁiﬂ?&'&mams;

& Comments -Show |

€3 Observation Locaton -

St

4. Within the Survey Details page, click Delete Survey.

3! eslrel Survey Detadls - Microaolt Internet Beplorer

e £ Yew Fyomes [ook bep

soa + = - Q) 4} Qewch aifwores Gweas 3| D DT - D i

Addess [ {8 hetp: | restrel nstureserve. orgiestrelfPuges Survey [Survey Detals. sepx x| e s ®

WR- ||

=] Dmsewish «| SEsindis

H

il
My Profile
Surveys
Obsarvations
Raports
Paople

Help
About Kestrel
Contact Us

Survey Details Log Out  whitney
Survay Name tast survay
Survey Owner Wweber, Whitney

NaturaServe Observation Standard

Observation Templg (http: Fservices.natureserve.org/observations)
Eda SuwyC]_Dauto Suvey )
e ——

[
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5. If a survey already contains observations, all observations container within that survey
will be deleted. You have the option to CANCEL the deletion at this point or you can
proceed to delete the survey and all of its observations by clicking OK.

Microsoft Internet Explorer il

‘\?') The current survey and all of s associabed observations will be deleted. Are you sure you want bo delete the survey and its observations?

T
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View Person

Observations

1. Within the Observations page, View an observation record.

2. Within the Observation Details section, click on the Primary Observer link to navigate to
the Person Details page.

3;:1--.“-:4: Obveervations - Microsolt Internet Explorer

[tk - =+ - Q[ A Qsewch (alfovortes Prede I D-IF - i

Paddross [ €] heto [estrel nstureserve cogiestrelPages Observation/CbsMomt 5o x| P |inks

(wWR- [ v] Pttt - | pesins a

Haome

My Profile
Surveys
Observations
Reports
Paopla

Help

About Kestrel
Contact Us

Observations Log Qut  whitney
Survey | 185t surey =
Observations List Mew Observation Refresh  Esport

Comimian Namis i Dhsarver Obhsorvation Dato

31000 Boreal Toad Wober, Whitnoy 10/25/2007

o 31000

Survey test survey

Species Boreal Toad (Bulfo boreas boreas)
Observation Date 10/25/2007

Location LU 156, EA37458)
Primary Observer
sensitive o

HatureServe Observation Standard
Template (hittp: /fserwces.naturesarnve.org/fobservations)

[ Edt Obsenation |  Delete Obsenation |

3. Within the Person Details page, choose to Close the window, which will return you to the
Observations page. Alternatively, choose to Edit Person or Delete Person.
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2 Mesirel: Person Details - Windows Internel Explorer

G’:' B bitp:fjkestrel natureserve. orglhestrelfPages PersonPersorDet sl s vl x| | -
Ble Edt Yew Fyortes [ock  Help

Google (G~ v Googl B~ 57 tocdmadsw Biobloced TFihec » 3 Autolink » | Sendtow 0 () Settingsw
W o jmmleld NesturaServe: Botcs 4 Prody. . | @ Kestrek PersonDetals X Bi-B0 d- e Otk "

-—m:e Person Details Loo Out  whitney
oy
. First Name Whitney
mms Middle Name Lyn
m?lt Last Name Webar
Email whitnay_waebar Dnaturesends.org
mt;éﬁnl User Account Whitnay Waber (whitney)
Organization NatureSarve
Primary Phone Number 702-908- 1875
Alternate Phone Number 703-908-1917
Address (Line 1) 1101 Wison Bhvd
Address (Line 2) 15th Floor
City Arknigton
State/Province VA
Country usa
Postal Code 22209
| Eda Person || Delete Perscn |

Related Tasks:
o Edit Person
e Delete Person
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Edit Person

1. Within the Observations page, View an observation record.

2. Within the Observation Details section, click on the Primary Observer link to navigate to
the Person Details page.

W xestrel Observations - Microsolt Internet Explorer

Bt Ed Yew Fpete Jook teb
Saback v = - @ () AN Dsewch [airovorkes Freds | P b S - o &

| Adress [ ] et/ pestrel natureserve.crgiXestrelPages|ObserystorObatint s x| Pso [us
Wi || :_al_Pmam «| PEssingis a

lalaylil
My Profile Observations Log Out  whitnay
Survavs
Observations
Raports
P:‘npu Survey [test surmy =
Help
About Kestrel
Contact Us Observations List New Obseryation Refresh Export
Common Namo Observer Ohservation Date
31000 Boreal Toad Waober, Whitney 10/25/72007
i3
1] 31000
Surviey 185t SUNVeY
Species Boresl Toad (Bufe boreas boreas)
Obsarvation Date 10/25/2007

Location SAEO e, E637458)
Primary Observer
Sensitive -

NaturaServe Obsarvation Standard
{http://services. natureserve.org/observations)

[ Edit Obsenvation | Delete Observation |

Template

3. Within the Person Details page, choose to Edit Person.
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2 Kestrel: Person Details

Windows Internel Explorer

lG.-_‘- . = | B htpfreitrel istureterve.orgfhestrelPages Perion/PersonDet sl anpa

Bl Edt Yew Fyoorbes Jook Hep
Google (G-
W e O MebweServe: Botics 4 Prody,, | @8 Kestrek Person Detels X

v Googh B » 1 Scckmadse Bioboded I ihed » 'y Autolink v

L NS

-0 &

| Sered tow

1) et e

“ rewe s Qg "

fHome H
Wy Profile Person Details
Surveys
Chservabons First Name
Reports Middle Name
E'Ee‘:rle Last Name
About Kestrel Email
Contact Us User Account

Organization

Primary Phone Number
Alternate Phone Number
Address (Line 1)
Address (Line 2)

City

State/Province

Country

(| EdtPerson |) Delete Person

Wi tray

Lyn

Weber
whitney_weber@natureserve.org
Whitney Weber [whitney)
HatureSande
703-908-1875
T03-908-1917

1101 Wison Blvd

15th Floor

Arfington

Vi

usa

22209

_lmse;uationslgmsﬂ-

Lea Out whitney

4. Within the Edit Person page, fill out the various fields as appropriate. For further
information on any of the fields, click the appropriate link below.

e First Name - Required

e Middle Name

e Last Name - Required

o Email

e User Account - Read Only
e Organization - Required

e Primary Phone Number

e Alternate Phone Number
e Address (Line 1)

e Address (Line 2)

o City
e State/Province
e Country

e Postal Code

5. Save & Close the person record.
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= Kestrel: Edit Person - Windows Internet Exploner

Observations

O - (£ Minesint natresarve cogastretpagesiperscrypersont . s - [l el J[EIE
Be Edt  Yew Fpvordes Toos Help
Google G~ v Gongh B o« 1Y scomarse Eioblocked  F Check v Oy Autolink v ] AuloFE (e Sendioe 0 () Settings
WE.- w | EnzSparish - D Esaingks a0
S (23] @ seseeseeve: s o Overy . | 8 Kestret Bt Persoe: x | fR - B - i - [iFPaoe - £ Took -
-~
J seryanons

Ha!r-'l.a Profile EINE " Log Out  whetney

Surveys Person Information

Observations

E:gglrf Fields marked ® reguling an endry.

Tle?;w:al SU?pm #Flrst Mame [wehitney

ut Kestre
Contact Us T ILS‘"
#Last Name [ijgbar
Emall [ aney_weber@natresens org
User Account Whitnay Weber (whenay)
*Organlzathon (b weSene
Primary Phone Number [Toas0a-1e75
Alvernate Phone Number TEET EEL
Address (Line 1) [7301 Wilson Bhd
Address (Line 2) |15th Fioor
CIY [arngion
State/Provinoe |V-°.
Country [z
Postal Code [zzz09
Corn s oo [ Doeet] (ot ] (_Eot Uswr Accowt ]
W
L i ket & 100

Related Tasks:

Edit User Account
Delete Person
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Delete Person

NOTE: A person record cannot be deleted if it is referenced as a Primary Observer within one
or more observations or as a Survey Owner. Attempting to delete such a person record will
result in the following message:

&

Windows Internet Explorer

' Could nok delete record
. The item cannot be deleted because it is referenced by other records,

1. Within the Observations page, View an observation record.

2. Within the Observation Details section, click on the Primary Observer link to navigate to
the Person Details page.

'}F.q'slrr'l:r..ll'.-\ﬂv.ﬂm MMicrosolt Internet Dgplorer o — _.I_nl_l
ot -+ - D1 A Qoo lrevotes Greds 3 - B3 d i
| Bvess | @) betpihestrel natureserve. oraiestrelPages/ Obsaryation OtrsMgmt a5 = @ |uns:

(WR-I1[ ] peswesh - Jeoings e

2 W Onseruations DS wue

Home

My Profile Observalions Log Cht  whitney
Surveys
Qbservations
Reports
Paophs
:g-? t Kestrol

ut Kestrn
Contact Us Observations List Hew Observation Refresh Export
Obsorver Obhservation Date
31000 Boreal Toad Weber, Whitney 10/25/2007

Survey I‘Iﬂl sunwy EI

o 31000

Survey 185t survey

Species Boreal Toad (Bufo boreas boreas)
Obsorvation Date 10/25/2007

Location PeUIEE L] C63T7458)
Primary Observer
Sensitive -

MHatureéServe Observation Standard
Template {http://services.natureserve.org/observations)

Edit Obseration Delete Observation |

3. Within the Person Details page, select Delete Person.
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~ Kestrel: Parson Details - Windows Internat Explorar

GT— » @ herpeffestrelnatunessre. crgietrel Paged FersonPersorDet sl s il |l L 2
Google G~ v ool [~ € soolmarkse Bimopooups F Check w %y, dutolink = e sendtow 0 () Settrigse
wh - v JEoSpawh + O Enings
W G0 et Person Detals ' Fi- B - o - irBeoe v (Tock -

Canada

JHome wihitre
o Dot Person Details Log Out ¥
UMVeys

Obsarvations First Name Whitnay
Reports Last Name Waber
People Email whitney_weber@natureserve.org
:mt Kestrel User Account Whitney Weber [whitnay)
Contact Us Organization _ —— NatureServe

| Edt Person (]| Delete Person ])

e ——
Close

4. A popup window will prompt you as to whether you truly want to delete the Person. Click

OK to delete the person or Cancel the deletion process.

X

Windows Internet Explorer

\ ? ) Are you sure you wank to delete the selected ikem?

|l ok J [ Cancel

Related Tasks:

Edit Person
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Mapping Tools

@ Zoom in

@ Zoom out

T

42

Pan

= Return to the full extent of the map

@ Identify

o
== Measure

& Return to the previous extent

&

** Draw point

2
"5 Draw polygon

= Clear all graphics

Use the Measure Tool

Clickonthe £ button,
choose whetherthe
feature to be measured
isa point, line, or
polygon by selecting
the appropniate button
inthe Measure box that
isdisplayed.

Measure L%

| N D .

Click on the map to return the coordinate location
af the paint

*E]NEI

Measure [x]

¥ Coorcinabe: -65.032
¥ Coordinate: 43.851

N

166

Measure [}
—

llj -

Click on tha map and draw § lime: Couble-click to
#nd the ling,

-l-"‘l"'_'l

Measure ]

SegmEnt: 1.B46 Kilem
Tetal Langth: 1.846

Click gn the mag and draw a pelygon, Double- click
to and the polygon.

Measure %]

.;J'El

Select Units for the Measurement

Once a line or palygon has been digiized and a valueis
displayedin the Measure box, use the appropriate
dropdown list to choose the units for the measurement
Conversions of measurements to units other than the
defaults are made automatically.




Expand the contents of the Map Layers
to view their legends or see what layers
are contained within a grouping by
clicking the ® icon.

To make a theme visible click the l¥] box
so the check is present. To make the
theme invisible, click it again so the
checkmark is not present.

Certain layers are shown only at specific
scales. Once outside the range of that
scale, they will not be displayed. Zoom

Observations

Map Layers &

= Map Layers
# [¥]Provinces

National Parks
O

# [ ]Element Occurrem
= 1:50,000
) 1:250,000

further in or out to display these layers.

/—}‘f'l ontour
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.Hap Layers

= [“IMap Layers
# [¥|Provinces
# [v|Mational Parks

re

*

1:50,000
1:250,000

& Contour

<

Q@ Q O

Tasks

&

Select National Park
Select Province
Query Builder

Scale: 1:102,434,897

Search

Name:

Search for
Named

Location

To eit an existing
location, search
for

the Marmed
Location

by typing in the
location name and
clicking SEARCH.
Alternatively, to

Use Tasks
Click one of
the Select
tasks to select
a Mational
Park or
Province.
Click Query
Builderto
develop,
validate, and
fun & guery.

Use Scale: | 1:1,000 b
Coordinates &
Coordinates ®) pecimal Degrees () UTM Coordinates
Latitude Northing
Longitude Easting
Zone
Hemisphere N Os
Properties o
Name
\ Update

| Task Results

o

A\

\ a

et

an entire list of all
harned locations
click SEARCH
without specifying
ahame.

168

ViewTask
Results

To view the
results

of a Task,
expand

the Task Results
sectionby
clicking

the = hutton.

&\‘

Save Changes
Click OK to save
the changes to the
location or CANCEL
to cancel the
location creation or
edition.

Enter Coordinates

To create the point location
using coordinates rather
than drawing it onthe map,
expand the Coordinates
section by clicking the =
button.

LIsing the radio buttan,
indicate whether the
coordinates are in

Decimal Degrees ar are
UTM Coordinates.

Save as Named
Location

To save the
location

as a named
location

foruse again in
the

future, expand
the

Froperties
sectionby =
clicking the
button.
Enterthe name of
the

location.




Observations

Related Tasks:
e Create New Location

e Edit Location

e Select Tasks

e Use Query Builder

o Define Report Criteria according to Mapped Location
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Select Tasks

The Select tasks allow the user to select features in a layer via a dropdown menu.

1. Within the mapping component, expand the Tasks section located under the Map Layers

by clicking the * button.

2. Click the desired Select task (ie. Select National Park or Select Province).

Map Layers &

= [¥|Map Layers
# [v]Provinces
# [v] National Parks
o L';’.: Element Occurrer
# [v] 1:50,000
# [«] 1:250,000
# [¥] Contour

Tasks &

Select Province
Query Builder

Search

Q@ Q0 < 0&e ¢ o

Scale: 1:123,775,501
Use Scale:  1:1,000 v
Task Results

3. From the dropdown list, select the desired location and click Find.
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[ Map Layers £=3

= [¥]Map Layers
# [v]Provinces
# [“|Hational Parks
I} :‘ Element O
® [¢] 1:50,000
@ [¥]1:250,000
# [+ Coantour

Tasks =

Select Mational Park
Select Province
Query Builder

Search

Observations

National Park | Aulaik Mational Park of Canada
-ﬁula-nk Hational Park of Canada ~
ittug Mational Park of Canada
anl'r.a winal Park of Canada
" Em-:e Peninsula National Park of Canada

Cape Breton Highlands Mational Park of Canada

Elk Island National FPark of Canada

Fahom Frae National Marine Park of Canada

Fenllon Mational Park of Canada

Fundy Mational Park of Canada

Geongian Bay Islands National Park of Canada

Glacier Mational Park of Canada

| Gragslands Mational Park of Canada

Gros Morme National Park of Canada

Gulf Islands National Park Reserve of Canada - Manne

Gulf Islands National Park Reserve of Canada - Terram

Gwail Haanas Mational Park Rerserne and Haida Hentage Site

bk Hational Park of Canada

Jasper National Park of Canada

Kapmikujik National Park and MNational Histone Sde of Canada

Scale: 1:123, 775,501
Use Seabe: | 1:1.,000 b
Task Results

N < Seside Adjunct National Park

Kluana Mational Park Resene of Canada

Kootenay Mational Park of Canada

Kouchibouguac Mational Park of Canada

La Mauricie National Park of Canada

Mingan Aschipalago National Park Reserve of Canada

Mownt Revelstoke National Park of Canada

Mahanni Mational Park Reserve of Canada

Pacific Rim Mational Park Resene of Canada

Paint Peles MNational Park of Canada

Prince Albert National Park of Canada ~

4. To view the results, expand the Task Results section under the map by clicking the
* button. Results are displayed in a hierarchical tree format with nodes marked by a

plus or minus sign.

e Click + next to an entry to expand the node and reveal its subordinate units

e Click &endash; next to an expanded node to collapse it.
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172

Map La

= Map Layers

vers lla a ¢ 0 &€ @& o

[¥] Provinces
Mational Parks

EEOE

1:50,000
1:250,000
[#] Contour

O

Tasks o | |Scale: 1:123,775,501
R w
Select National Park Use Scale: | 11,000
Select Province Task Results S
Query Builder = Select National Park (1) o
Search = [«]MNational Parks {1)
= [ |Banff Mational Park of Canada
Modified By Ewe 1
Modified Date 20040323 10:15:35
Mapped By mar
Mapped Date 37972004 12:00:00
AM
Jurisdiction 3
; Government of
Ownership Canada
Parke Mranada ‘f
NOTE: In cases where multiple queries have been run and results not deleted following

each query, the results of the most recent query are displayed at the top of the list in

the Tas

k Results section. The order of the results in the list reflects the sequence in

which the queries were run, with the bottom of the list resulting from the first query that
was run in the session.

5. Right-click on an entry in the results set to perform the following actions:

Zoom to the specified location

Draw Feature Shape &endash; allows the user to define the Report Criteria
according to the location

Pan to the specified location
Remove the specified entry from the Task Results section
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Task Results &y

- Select Mational Park (1) ~
= [#]Mational Parks {1)
=) [ ]Banff Wational Park of Ca
Modified By Ewe 4 Zoom to
Modified Date 2004032 ﬂ Draw Feature Shape
Mapped By mgr

Mapped Date i{igfzuu M Pan tao

Jurisdiction 3 ¥ Rernove

Governmenc vl
Canada

Parke Manada

Ownership

Related Tasks:
o Define Report Criteria acording to Mapped Location
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Query Builder Tool

The Query Builder tool lets you select features in a layer by building a query. Below are the
steps for using the tool. Note, however, that more specific details on how to develop queries
(e.g., querying numbers, combining expressions, using nulls), are provided in the "Build a
Query" topic.

1. Within the mapping component, expand the Tasks section located under the Map Layers
by clicking the  button, and then click Query Builder.

riap favers e @ © ¢« 0 & € ¢ @
= [¢*]Map Layers
# [v]Provinces
# [#]|National Parks =
@ ¥ Element ur
# [+]1:50,000
¥ [¥]1:250,000

# [¥]Centour

Tasks &5 Scale: 1:123,775,501
NEE w

Select Mational Park Use Scale: | 1:1,000

select Province Task Results

Search

2. To create an expression using the Query Builder dialog:

e Choose the layer to be used from the Select a Layer dropdown, which will cause the
columns for that layer to be displayed.

e Double-click the column you want to use in the query, and then click the Values
button to display the domain (set of values) for that column.

o Click an operator, then double-click the value to be used.
e Alternatively, you can type an expression directly into the query.

NOTE: To remove any part of the expression, click within the sequence and use either
the <Delete> or <Backspace> keys to remove the desired part(s).
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Query Builder - D

Select a layer:

Provinces |4

Double click to select the column:

FID ~

OBJECTID

KEE

MO B

FOP_2001

DWELL 2001 bt
Mewfoundland and Labrador

(>

‘Prince Edward Island’

Tanitoha

Torthwest Territories”

‘Saskatchewan' —
‘Ontario’

(£

- Firstvalues:l:l
C."I*IM-IE" = '"Ontario' CR "HAME" = 'Q'_ZEEEC'}

[ Clear ][‘Jalidate] [ Run

Status: return values successfully

3. OPTIONAL: When the query expression has been built, click Validate to insure that the
query is valid, that is, it will run without a problem. Once the validation process has
completed, a message will be displayed in the lower left corner of the dialog indicating
whether the query is valid.
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Query Builder - D

Select a layer:

| Provinces V|

Double click to select the column:

FID ~

OBJECTID

KEY

MOM B

POP_2001

DWELL 2001 A
Mewfoundland and Labrador s

= <= ||LIKE| |Prince Edward Island’

[ ] [ ] [ ] Tanitoha’

[ * ” == H‘ﬂ‘"[}] :Nurthwest Terri_tn:uries'

(G (on) [t |

o NOT | TMew Brunswick’

D Quebec |3
First values:l:l

Query:

"MAME"™ = 'Ontaric' OR "NAME" = '{uebec'

P .

Clear Y Validate ? Run
EQuer',r executed successfully. )

4. Once the query has been successfully validated (optional), click Run to generate results
for the query.

NOTE: The maximum number of records that can be returned for a query in Kestrel is
500.
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Query Builder - B

Select a layer:

| Provinces V|

Double click to select the column:

FID -~

OBJECTID

KEY

NAME

MOM B

POP_2001

DWELL 2001 h
"‘Ontario’ ~

[ = ” L4 ”LIHE] Tew Brunswick’
‘Quebec

> J[>=][anD] 'Aﬁf_!erte; |

[ = ” — ” OR ] Culunmla'

o NOT | |Mova Scotia B

D @ @ Tunavut b
Firstvalues:l:l

Query:

"HAME™ = 'British Columbia' OR "HAME" = '"Yukon'

e —
[ Clear ][‘Jalidate]q Run )
S! !lEI‘E were 2 results returned by the query. >

5. Minimize £ or close ® the Query Builder dialog. (to the top left of the map toolbar).

6. To view the results, expand the Task Results by clicking the % button. Results are
displayed in a hierarchical tree format with nodes marked by a plus or minus sign.

o Click the + next to an entry to expand the node and reveal its subordinate units
e Click the &endash; next to an expanded node to collapse it.

NOTE: In cases where multiple queries have been run and results not deleted following
each query, the results of the most recent query are displayed at the top of the list in the
Task Results section. The order of the results in the list reflects the sequence in which the
queries were run, with the bottom of the list resulting from the first query that was run in
the session.
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Map Layers &

= [“|Map Layers
[“]Provinces
# [¢]|Mational Parks
@ ¥| Element Dccurrer
[+ 1:50,000
= 1:250,000
# [v]Contour

Tasks s~ | Scale: 1:123,775,501
Select Mational Park Use Scale: (1:1'000 M|
Select Province Task Results o

Query Builder = Results: 2 Records found
Search = Provinces
= []British Columbia

Name British Columbia
Nom Colombie-Britannigue
Area (km) 1321415.40873
Shape_Length 229.157793554823
Shape_Area 132.141540843814

# []¥ukon

6. Right-click on an entry in the results set to perform the following actions:
e Zoom to the specified location

e Draw Feature Shape allows the user to define the Report Criteria according to
the location

e Pan to the specified location
e Remove the specified entry from the Task Results section
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Task Results &y

= Results: 2 Records found
= [«]Provinces
= []British Colum®:=

Name L, Zoom to
Mom .
P Craw Feature Shape
Shape_Lengt & pap to
Shape_Area

® []Yukon * Remove

NOTE: To clear a previously used query expression, click the Clear button within the
Query Builder dialog.
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Query Builder - D

Select a layer:

| Provinces V|

Double click to select the column:

Hen B
[ > J[>=][ano] 'AILI_J:::J_n;rtEa? |

< J{<=J[or)
D@@ ‘Nova Scotia’

FID
MO
AREA_KM
‘Ontaric’ 5
[ = H <> ][LII{E] ‘MWew Brunswick'

Tunavut’ hd
First '.ralues:l:l

Query:

"MAME™ = 'British Columbia' OR "MAME"™ = 'Yukon'

[ Clear ][Ualidate] [ Run
There were 2 results returned by the query.

Related Tasks:
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Build a Query

A query enables you to select different attributes of a layer.

The components of an expression developed using the Query Builder dialog include:
e The layer to be used
e An operator
e A value (attribute) of that layer

Alternatively, an expression can also be typed directly into the Query Builder dialog.

For example, using the Provinces layer, this query will select all the provinces with populations
greater than 100,000:

"POP_2001" > 100000
When you use this dialog, you are actually creating a SQL query. The syntax of the query differs
depending on the data source you are querying. The expression is sent to the data source and
interpreted there rather than being parsed in the dialog, so expressions are in the native format
for the database at which they are aimed.

Column values
The Values list in this dialog automatically lists fields (attributes) with the appropriate delimiters
for the type of data you are querying:

e If you are querying data in a file geodatabase, shapefile, dBase table, coverage, INFO
table, then field names are enclosed in double quotes:
IIAREAII
e If you are querying data in a personal geodatabase then field names are enclosed in
square brackets:
[AREA]
e If you are querying data in an ArcSDE geodatabase (i.e., data accessed via a database
connection to an ArcSDE Enterprise geodatabase, or data accessed from a database

server running ArcSDE Personal Edition or Workgroup Edition) or an ArcIMS image
service or feature service, then fields are not enclosed:

AREA

e If you are querying data in a worksheet in an Excel file (.xlIs file) or a text file (.txt file),
fields are delimited in single quotes.

"AREA*

Strings
Strings must always be enclosed within single quotes. For example:
"PC_NAME_EN" = *lvvavik National Park of Canada“

Strings in expressions are case sensitive, except when you are querying personal geodatabase
feature classes and tables. To make a case insensitive search in other data formats, you can
use a SQL function to convert all values to the same case. For file-based data sources, use
either the UPPER or LOWER function.
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For example, the following expression will select managed area names stored as either BIRD
ISLANDS SANCTUARY or Bird Islands Sanctuary:

UPPER(**'MANAGED_AR™) = "Bird Islands Sanctuary~

Other data sources have similar functions. Personal geodatabases, for example, have functions
named UCASE and LCASE that perform the same function.

Use the LIKE operator (instead of the = operator) to build a partial string search. For example,
this expression would select both Newfoundland and Labrador, and New Brunswick among the
CA province names:

"NAME"™ LIKE "Ne%"
You can use greater than (>), less than (<), greater than or equal (>=), less than or equal (<=)

and BETWEEN operators to select string values based on sorting order. For example, this
expression will select all the provinces in a coverage with names starting with the letters R to Z:

IINAMEII >: - RI
The not equal (<>) operator can also be used when querying strings.

Wildcard Characters
A wildcard character is a special symbol that stands for one or more characters.

For any file-based data, '%' means that anything is acceptable in its place: one character, a
hundred characters, or no character. Alternatively, if you want to search with a wildcard that
represents one character, use ' '

For example, this expression would select any National Park name starting with the letters Au,
such as Aulavik and Auyuittuq:

"PC_NAME_EN" LIKE "Au%"
But this expression would find Catherine Smith and Katherine Smith:

"OWNER_NAME™"™ LIKE *_atherine smith*

The wildcards you use to query personal geodatabases are *' for any number of characters and
'?" for one character.

Wildcard characters appear as buttons on the query dialog. You can click the button to enter the
wildcard into the expression you're building. Only the wildcard characters that are appropriate to
the data source of the layer or table you are querying are displayed.

If you use a wildcard character in a string with the = operator, the character is treated as part of
the string, not as a wildcard.

With a joined table, use wildcards appropriate for the side of the join that you are querying. If the
guery only applies to fields in the target table (the left-side table), use the target table wildcards.
If the query only applies to fields in the join table (the right-side table), use the join table
wildcards. If the query involves fields from both sides of the join, use the '%' and '_' wildcards.

For example, if you join a dbf file (the join table) to a personal GDB feature class (the target
table):

1) Use * for queries that only involve personal GDB fields.
2) Use % for queries that only involve dbf columns.
3) Use % for queries involving columns from both sides of the table.

Null values
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Null values are supported in fields for geodatabases and for date fields in shapefiles/dBASE
tables and coverages/INFO tables. If you select a column (attribute) of a type that supports null
values, and if that column contains any null values in the records displayed in the Values list,
you'll see ' ' as the second entry from the top of the list. You can double-click this value to add it
into your expression and, using the = operator, can query the column to select all Element
Occurrence records with a null value for ELCODE:

"ELCODE"™ = * *

To select all occurrences that have ELCODE values, that is, where the ELCODE attribute is not
null, use the <> (not equal) operator:

"ELCODE" <> * *

Querying numbers

You can query numbers using the equal (=), not equal (<>), greater than (>), less than (<),
greater than or equal (>=), and less than or equal (<=) operators.

"POP_2001" > 100000

The point is always used as the decimal delimiter regardless of your regional settings. The
comma cannot be used as a decimal or thousands delimiter in a query.

Calculations
Calculations can be included in queries using these arithmetic operators: + - * /
Calculations can be between fields and numbers.
For example:
"SHAPE_AREA™ >= ""SHAPE_LEN"™ * 100
Calculations can also be performed between fields.

For example, to find the provinces with a population density of less than or equal to 25 people
per square kilometer, you could use this expression:

"POP_2001" / "AREA_KM" <= 25

Operator precedence

Expressions are evaluated according to standard operator precedence rules. For example, the
part of an expression enclosed in parentheses is evaluated before the part that is not enclosed.

This example:
HOUSEHOLDS > MALES * POP90_SQMI + AREA
is evaluated differently, and thus produces different results, than:
HOUSEHOLDS > MALES * (POP90_SQMI + AREA)

You can either click to add parentheses and then enter the expression you want to enclose, or
highlight the existing expression that you want to enclose and then press the Parentheses
button to enclose it.

Combining expressions
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Expressions can be combined together with the AND and OR operators. When you use the
AND operator, both of the expressions separated by the AND operator must be true for the
record to be selected.

"AREA_KM™ > 100000 AND "DWELL_2001" < 50000

When you use the OR operator, at least one expression of the two expressions separated by
the OR operator must be true for the record to be selected.

"AREA_KM™ > 100000 OR "POP_2001" > 750000

Use the NOT operator at the beginning of an expression to find features or records that don't
match the specified expression. NOT expressions can be combined with AND and OR.

"AREA_KM™ > 100000 AND NOT "'POP_2001'" < 750000

Querying dates

The syntax required for querying dates depends on the data type. The proper syntax will be
automatically set for you in the expression when you double-click a date in the Values list in the
Query Builder dialog.
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Introduction to People

A person is an observer and/or user. To have access to the Kestrel web application, one must
be a user. A person record has to be created before a user record. Person attributes include
contact information, such as address and phone number, whereas roles and passwords are
defined within user attributes.

Tasks:

Find Person

Create New Person
View Person

Edit Person

Delete Person
Create User Account
Edit User Account
Delete User Account

Methods of Navigation:
There are a number of ways to navigate through the People page:

Create a new person by clicking on the New Person button.

= Kestrel: People - Windows Internet Explor - rf_:
G-_ﬂ LI B <ir 1 eife el st eseron o ibesir el T ages Perpon TiersonPAgmE_iripo e dp| Fe
Coogle (G- ¥ oug B U7 toomwler Binopooes | T chek » % Autolink = | Serd e D Seting
Wl - W Inohpenish v i Exsingis s
W st Peopls Bo+ B i v s s Chtook e
2 _ﬂhSBl’ lHﬂﬂ anlllMS“
Homa P‘Eﬂ'p
By Profls le Log Out  wihitriey
L
seryatons
Raparts People Management
el Name:
about Kestrel
Contack Ls kd Parson Detads Hide
Sglect a parson bo veaw &5 detal

Find a person by entering their first or last name within the Name field and click
Search.
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= Kesirel: People - Windows Imernet Explorer | ]
G:H; = B hetpfestrd naboreserse. orglestrel/PagesPerson/PersonMomt ampe o i S £
Google |G- ¥ o B> 17 tcomwise BiNopoos  TF Check » %y Autolirk » | Sendtow @ settings:
Wi~ O fotpwih - O Devingds b
WS ek Peogle | fit - B i - oo - ) Tooks -
Seryanons,
[ erotie People Log Gt whitney
s
Erya 5
Reparts People Management HMew Persan
Fasple Name: |webed
About Kestrel
Contack Uy k1 Parson Detads Hade
Sglect a person to vaw ks detail

e Click on a person within the Search Results section and choose to View, Edit, or
Delete the survey, or Manage Observations.

= Kestrel: People - Windows Internet Explorer

-:_‘:u- B N ity . nabuier ve et sl Page Persen Periongnt ss LA
Google | G- ~ G@ogh BN~ 1 Bockmars~ 5o popups o Chesk =y Bulolnk = | Sendtow o et
wR‘_- w| i EmSparssh v LD Esxings s
e ——— { f - B - i Eeoe - £ %00k -

My Profile ple Lkeg Oul whitney
Survays
Dbservanons
Reports
5 -!'n People Managament How Person
About Kestral Mame: |webet
Contact Us
Last Hamwe  First Hame  Middle Mame Organization  Usermames
Weekar Whatrey NaturaSerdg whutney

o Alternatively, View the person, from which point you can Edit or Delete the
person.
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7 Kestrel: People - Windows Imernet Explorer

g:ﬂ; = B heipe)hestred. naboreserve. o glhestr el P ages PersonPerronPom sopa |y | B =
cgle | G ¥ ool B 0 tomwier BiNopoous O check » 'y Autolink = | Sendtae D et e
W - W S ncSpanish + | S0 [ssingkés  au
& & e reck ' R B R R
: -
2 Dhservations DS
JHama
Be Profis People Loo Out  whitney
EVEYE
Observatons
m‘. Paople Management Hew Person
About Kestrel Nama: |weber
Contach Lis
Search Redults
Hame Last Name  Frit Hama  Middle Name Grganiration Username
Welsier, Whitniy Wihar Whitney NatureServie  whitney
First Hams Wihikney
Last Mama: Weber
Email whitney_waber@inatunesanse.org
whitney Webar (whetney)
HatureServe
[ Ede Person | Dwlete Person

The person can also be Deleted from within the Edit Person page.

187



Kestrel Help v1017

rel: Edil Person - Windoews Infernel Ex
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People Attributes

The following fields are attributes of a person:

First Name

Middle Name

Last Name

Email

User Account
Organization

Primary Phone Number
Alternate Phone Number
Address (Line 1)
Address (Line 2)

City

State/Province

Country
Postal Code

People
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First Name
First Name of the person.

In the case that a User Account is created, the data in this field will be used to populate the
corresponding User field. If the field is not populated on the Edit Person page prior to creating a
User Account, once changes are saved to the User Account (within the Edit User Account
page), the corresponding field will be populated on the Edit Person page.

Page: Edit Person
Field: First Name
Database Table: PERSON
Column: firsthname_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Middle Name
Middle Name of the person.

Page: Edit Person
Field: Middle Name
Database Table: PERSON

Column: middlename_s
AttributeDefinition_ID:
Data Type: VARCHARZ2(4000)
Optionality: NULL
Default Value:

Column linking to Parent Table:

Foreign Key from:
Column Name:
Display Column:

People
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Last Name
Last Name of the person.

In the case that a User Account is created, the data in this field will be used to populate the
corresponding User field. If the field is not populated on the Edit Person page prior to creating a
User Account, once changes are saved to the User Account (within the Edit User Account
page), the corresponding field will be populated on the Edit Person page.

Page: Edit Person
Field: Last Name
Database Table: PERSON
Column: lastname_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Email
Email address of the person.

In the case that a User Account is created, the data in this field will be used to populate the
corresponding User field. If the field is not populated on the Edit Person page prior to creating a
User Account, once changes are saved to the User Account (within the Edit User Account
page), the corresponding field will be populated on the Edit Person page.

Page: Edit Person
Field: Email
Database Table: PERSON
Column: email_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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User Account
User login name.

In the case that a User Account is created, the data in this field will be automatically populated
from the corresponding User field within the Edit User Account page.

Page: Edit Person
Field: User Account
Database Table: PERSON
Column: useraccount_user_x
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: VK_USER (if a local user; not recorded within database if Active Directory
user)
Column Name: user_id
Display Column:
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Organization
Organization with which the person is affiliated.

Page: Edit Person
Field: Organization
Database Table: PERSON
Column: organization_s
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Primary Phone Number

Primary telephone number(s), including area code, for a person.

Data entry details:
Phone number(s) should be entered in the format 999-999-9999.

Page: Edit Person
Field: Primary Phone Number
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 366
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:
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Alternate Phone Number

Alternate phone number(s), including area code, for a person.

Data entry details:

Phone number(s) should be entered in the format 999-999-9999.

Page: Edit Person
Field: Alternate Phone Number
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 367
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:

People
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Address (Line 1)

First line of the mailing address for the person as it would appear on a standard mailing label.

Page: Edit Person
Field: Address (Line 1)

Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 369
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:

Column linking to Parent Table: person_id

Foreign Key from: PERSON
Column Name: person_id
Display Column:
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Address (Line 2)

Second line of the mailing address for the person as it would appear on a standard mailing
label.

Page: Edit Person
Field: Address (Line 2)

Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 370
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:

Column linking to Parent Table: person_id

Foreign Key from: PERSON
Column Name: person_id
Display Column:
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City

City in which the person is located.

Page: Edit Person
Field: City
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 371
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:
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State/Province

State or province where the person is located.

Page: Edit Person
Field: State/Province
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 372
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:

201



Kestrel Help v1017

Country

Name of the nation where the person is located.

Page: Edit Person
Field: Country
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 373
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:
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Postal Code

Postal code (i.e., ZIP code in the United States) for a person.

Page: Edit Person
Field: Postal Code
Database Table: PERSON_EXT
Column: string_val
AttributeDefinition_ID: 374
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table: person_id
Foreign Key from: PERSON
Column Name: person_id
Display Column:
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User Attributes
The following fields are attributes of a user:

204

Username
First Name
Last Name
Email Address
Active

Roles
Password
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Username
User login name.

Page: Edit User Account
Field: Username
Database Table: K_USER
Column: username
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: PERSON
Column Name: useraccount_user_x
Display Column:
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First Name
First Name of the user.

This field is populated from the data contained in the Edit Person page. If the field was not

previously populated on the Edit Person page, it will be once changes are saved to the User
Account.

Page: Edit User Account
Field: First Name
Database Table: K_USER
Column: firstname
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: PERSON
Column Name: useraccount_user_x
Display Column:
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Last Name
Last Name of the user.

This field is populated from the data contained in the Edit Person page. If the field was not
previously populated on the Edit Person page, it will be once changes are saved to the User
Account.

Page: Edit User Account
Field: Last Name
Database Table: K_USER
Column: lastname
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: PERSON
Column Name: useraccount_user_x
Display Column:
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Email Address
Email address of the user.

This field is populated from the data contained in the Edit Person page. If the field was not

previously populated on the Edit Person page, it will be once changes are saved to the User
Account.

Page: Edit User Account
Field: Email Address
Database Table: K_USER
Column: email
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: PERSON
Column Name: useraccount_user_x
Display Column:
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Active
Indicates whether the person is an active user.
The default is that the user is Active. To inactivate a user, uncheck the checkbox.

Page: Edit User Account
Field: Active
Database Table: K_USER
Column: active
AttributeDefinition_ID:
Data Type: CHAR(1)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Roles

Permissions granted to the user.

Pick list indicating the privileges the user is granted within the Kestrel application.
e Administrator

o authority to create Surveys and Observations; authority to edit and delete a
particular survey is defined within the survey according to the Roles for Selected
User;

o authority to create, edit, and delete Person and User Account records;
o authority to create and edit named locations;
e Contributor

o authority to create Surveys and Observations; authority to edit and delete a
particular survey is defined within the survey according to the Roles for Selected
User;

o authority to create, edit, and delete Person records;

o authority to create and edit named locations;

o authority to view records;
o authority to create Person records;
o authority to create named locations.

Page: Edit User Account
Field: Roles
Database Table: USER_ROLES
Column: role
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Password

Password defined for individual user which permits access to the Kestrel web application.

Page: Edit User Account
Field: Password
Database Table: K_ USER
Column: password
AttributeDefinition_ID:
Data Type: VARCHAR2(255)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: user_id
Foreign Key from: PERSON
Column Name: useraccount_user_x
Display Column:
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Tasks

Find Person

wish to edit and choose Search.

P

Eestrel: People - Windows Inlernel Explorer

=]

Within the People page, search for the person, by first or last name, whose record you

m- £ Hipihestrel ratuaseres orafhestrelPages PeriryPersonMort s el -
Fle Edt VYew Fyeoites [ooh  Helo

Google (G~ wiooongh Bf ~ 17 Ooomakse Bhobioced 5 ched « 4 futolink = | Sendtoe 0 () Settingse
woer e --'immqm...'ﬂm:m x fi- ) o rBege s Gtek v

e}
About Kestral

Contact Us B Parson Datads Hide

Select a person to view its detai

2. Click on the person record, from which you can choose to View, Edit, or Delete the

person record.

/= Kestrel: People - Windows Internet Explorer

Related Tasks:
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Contact Us
Search Results
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People

e View Person
o Edit Person
o Delete Person
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Create New Person

A person record can be created from a number of pages, including:

People page

Select a Person page, as reached by browsing from the Survey Owner field within the
Edit Survey page, or from the Primary Observer field within the Edit Observations page

Select Persons page, as reached by adding values when creating or editing a person-
type list (see the Select Persons task in the Lists section for more details)

NOTE: Creation of a person record alone does not give that individual access to the
Kestrel website. In order to grant a person access to Kestrel, one must Create User

Account. In order to create a user account for a person, the user logged in must have the

role of an Administrator. Roles are defined in the Create User Account page.

1. Within the People page, click New Person.

/= Kestrel: People - Windoews Internel Explorer

Q-_ = | hetpiffkestrel. natureserve. ongflestrel Pages Person PersonMomt. aspx ol 2109 P
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B [28]-] & natmeserve: Botisd overvss | 8 ke Pacple x Bi- ) ot~ irpege s Shvpk s
2 On i IS
| Seryanons
N e— A S -
JHoma Peo Log Qut  whitn
My Profile pa T
Survays
S Pekm————
pug?' Narme: Search
Al e i Parson Detads Hide
Contact Us
Select a person to view its detail

-OR -
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/= Kestrel: Select a Persan - Windows Inlernel Explorer

G - o it nshsesane rgteshePagesrsnsectson o vl 4] % [EE
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Ehser:ram
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fﬁiﬂh Search for and select a person
Technical rt ;
ﬁutlﬁesue Nama:
Contact Us
(Canc[[ow Porson ] )

-OR -
Alternatively, within the Select Persons page, choose New Person.

/= Kesirel: Select Persons - Windows Iniernei Explarer
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IJ!-II!!-
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Technical Support Nam: =
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Contact Us [ inchude Seiected Porsons | [ Cancel k| Hew Parson
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2. Within the Edit Person page, fill out the various fields as appropriate. For further
information on any of the fields, click the appropriate link below.

e First Name - Required

e Middle Name

e Last Name - Required

o Email

e User Account - Read Only
e Organization - Required

e Primary Phone Number

e Alternate Phone Number
e Address (Line 1)

e Address (Line 2)

« City
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e State/Province

e Country
e Postal Code

3. Save & Close the person record.

£ Kestrel: Edil Person - Windows Inlernel Explarer

GT.._: w [ Mg estral nabirasarve.cogastralPges Per sonParscrEdR, asps v g LhedlEs =
WO | Eresrel Bt Parson = B @ e e - ok - @ 3
Ll
2 Oh i i
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Hﬂﬂ: Brafie Edit Person Change Password Log Oyt jennder nichols
Surveys Person Information
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;EE:{:E Figlds marked ® réguing an enbry.
Lists wFirst Name |
;mﬂrncaﬂ 5 t
[ i i
About Kestral i Mo
Contact Us sLast Name
Email
User Account
w#Organization

Primary Phone Namber
Alternate Phone Nuniber
Address (Line 1)
Address (Line 2)

City

State/ Province

Country
Postal Code

([ Ssw&Close |)Cancel ||  Cromte User Accoumt |

Related Tasks:
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People

View Person

1. Within the People page, search for the person, by first or last name, whose record you
wish to view and choose Search.

/= Kestrel: Peaple - Windows Internel Explorer

6-;":, - ._E_ hittp: ffizstrel natureserve orgfiestrelPagesPerson Personbigmt s "F: K -1
Google G- w oo gl [ w7 Bochmedse BhiNopopups  OF Check w  y dutelink = | Serdtoe 0 ) Settrgae
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W S| gvesiet Peoghe ' fi- B - e Gk

Help
About Kestrel

CINL LN I Perzon Dotads Hide

Selact a person to view its detail

2. Click on the person’s name and select View from the dropdown list.

= Kestrel: People - Windows Internet Explarer
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About Kestrel Name: |weber
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Selectap Delete D5 detail

Related Tasks:
o [Edit Person
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e Delete Person
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Edit Person

People

Note: Existence of a person record alone does not give an individual access to the Kestrel
website. A previously created Person may be edited in order to grant that person access to

Kestrel as a User, by selecting the Create User Account button.

1. Within the People page, search for the person, by first or last name, whose record you

wish to edit and choose Search.

= Kexirel: People - Windows Imernel Explorer

G.. = | Ritpfkestel nabureserve, oo piestnel FPages et sor Per sondgmt, asp LA S A
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| el B

- Page =

o Tooks =

Solect a person to view its detail

«@ _ﬂnseruauunslnmsﬂ

M'.r Profile oo Ouf whitney
==

sorvaticns
Ee—p-uru People Managemaent Hew Persen
dbaul Kestral
Contact s I Porson Dotads Hide

2. Within the Edit Person page, fill out the various fields as appropriate. For further

information on any of the fields, click the appropriate link below.
o First Name - Required
e Middle Name
e Last Name - Required
o Email
e User Account - Read Only
e Organization - Required
e Primary Phone Number
e Alternate Phone Number
e Address (Line 1)
e Address (Line 2)

o City
e State/Province
e Country

e Postal Code

3. Save & Close the person record.

219



Kestrel Help v1017

= Kestrel: Edit Person - Windows Internet Exploner
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Related Tasks:
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People

Delete Person

NOTE: A person record cannot be deleted if it is referenced as a Primary Observer within one
or more observations or as a Survey Owner. Attempting to delete such a person record will
result in the following message:

X

Windows Internet Explorer

' Could nok delete record
. The itern cannot be deleted because it is referenced by other records.

1. Within the People page, search for the person, by first or last name, whose record you
wish to delete and choose Search.

/= Kestrel: People - Windows Internel Explorer
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Selact a person to view its detail

2. Click on the person’s name and select Delete from the dropdown list.
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/~ Kestrel: People - Windows Intermet Explarer
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Select a p detail

3. A popup window will prompt you as to whether you truly want to delete the Person. Click
OK to delete the person or Cancel the deletion process.

3

Windows Internet Explorer

\ ? ) Are you sure you wank to delete the selected ikem?

| Ok, { [ Cancel

Edit Person

1. Within the People page, search for the person, by first or last name, whose record you
wish to delete and choose Search.
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= Kestrel: People - Windows Internel Explorer

O - 2 b e cesolpogesperontersontion s #)5] [o=se 3B
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Selact 3 person to view its detail

2. Click on the person’s name and select Edit from the dropdown list.

I Kestrel: People - Windows Intermet Explarer
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3. Within the Edit Person page, select Delete.
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= Kestrel: Edit Person - Windoews Internet Explares
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4. A popup window will prompt you as to whether you truly want to delete the Person. Click
OK to delete the person or Cancel the deletion process.

X

Windows Internet Explorer

\ ? ) Are yau sure you wank ko delete the selecked ikem?

L ok I| [ Cancel

Related Tasks:
e Create New Person
e Edit Person
e Create User Account
o Edit User Account
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Create User Account

If the person will be allowed access to the Kestrel website, grant the user privileges by creating
a User account. The option to create a user account is only available while creating a Person

(Create New Person) or editing a Person (Edit Person).

NOTE: In order to create a user account, the user logged in must have the role of an
Administrator. Roles are defined on this Create User Account page.

1. Within the Edit Person page, select Create User Account.

/= Kesirel: Edil Person - Windows Internet Explorer
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In the Edit User Account page, fill out the various fields as appropriate. For further
information on any of the fields, click the appropriate link below.

e Username - Required
o First Name - Required
e Last Name - Required
e Email Address - Required
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e Active
e Roles - Required
e Password - Required

3. Save & Close the user account record.

/= Kestral: Edit User Account - Windows Internet Explarer =]
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Related Tasks:
e Create New Person
e Edit Person
e Edit User Account
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Edit User Account

Access to the Kestrel website is limited to individuals for which a User account exists. The
options to Create User Account and Edit User Account are only available from the Edit Person

page.

1. Within the Edit Person page, select Edit User Account.

2.

= Kestrel: Edit Person - Windows Internel Explorer
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In the Edit User Account page, fill out the various fields as appropriate. For further
information on any of the fields, click the appropriate link below.

e Username - Required

e First Name - Required

e Last Name - Required

e Email Address - Required
» Active

¢ Roles - Required
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Z Kestrel: Edit User Accoum - Windews Internet Explorer '!-.
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e Password - Required

Save & Close the user account record.
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Related Tasks:
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Delete User Account

People

User Accounts are only available via the Edit Person page, reached by Create New Person or

Edit Person.

1. Within the Edit Person page, select Edit User Account.

£ Mestrel: Edit Persan - Windows Internetl Explorer
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2. Within the Edit User Account page, select

Delete User Account.
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/2 Kestrel: Edit User Account - Windows Internel Explorer
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Related Tasks:

e Create New Person
e Edit Person

e Create User Account
e Edit User Account
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Lists

Introduction to Lists
Tasks:

Create New List
Select Persons

Select Users

Select Species

Select Locations

View List

Edit List

Delete List

Create a Copy of a List

Methods of Navigation:

There

are a number of ways to navigate through the Lists page:
Create a new list by clicking on the New List button.

7~ Mestrel: Lists - Windows Internet Explorer
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=
Canadi
m:!':pmﬁte L Change Password Log Out  peninifer nichols
Sheets
T — ™
Peopla
e List name

Lisk bypa: I\n-r- "

Halp

ggc hnlEaI ?u]ppnr:
Ul kesire: .

Cc,mu.].:r_ U (EhShaw all (O Shaw Mine

) List Detads Hade

Celact a hat to waw its datails

Display lists, using the default Show All or selecting the Show Mine radio button
to restrict results to lists you have created, as desired. Click on a list name and
from the dropdown list choose to View, Edit, or Delete the list, or Create a Copy
of the list.
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£ Mestrel: Lists - Windows Internet Explorer

W | et s

Gb;: - Dmmdmmwmwmmﬂwm

v @]k _
Bi- B - rrepe - (BT - - 3

Canada

Home
My Profida
Surveys
Obsersations
Reports

Peopla
Lists

Technical Su t
achnic par!
About Kestr\er
Contact Us

Lists
List Managemeant
List name: |
List typa: | Any -
@ show all O Show Mina
Search

Specias
Location
Species
Parson
Specias
Spacias

Creabe a Copy

6 Lisy Curads Hide

Select a list to viaw its datails

2 Kestrel: Lists - Windows Internet Explorer

Change Password Log Out  jennifer nichals

Hew List

Whitney Weber (whitnay)
Donna Raynolds (donna)
Donna Reynolds (donna)
Ewan Ebarhardt (awen aberhardt)
Whitney \Weber (whitnay)
whitnay Waeber [whitnay)

Alternatively, View the list, from which point you can Edit or Delete the list.

W | e

G_—:: = | )] hitos:[kestrel naturesaras.ora/hestrelPages Lsts LstMord as

8] %= _
B - B - # - e (JTock - @- 0 3

Canadi

My Profia
Surveys
Obzervations
Reports
Paopla

Lists

Tachnical Su
‘achnic port
Abput Kestmr
Contact Us
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Lists

List Management
Lesk nmmea: |
List typa: | Any w

& 5how Al O Show Mine

(=t}

Search Results

Change Passwoed Log Out  jennifer nichols

New List

List name

‘Nother copy Specias
Places Location
Sparmows Spacies
Spacws at Risk Group Parson
Test Spacias
Tast Copy Spocias

whitmey Weber (whitnay)
Donna (donna)

Donna Reynolds (donna)

Ewagn Eberhardt (ewen eberhardt)
Whitney Weber {whitnay)
whitnay Weber (whitnay)

List name Places
List type Location
Orarniasr Danna Reynolds (donna)
Values 2szh Brook
Bvalanche Glaciar
Brd Home
Melaren Pond

| Ede List || DeleteList [}




Lists

233



Kestrel Help v1017

List Attributes
The following fields are attributes of a list:
e List Name

e List Type
e List Owner
e Values
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List Name

Unigue name that identifies the list.

Related Tasks:
e Edit List

Page: Edit List
Field: List Name
Database Table: LIST

Column: string_val
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:

Column linking to Parent Table:

Foreign Key from:
Column Name:
Display Column:

Lists
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List Type

The named entity represented by the values in the list, specifically person, user, species, or
location.

Select the list type from the List Type dropdown list.

Page: Edit List
Field: List Type
Database Table: LIST
Column: string_val
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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List Owner

Name of the person that created the list. The system will automatically populate this field with
the name of the user that is logged into the application when the list is created.

Page:
Field:
Database Table: LIST
Column: owner_list
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NOT NULL
Default Value:
Column linking to Parent Table: owner_person_x
Foreign Key from: PERSON
Column Name:
Display Column:
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Values

Set of names that comprise a list. For example, the values for a user-type list would consist of
selected names of users.

Related Tasks:
e Create New List
e Select Persons
e Select Users
e Select Species

e Select Locations

Page: Edit List
Field: Values
Database Table: LIST
Column:
AttributeDefinition_ID:
Data Type: VARCHAR2(4000)
Optionality: NULL
Default Value:
Column linking to Parent Table:
Foreign Key from:
Column Name:
Display Column:
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Create a List

1. Within the Lists page, click the New List link.

Lists

2 Kestrel: Lists - Windows Internet Explorer

Select a list to wew its detmis

2. Within the Edit List page, fill out the various fields with appropriate information. For
further information on any of the fields, click the appropriate link below.

e List Name - Required

e List Type - Required

Koy ™ | bitpsfestrelnatueserve. orgibestrelPagesiUsts LisiMomt s ~ 8|5l |12
WO | el s B - B - d - [P - 3Tk - - L 3
-
Canadi
JHome Lists Change Password ifer nichal
Vv Profie Log Out  jennifer nichols
2Ervahions
E“ur“ List Management
aopla .
II_J':‘E Lest nama:
Te-:h:uEaI E"r:,-,pport Lest type: | Any -
Abou -1}
Contact LBg EShow &Nl O Show Mine
i

e Values
2 Kestrel: Edil List - Windows Intermet Explorer 1]
GT:; = [ ol hestosl notsarve.orghestrel Foges st/ LSIESE, g “ 84 P
W R | @ree st ' B - B & - rPae - (GTek - - 0 3
-

Dbseruations DMS

Canadi

My Profile = s
Surveys Edit List
Dbservations

g:gg{:’ Fields marked ® reguire a0 eniry.
Lists
Help

Technical Support » List type
About Kestral
Contact Us

[ Saw 8 Close || Cancel || Delate List |

JHome Edit List Change Pasgword Log Out  jenmifer nichols
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3. Save & Close the list.

/2 Kestrel: Edit List - Windows Internet Explorer

Canada

ETh Edit List
My Profia - .
Surveys Edit List

Observations
Reports ol A e
bEDDlE Figlds marked ® raguine Bn aniry,
Lists & LEst name tems
Tachnical S i

achnical Suppart @ List type
About Kestral
Contact Us Values

¥ Black Tern
K Forster's Tem
X Rosaate Tem

m Cancel |
————

Related Tasks:
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Select Persons
Select Users
Select Species
Select Locations
Edit List

Delete List

ﬁ- | hatp: [arstred risturmanrve. orgrhestrelPages Lt LstEdt. asg ol |1 P
W | B edun B- B -t P ok - @0 3
"

2 Dhseruations DMS

Change Password Log Out  jennifer nichols




Lists

Select Persons

1. Within the Edit List page, select Person as the List Type, and click the L G aes ]
button to select the values for the list.

/= Kestrel: Edil List - Windows Internet Explorer

:_._:* B | itpe: | hastral natiseserve oo gghastrel Pages fLista/ListE & adpa Al MR Ri-

WO | stk B st f - B o hPage - DTk - - I 4

2 Dhservations DNS

JHoma Edit List Change Password Log Out  jennifer nichols
My Profile

Surveys Edit List
Dbsdrvabicns

ggggi}s Fralds markss ® réguire 8a andry,

Lists

Halg
Technical Support ® List typ
About Kestral

Contact Us Value

#® List name

Fermon
Add Values
o

Save & Close | Elaam:ul

2. Within the Select Persons page, type in a person by first or last name and click Search,
or to get an entire list of all person records, merely click Search.

{2 Kestrel: Select Persons - Windows Internet Explorer

W = B heipd: | heatnsl nalunederve, o

| Erestrek Selact Parsons

s mign b IR R

fi - B - & [chPee - Giveck - @- I 4

2 Dhseryations DMS

JHoma Select Persons Change Password Log Qut  jennifer nichols
My Profile
Surveys Select Persons
Observations
Reports Search for and select one or macs people
People
Lists A
Halp tame: BN m
Technical Support M i R
About Kestral
Lontact e [ Include Selocted Persons | | Cancel || How Person

3. Check the boxes next to the persons in the Search Results that are to be added to the
list, and click the Include Selected Persons button. This will return you to the Edit List
page, populating the Values section of the page with the persons selected.
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/= Kestrel: Select Persons - Windows Internet Explorer

G_—P; - .# Bbtges | Mhesbral nakureserv. of grlarstnel]Pages [Parsor alect P son g

W | Erenre: Seect Persons

STl %) x iE
Do B o ov e~ ek - @ 0L 3

2

Canadid

JHoma

My Profile
SuUrveys
Observations
Reports
Paople

Help
Technical Support  THame: [2gar
About Kestral

Saelect Persons

Select Persons

Search for and select one or more peopla

Contact Us Search Results
Last Name First Nama Middle Mame Organization Username
Algar, Adam &lgar Adam Parks Canada
algar, Chns &lgar Ching Parks Canada
Algar, Dave &lgar Dava Parks Canada
1] Jalgar, Rod Jalgar Rod Parks Canada

Ations DMS seoid

Change Password Log Out  jennifer nichols

mm Cancel | [ Hew Parson |
_-l-._'-___-—-___.__..F_

4. To add additional persons to the list, repeat Steps 2 and 3, above. Note that selections
can only be included from a single page of results at a time. To remove a selected value

from the list, click the X next to that value.

/= Kestrel: Edif List - Windows Internet Explorer

G":; = B beipe | hestoel natureserve.ongghetnedPadges (Lt LstE e, sipe

B | Enestrel Edt Lt

v& L e 4 P
fi- B - & - P~ BTk - - @ 3

2

Canada

JHoma
My Profile
Sufveys

Dhse

Edit List

Observations
Reports
Peopla

Lists

Help

Technical Support
Abput Kestral
Contact Us

Fralds markss ® raguire 80 andry,

® List nama

# List type
Values

algar, Adam
x Algar, Chris
X algar, Dave
X Weber, Hans
K weber, Whitnay
B Weber, Wilka

[ Save & Close || Cancel |

Ations DMS

Change Pasgword Log Out  jennifer nichols

Edit List

5. If arecord has not yet been created for a person to be included on the list, click the New
Person button to proceed to the Person Information page. See the Create New Person
topic for information on how to enter data to create the record.
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I~ Kestrel: Select Persons - Windows Internet Explorer
GT-_._: = [ Meto:iastiel natussarve. oo ostrelFiages ParsonSeiectPerson g o 8]l = il
WO | restre: Seksct Persons ' fi- B d - hrae - ek - - 0 3
Ed
seruations DS
JHome Salect Persons Changs Password Log Ot jennifer nichols
My Profile
Surveys Select Persons
Ebs:er‘u_"ahons
Bpr
Pacois Search for and select one or more peopla
Lists
Halp .
Technical support. Mame: |
About Kestrel e Y
ConEact Us [ Include Selected Persons | | Cancel J| Mew Person [)
e ———

6. When all persons to be included in the list have been selected, enter a name for the list

and click Save & Close to return to the Lists page.

2 Kestrel: Edit List - Windows Internet Explorer

Related Tasks:
e Create New List
o Edit List

Gv—«- ermmammmummmmwdtm ARSI |2 -
& & Bre o -6 m';;-w~-::}rmk-“
Edit List Change Passward Leq Out jennder nichols
H Profile
Survays Edit List
Observations
F_EEEE Finids marked ® require an nnray.u“ .
me
Help |observers
Technical Support # List type
About Kestral
Contact Us Values
¥ algar, adam
¥ algar, Chrs
W Algar, Dave
K weber, Hans
K waber, Whitney
¥ weber, William
Add Values
.n"'--__‘-“‘.
{| Sae&Ciose [} Cancel |
""-.-_-_-___-_._.."'
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Select Users

1. Within the Edit List page, select User as the List Type, and click the

button to select the values for the list.

| Add Values |

2 Kestrel: Edit List - Windows Internet Explorer

Lar - B WMWWWM&PMM

W B cestrel: Bt List

- ETE

e
B - B - oo rPage - Gock s "

Edit List
My Profila
Survays
Observations

Edit List
Finicls marked @ require an anlry,
& List name |

Technical Support * List ppe
about Kesbrel

Contact Us Val

| Sem&Clse || Cancal |

2 _lthe;uationslnmsﬂ |

Change Password Loa Qut jeneder nichols

2. Within the Select Users page, type in a user by first or last name and click Search, or to
get an entire list of all user records, merely click Search.

/= Kestrel: Select Users

Windews Internet Explorer

—

| =F B F e [ hestral natuneserve. o ghestrelPages (e elect Liser i
WO | irastek Salect et .

v &
fi - B - o o~ [hPaoe - (Tock - - 0 4

5|l % Al

Salect Users

Select Users

Search for and select one or persygers
um:

[ Iclude Selected Usevs | [ Cancal |

Techmcal Support
About Kestral
Contact Us

ci% Dhseryations DMS

Ed

Change Password Log Out  jennifer nichols

3. Check the boxes next to the users in the Search Results that are to be added to the list,

and click the Include Selected Users button. This will return you to the Edit List page,
populating the Values section of the page with the users selected.



Lists

= Kestrel: Select Users - Windows Internet Explarer a1l

m-—: - .# Hetpe: [ estrel st sserve.or glkstnel [Pages fLiser [oalect User sigo | ﬂ I M ] -

W R | Pestre Sesct Lo ' B s B ot hrace s BToss - @ 0 A
L

S0

Canadi

I-h:mc Prols Salect Users

v Profila

SUrvEys Select Users
Observations
Reports Search for and select one or more users
People
Lists
Help .
Tachmical Suppare  Tame!
About Kestral
Contact Us Search Results

Last Nama

Consarvabion
Data Cenfra
Consényaton

Consarvation Data
Cantre, ACCDC
anservation Data

antra, ANHIC Data Cantre
Consaryaon
Data Centre
onservation Data  Conservabon
Tantre, CONPQ Data Centre
fonsarvation Data Consarvation
antre, MBCDC Diata Centra
andervation Data Consarabon
antra, NECDC Data Cantra
Consenyathn
Data Centre
onservation Data  Conservabion
entre, SKCDC Data Centre
Congervation Data Consarvatson
Cantre, YKCDC Data Centra
Curts, steve Curtis
[0 Darevic, Cathy Daravic
[0 Daws, Haather Diawvis
[0 Dsbb, Alain Dibb
[0 Owonee, Suzan Dagnng
[0 Dwen, Paul Dixon

C )
e

yations Dl

First
Hanme
ACCDC
ANHIC
BCCDC
CDNPD
MBCDC
NECDC
RHIC
S¥COC
YKCDC

Slava
Cathy
Heather

Suzan

Paul

Lhange Password Log Out  jennifer nichals

Middie

Drganizathon Lisermanmes

Hamne

MaturaSerye accdc
MHabwaSarve anhsc
NahwreServe bocdc
NaturaServa conpg
MaturaSarve mbede
MabwaServe nacdc
NabwraServe nheC
NaturaSarve shcdc
MaturaSane ]Ik\'.dl‘_

NahwreServe Canada steve curtis

NHIC cd

Parks Canada [enkher
ﬁ:ﬂﬁ .E:g:g:ak:ntatﬁav i Gk
Parks Canada é.ﬁ_';‘e
PCA paul dixon

4. To add additional users to the list, repeat Steps 2 and 3, above. Note that selections can
only be included from a single page of results at a time. To remove a selected value

from the list, click the X next to that value.
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2 Kestrel: Edit List - Windows Internet Explorer

O - [ mpsines nsresene craesrapageatatsttat asm L85 x| _ |24
| B cestrel: Bt st [ G- B - do-(ihrae - Glock "

JHome Edit List Change Password Log Qut  jennder nichals
Survays Edit List

Fiaids marked ® require an enlry,
'ﬁu # List name
Technical Support ® List type

about Kestrel
Contact Us Values

ACCDC Conservation Data Centre (accdc
¥ ANHIC Conservation Data Centre (anhic)
H BCCOC Conservation Data Centre (becde)
K CONPQ Conservation Data Centre (cdnpa)
¥ MBCDC Conservation Data Centre (mbedc)
¥ MECDC Conservation Data Centre (necdc)
¥ NHIC Conservation Data Centre (nhic)

W SKEDC Conservation Data Centra (skede)
YRCDC Congereabion Data Centré (viod

| Saew&Close || Cancel |

5. When all users to be included in the list have been selected, enter a name for the list
and click Save & Close to return to the Lists page.

2 Kestrel: Edit List - Windows Internet Explorer
O - [ bt nshsesee crabestrelpogeststut ot o L _ |E3E
% & | B ckum | Bc B rree s Qoo "

JHome Edit List Change Password Log Qut  jenndfer nichals
Survays Edit List

P_Eﬂﬂh Figicly marked ® require an anlry, 1
Lisks List name ~neo

Help

Technical Support ® List type
about Kesiorel

Contact Us Valuwies

# ACCDC Conservation Data Centra (accdc)
¥ ANHIC Conservation Data Centre (anhic)
H BCCOC Conservation Data Centre (becde)
¥ CONPQ Conservation Data Centre (cdnpa)
¥ MBCDC Conservation Data Centre (mbedc)
¥ NECDC Conservation Data Centre {necdc)
¥ NHIC Conservation Data Centre (nhic)

M SKCDEC Conservation Data Centre (shkedc)
P YHCDC Conservation Data Centre (ykede)

I Add Values

—— ——
(| Sam&Clse [} Cancel |
"-________.-"




Lists

Related Tasks:
e Create New List
o Edit List
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Select Species

1. Within the Edit List page, select Species as the List Type, and click the [ Sl iauss ]
button to select the values for the list.

£~ Kestrel: Edit List - Windows Internat Explorer
@ | B bt sstral naturessrve. crgiestreliPages st /LISESE, daps Al RIEEES i
S| Erestrek Edt Lt f - B - i ov hPaoe - hTeck- - I 34
l'hi"'"" Edit List Change Password Log Out  jennifer nichols

My Profila

Surveys Edit List

Observabions

Reports ' N — b

Penpls Flgids marked ® réguirg &0 eniry

Lists # List name

Halp

Tachnical Support

About Kestral

Contact Us

2. Species to be included in the list can be searched in one of two ways:
e Use common or scientific name (at the genus and species level)
e Use higher taxonomic levels

Use common or scientific name

1. Within the Select Species page, type in part or all of the scientific or common name and
specify which you will be searching on by selecting the appropriate value from the
Search dropdown list. Click Search.

NOTE: Use * as the wildcard indicator. (i.e., *tern will return Aleutian Tern, American
Bittern...)
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I~ Kestrel: Select Species - Windows Infernel Explorer

G:: = [ ritps{astanL naturmsar v crghestoelFoges Soecms SelsctSoeons, asp [ &4 = e
W | Eresre Shect Spaces ' G- B b~ rrae- G- @0 3
il

Canadi

I-Iu;l;: Brofs Select Species Change Pagsword Log Out  jennifer mchols
rofile -
Survays Select SpeCIes
Observations
EEF":':'E Search for and select one or mora spacies or highar taxonoms: leval. You must usa the wildcard charactar ® unlacs
u‘:‘:‘f & you search for 3 complete, exact name. Exampla: “willow™ will not return any reswlts; ~“willow ™" will raturn Willow

i Ptarmigan, Barrens Willow, Boreal Willowfly, etc,
Techmcal Support
Abaaut Kestrel Speoes are beng searchead
Contact Us Mame: [tem

Seardh: | Scientific and All Co

[ Inclede Selecied Spacies | [ Cancal |

2. Check the boxes next to the species in the Search Results that are to be added to the
list, and click the Include Selected Species button. This will return you to the Edit List
page, populating the Values section of the page with the species selected.
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I

Kastrel: Seloct Spocies

Windows Internet Explarer

| Erectrad el spacies

GEJ - -.ﬂ_ W:!ﬁﬂ.mm.ammm.ﬂr

jricms Select Specie
=y Select Species
Surveys
UBGEN‘FHT.IDI'II p
Reparts
Paople Saprch for arnd salact ane oF more
Lists

Help

Technical Support
Abgut Kestrel
Contact Us

Specias are Baing searchad.
Nemas: [Tam

Sanrcht

Search Results

Sceentific and Al Common Names

fions HMS

Change Paggword Log Cut jennifer nichals

spacies of higher taxonemis lavel You rmust use the wildcard chasacter ® unless

you search for a complete, exact name. Example: “willow” will net return any rescits; =" willow®® will rekween Willeey
Ptarmigan, Berans Willow. Boraal Willowfly, etc.

[ # T

b

L

s Sciantific Name Comman Names

O Chlidonias nigar Black Temn -
= Sterna forsten Farster's Tarm o
=8 Sterna dougelli daugalls Rocaste Tarn L]
= Sterna paradisaca arctic Tern ]
O Chiidonias lsucoptenss WHITE-WINGED TERN %]
0 Imobrychus axilis Least Baitern o
2 Starna hirunds Common Term (%]
(H] Hydroprogne caspia Caspsan Term B
E Sterna dowgallii Foseate Tarm )
O Botaurus lentiginosus Amernican Bitbarn ﬂ
] Onychoprion fuscatus Sooty Tern & ]
O Cnychoprion anasthetus Bndled Tern o
(] Onycheprion aleuticus mleutian Tarn (&)
O Sternula anbillarem Least Termn ﬂ
O Stermula antillarem athalassos Interior Least Temn G

LI
inchide Selecied Speces M Cancei |

3. To add additional species to the list, repeat Steps 1 and 2, above. Note that species
selected can only be included from a single page of results at a time. To remove a

selected value from the list, click the X next to that value.
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o g | restrek £k List

GTE.:;.« - Bl m:;ma.mm.awmms}mt-m

L] 2] 2] [ L
G- B &P (FTodks-
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Lists

Help
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Edit List
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dint type
Values

X Aschic Tan
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XK Forsters Tem
X Rosaste Tern
K Rossate Tam

[ Saves Ciese

| (Cancel ]

4. When all species to be included in the list have been selected, enter a name for the list
and click Save & Close to return to the Lists page.

= Kestrel: Edit List - Windows Internet
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Help

Technical Support
About Kestrel
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Use higher taxonomic levels
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Dhseryations DMS

Change Pegswerd Log Out jennifer nichals

Edit List

st type
Valuses

X Aschic Tan

X CommenTam

'x Forster's Tarm

X Rosaate Termn

K Roreate Tarm
Add Values

Save & Close Cancel
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1. Within the Select Species page, click on Search Higher Taxonomic Levels Instead.

= Kestrel: Select Species - Windows Interne! Explorer

GT_:-- B Pt [hmstrel.nakureserve, oo st Pragms Spescens Sk 5oy, Mg AE RIEES b
W4 | Erestre Selsct Speces ' fis B - i< [hPage - STeckh - - 0 4

2

Canada

el

JHoma Select Species Change Password Log Out  jennifer nichols
My Profila =
Surveys Select Species
Observatons
E“‘PI’“ Search for and select one or more spenes or higher taxenomic level, You must use the wildcard character = unless
Ui?.f e you Seanch for & compléte, exact name. Example: “willaw™ will not return any results; “=willow™" will return Willow

Hel Ptarmigan, Barrens Willow, Boreal Willowfly, atc.

o
ot hestel R ——
About Kestral Speoes are being searched, 523 A0 ave aad
Contact Us Hama —

Search: | Scientific and All Commaon Mames |

[ nclude Selected Species | [ Cancel |

2. Type in a name and specify which taxonomy you will be searching on by selecting the
appropriate value from the Search dropdown list. Click Search.

NOTE: Use * as the wildcard indicator. (i.e., *rana* will return Amburana, Dicranaceae,
Dicranales...)

/= Kesirel: Seleci Species - Windows Inferne! Explorer
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Canada

flome Select Species Change Password Log Out  jennifer nichols
v Profila .
SLEVEyS Select Species
Observations
Eemlm Search for and select one or more speias or higher tavonomic level, You must use the wildcard character = unlass
Sople you seanch for 3 complete, exact name. Example: “willow” will not return any results; " =willow™" will returm Willow
H&’-" Ptarmigan, Basrens Willow, Boread Willowlly, etz

Ip
Techmcal ort
Abaut x,:ﬁ?n Higher Taxonomic Levels are by seatched. Search Species Instead
Contact Us Mane:  |“rang®
Kangdom: | All Kingdoms

[ nchede Selected Species | [ Cancel |

3. Check the boxes next to the names in the Search Results that are to be added to the list,
and click the Include Selected Species button. This will return you to the Edit List page,
populating the Values section of the page with the selection(s).
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I~ Kestrel: Select Species - Windows Inlernel Explorer =]

G:.—; - :: Patpe: | hastrnl natus eerve. o Qiletrel Pages S | Salect Soecs, a0 wl ﬂu byl JrE

W | Enestrel: Select Speces I G- B - i rPee- (JTos - 9- L 3
-~

Canada

maﬂu e Select Species Change Password Log Out  jennifer nichals
¥ Frofie »
Surveys Select Species
DObservatons
g'ﬂﬁlf“ Search for and select one or more spacies or higher taxonom level. You must use the wildcard character = wnless
eople you search for a complete, exadt name. Example: “willow”™ will not return any reswies; ~=willow ™" willl retunn Willaw
Lists Prarmigan, Barrens Willow, Boreal Willowfly, et
Techmical Support
About Kestrel Highr Taxonamic Levels are being searched. Search Spedies Instead,
Contact Us Hame:  [ransr
Emgdom: | All Kingdoms bt
Search Results

Scientific Nama Commaon Nama

O Amburana Nt COMMOoN name o
=] Decranacaad S COMMOn raemd {I}
Decranalas hif COMMON rand {D
] Fletch@rana G COMMON Mams {D‘
O Granatellus o COMMOn name @
0 Mataparana O COMMGan Mame @
O Millegrana N0 COMMON Mame @
D Phasdranassas D COMMOn Mname ﬁ)
O Porana N0 COMMON Name o
D Provancherana Mo Comman name @
O Rana no COMMan name @
[:| Ranalisma NG COMMONn e ﬁ)
O Ranatra N0 COMMOn N {D
|:| Raputiarana e COMMOn rname {I:I
O Rupirana noCOMMon nama )]
12

g I Inchude Selecied Species n Cancal I

4. To add additional names to the list, repeat Steps 2 and 3, above. Note that selections

can only be included from a single page of results at a time. To remove a selected value
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from the list, click the X next to that value.

e

= Kastrel: Edit List - Windows Internet Explorer

G_.;:_:},.. B https: [hestrel. natureserve, oralhestrel[Fages(Lists{LstEdk. asp 2 3N o
W S | G rectret Bl it - P~ B o irrege - (hTook -
~

2 Dhse

Canadi

jrome Edit List Change Password Log Quk ifar nichal
My Profile : jennifar nichols
Surveys Edit List
Observations
F‘EDDIEI Fia'cs marked riluiee a0 enory
Lists List marme
Technical Support dint type
Abgut Kestrel
Cantact Us Values E

[ SavedCiese || Cancel |

When all selections for the list have been made, enter a name for the list and click Save
& Close to return to the Lists page.

= Kestral: Edit List - Windows Internet

G_I.:-:-::av H.W:Iﬂwﬂ.n&ﬁm.awmmm.m v__'g_: Fiee el
W | Erectret Bl it f=r| Fi- B o irrege - (hTook -
.
2. Dhseruations DS
jriome Edit Lint Change Paggword Log Qut jennifer nichals
Profile %
Surveys Edit List
Observations
5

Fralds markeclesguire an sacry

People
Lists 4
Help

Technical Support aint type

About Kestrel

Cantact Us Valuses
X Disranscens
xﬂrtriﬁllll

Add Values

G )

Related Tasks:
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Edit List




Select Locations

1. Within the Edit List page, select Location as the List Type, and click the

button to select the values for the list.

Lists

| Add Values |

{2 Kestrel: Edit List - Windows Internet Explorer
@ & LE bt Poastrelnatu sssrve. oo g/kestrel Pages [Lists [LiRE it aspx

WO | Eestre B st

e
fir = B - - hPee - GTock - @ 0 3

v-.ﬁ: LT

JHoma

My Profila
SUrveys
Observations
Raports
Paople

Lists

Help
Tachmcal Support
About Kestral
Contact Us

Ediit List
Edit List

Figldy rrarked # recuirt 89 entry.
& List nama

@ List typ
Value

[Location |
TE——

2. s Olisorialions DS gy

£Lhange Password Log Out  jenmifer michals

2. Within the Select Locations page, type in a location and click Search, or to get an entire

list of all locations, merely click Search.

I~ Kestrel: Select Locations

Windews Inlernel Explorer
G:: = B Rt hesbrel.natuederve.ongh

WO | ek Select Lotatisns

u.ﬁ L

fr- B - & irae - Oreck- -0 3

Home Select Locations

My Profile -

Surveys Select Locations

Observations

Eennrt! Search for and select ene or more locations

eople

Lists ’

Halp . _Saair_h

Techmical Support FhaE: -le -

About Kestral

Contact Us [ include Selecied Locaticns | [ Cancel |
JE3 Map [No lacation selected) - Show

3.
the map.

Change Password Log Out  jennifer nichols

If desired, click View next to an entry in the Search Results to display that location on
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= Kestrel: Select Locations - Windows Internet Explorer

GT..—L = [ Petp:istonLnatur smrv.ceqastralPages Loction Selectocation. ssps NI el
| e Selact Letations ' fit= B - # - rree = (5o - @ 1 3
.l

2 Ohseryations DMS

JHame Select Locations thangs Passwird Log Out  jennifer nichals
My Profile
Surveys Select Locations
Dbservatons
EEW’“ Search for and select one or more lecations
eople
Lists
Halp . Saarch
Technical support  Mame: [Fot [Sewch]
About Kestrel
Contact Us Search Results
-] Action Hamo
0 Vg Plot 367
O Yigix Plot 783
O Plot Survey 362
[ Include Selected Locations. | [ Cancel |

Show

& Map [Mo location selecied)

4. To show the map for the location, click the icon to expand the Map section displayed
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2 Kestrel: Select Locations - Windows Internet Explorer =1l

G_p:_: = [ Petps:iustonl natue symrve.crgastrelPages fLocationSelectlocation. ssps v 8% (e

| et Ssact Locations ' Bpcr Bt v rPee e (JTecs - @ 0L 3
-~

JHoma Select Locatlons Lhange Password Log Out  jenmifer nichals
My Profile =
Surveys Select Locations
Observations
Reports Search for and select one or more locations
People
Help 5o
. arch
Technical Support "V (Bt
Abouk Kestral
Contact Us Search Results
[ ] Action Hame
O View Plot 367
] Wiy Plot 783
O \iew Flot Survey 363
[ nclude Selected Locations | [ Cancel |

R ——
offE Map [Plot Survey 362] - Hide

Hap Layers F-Y

= [ Map Layers
¥ [ Provinces
= [+ Hational Parks
® [ Element Docurr
# [ 1:50,000
® [#1:250,000
B B contour

< »

NOTE: See Mapping Tools for more information regarding using the tools associated
with the mapping application.

5. Check the boxes next to the locations in the Search Results that are to be added to the
list, and click the Include Selected Locations button. This will return you to the Edit List

page, populating the Values section of the page with the locations selected.
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I Kestrel: Sebect Locations - Windows Internet Explorer

GT.;- B hetg: [fkeatrel, rturessrve, oralkestielPages Lot alon Selactl o skion. sap “_-ﬂ b Al fait
W 4 | etk Select Locations ' Fir = B o hPeoe - Tk - @ i 3

2 Dhseryations DMS

Canadi

-

Home Select Locations Chanpe Password Log Dut  jenmder nichols
My Profie _
Surveys Select Locations
Hnbw:ihuns
eports
Petphe Saarch for and seledt one or morg locaticns
Lists
Halp " Search
Technical Support Naira: [pict
Aboul Kestral
Contact Us Saarch Rasults
] Action Hamae
= Wi Flot 367
= Mt Plat 783
[« Wy Plat Survey 362

p——————
€| include Sedected Locations | Peance |
e —

& Map [Plot 367] -

Show

6. To add additional locations to the list, repeat Steps 2 through 5, above. Note that
selections can only be included from a single page of results at a time. To remove a

selected value from the list, click the X next to that value.

= Kostrel: Edit List - Windows Internet Explorer

@_"".-'-_-i\" . https: fhastrel.notureserve.orakestrelPages Lists/LstE e asp "’_5_ iy 3] | el
- I M- B - rPege - (Tek-
~

o Dibservations DMS

""D;q“"" Edit List Change Paggword Log Qut jennifer nichals
¥ Profile 2
Surveys Eﬁt LIST
Observations

E it il
Peopls Fia'ds maried rilbuire 89 eanmy
Lists

Help
Technical Support aist type
Abgut Kestrel

Contact Us Walues
XK ot 783
X Plst Surcey 36

[ Savescess |[ Cancel |

List marme

7. When all locations to be included in the list have been selected, enter a name for the list
and click Save & Close to return to the List Management page.
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i

Kestrel: Edit List - Windows Infer net

G_E:' B hetps:fhesirel. natureserve,ceqkestrelFagesLists/LsEdE, sspx “ 8% = - JIE2E
W | et e st | BB @ - eawe s ek T
~

jHome Edit Lint Changs Pasaverd bog Ouf jennifernichals

My Profile
Survays Edit List
Observations
Reparts
People Falds maried rilguire an sty )
Lists i
Help ~
Technical Support &l
Abagt Kestral i
Contact Us Values

K et 783

XK Plot Survey 362

dagdd Valies
_.-..-'_-.--_
Save & Closs Cancal

Related Tasks:
e Create New List
o Edit List
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View List

1. Within the Lists page, click on the desired list and select View from the dropdown menu.
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(= Kestrel: Lists - Windows Intermel Explorer

W e e

G:; - .# Fbtges | heshral natureserv. o gelestrel Paged [Lista fListMoE, sep

8] 4= Il
B 80 ®-re-Qras-@-0 3

2

Canadi

JHoma

My Profila
SUFVEys
Observations
Raports
People

Lists

Halp

Technical Support
Abouk Kestral
Contact Us

Lists

List Management

LISt fame
List type: | Any b
Crshow all & Shaw Mine

Search Results
List mame

pi valley Location
ﬁ User
Parson
e Species
Calete Species

Change Password Log Out  Jennifer nichols

Haw List

Jenmifer Mchols (janmler nichals)
Jannifer Mchols :_;erm:fer nichals)
Jennifer Michols [ penmifer nichals)
Jennifar Michols (pennifer nichols)
Jennifer Mschols (penmifer nichals )

Select a hst to wew its details

-~




Edit

List

Lists

1. Within the Lists page, click on the list and select Edit from the dropdown menu.

(= Kestrel: Lists - Windows Intermel Explorer

W e e

GT._:L- B bt heatral naturesseve o b etrelPages (Ut ListMgrmt, sap “: WIE e
T Ko B oo Paoe - Shtock - - L A

My Profila
SUFVEys
Observations
Raports
People

Lists

Halp

Tachnical Support
Abouk Kestral
Contact Us

-OR -

Homa

Lists Change Password Log Out  Jennifer nichols
List Management Haw List
LISt fame

List type: | Any b

Crshow all & Shaw Mine

Search Results
_happy valley Lnr_'angn Jenmifer Mchols (janmler nichals)
\ilaw User Jannifer Nichols [penmifer nichals)
Parson Jennifer Michols [ penmifer nichals)
Species Jennifar Michols (pennifer nichols)
Celete Spacies Jennifer Mschols (penmifer nichals )

Select a hst to wew its details

Alternatively, if you have already chosen to View the list, within the List Details section

select Edit List.
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= Kestrel: Lists - Windows Internel Explorer

GT_—;- :: Bt fkastral. nabureserve. o gikastreliPages Lists [LstMort sapa R TR jirae

W R | e e f- B - & Pace - ook - G- I 4

cﬁ% Dhseryations DMS

JHoma Lists Change Password Log Out  jennifer nichols
My Profila
SunieYs
RDb!-Efvﬂhﬂd‘l!
Gports
People List Management Hew List

Lists List name:

Techmcal Sub

[ & port —— .
About Kastrel List bype: | Any w
Contact Us
(2 show &l 2 Show Mine

Search Results

happy valley Location Jennifer Nichols (jennifer nichols)
NS usars Lsar Jarrafer Michols (jennifer nechols )
obsarvers Parson Jenniler Michols (jennifer nichols)
rana Spacas Jannifer Michols {jennifer nichols)
tams Spacies Jennifer Michols (jennifer nichols)

& List Detads Mide

List name happy valay

List type Lecation

Diwnar Jennifer Bichols (jennifer nichols)
Values Plat 783

Flot Survey 382

[ Edn List | [} Detete List |

2. Within the Edit List page, fill out the various fields with appropriate information. For
further information on any of the fields, click the appropriate link below.

e List Name - Required
e Values
NOTE: List Type is cannot be edited once a list has been created.

I~ Kestrel: Edil List - Windows Intermet Explorer
G_..;-'g-_;,-“ v e strel|Pages Lista /LSE S, sspn w8 x 2
WO | e Bk st . fi - B - o ov hPage - (5 Took - If- {1 3

£l

Cj% Ohservations DMS

mu:: Prafila L) change Password Log Out  jennifer nichals
SUrVeys Edit List
Dbsarabicns

;;EEE’ Fipidy marked @ rpsuire 89 adiry,

Lists & Li%t name

h ¢ valley
clo |happy vallay
Technical Support ® List type

About Kestral

Contact Us Values

K Pt 783
K Plot Survey 362

[ Same&Close || Cancel |[ DeleteList |




Lists

3. Save & Close the list.

{2 Kestrel: Edil List - Windows Intermet Explorer

G_._.::.- [ Petps:ihostont.naturssnrve oo ghestreliPages st LIE S, ips WA el
W R | et e ' fi- @ oo rPaes Gres- -0 3

2, wlisenations S ey

Hu:: Profila L Change Pasgword Log Out  jennifer nichols

Surveys Edit List
Observations
Reports
People
Lists ® List name

Figlds mmarkas ® reguirg &7 atiry,

happy valley

Halp

Tachnical Support # List type
About Kestral

Contact Us Values

o Plot 7832
K Plot Survey 362

Smve & Close Cancel Dalete List

Related Tasks:
e Select Persons
e Select Users
e Select Species

e Select Locations
e Delete List
e View List
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Delete List

1. Within the Lists page, click on the list you wish to delete and select Delete from the

dropdown list.

2 Kestrel: Lists - Windows Internet Explorer
G-—; = @ Beipe | estrel.natureserve. o gfestrelPages (List [ListMgE. sap

WOE | e v

Canadid

JHoma

My Profie
SLIVEYs
Observabions
Reports
People

Lists

Heip

Techmcal Support
About Kestral
Contatt Us

Change Password Log Out  jennifer nichols

Lists

List Managemant Hew List

Lisk name:
List bype:
O shaw all & show Mine

Search Besults
Eupw wallay = | Location Jennifar Nichols (jennifer nichols)

Ay ™

View Lger Jenmafer Michols (jenmfer nechols)
" Parson Jennifer Nichols (jennifer nichols)
Edit Spacias Jenraler Mhchols [jennifer nechols)
Specias Jannsfer Nichols (jennifer nichals)

Creato a Copy

-OR -
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Alternatively, if you have already chosen to View the list, within the List Details section
select Delete List.
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I Kestrel: Lists - Windows Intermel Explorer

G_p_.ﬂ., * B beipafhestrel naturessrve.orgestreliPages Lists ListMorrt, spe
W R | P e
-
fHoma Lists Change Pasgword Log Qut  Jennifer nichals
My Profila
Surveys
DObservations
E'pp{“ List Managemant Haw List
'‘eople :
Listy List nam=a
Help -
Tachrmcal Support List bype: | Any 2
About Kestral
Contact Us O show &l & Shaw Mine
Sgarch Basults
Li=t name Li=t b Chamer
happy valley Location Jennifer Nichols (jennifer nichols)
NS Uusers Llggr Janmafar Michols (jenmfer necihols)
olbssarvers Person Jennifer Michols (jennifer nechols}
rana Cpecas Jerwrufer Michols (jennifer nechols )
tems Spacies Jennifer Michcls (jennifer nichols)
& List Detads Hide
List nama happy vallay
List type Location
Owner Jennifer Michols [jennifer nichola)
Values Plat 783
Plot Survey 362
[ EdnList | [ Dedete List |

2. You have the option to CANCEL the deletion at this point or you can proceed to delete

the list by selecting OK.

Windows Internet Explorer

\ ? ) Are you sure wou wank to delete the selected ikem?

L Ok J [ Cancel

X

Edit List

1. Within the Edit List page, choose Delete List.
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/= Kestrel: Edit List - Windows Internet Explorer
—,
G- b= B e hestrel naturederve. of qilestrelPages (Lists ListE . spa

w o S nestrel: Edi st

Canadi
RHama

My Profile
Surveys
Dbservations

Edit List

Edit List

Reports
Paople
Lists
Help

Figlds maried ® reguing 80 @niny.
& List name (oo alley

Technical Support # List type
About Kestral
Contact Us Values

K Plot 783
H Plot Survey 382

— ——
[ Save 8 Closs || Cancel J{ Dolato List [)

2. You have the option to CANCEL the deletion at this point or you can proceed to delete

the list by selecting OK.

Windows Internet Explorer

X

\ ? ) Are wou sure you want ko delete the selected item?

L oK ] [ Cancel

Change Password Log Out  jennifer nichols

Ed
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Create a Copy

1. Within the Lists page, click on the list you wish to copy and select Create a Copy from
the dropdown list.

2 Kestrel: Lists - Windows Internel Explorer

G-_—; - .: e | flestnelnalusederve. o gilatnel]Pages (Lt [ListMormt, sape ]| CRIETES . i

W R | reare uas ' B0 P Grek- @0 3
-

Canadi
JHoma Lists Change Password Log Out  jennifer nichols
My Profie

Surveys

Observabons
Reports List Managemant Maw List

Pacple List name:

Lisks
Tachnical Support Lisk typa: | Any w

Al " ]
{m;{;.j;” (& show all (& Shaw Mine

Search Results
Enpp‘r wallay = | Location Jennifar Nichols (jennifer nichols)

Viaw Uger Jenmafer Michols (jennifer nachols)
Parson Jennifer Michols (jennifer nichols)

Edit Spacias Jenrafer Michols (jennifer rechols)

Delate Spacias Jannifer Michcls (jennifer nichols)

List nama happy vallay

List type Location

Owner Jennifer Nichols [jennifer nichals)

Values Plot 783

Plot Survey 362

[ EdaList | | Detete List |

2. Within the Edit List page, enter a new name for the copied list, and add/remove values
from the copied set as desired.
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I Kestrel: Edil List - Windows Intermet Explorer

GT:; = [ htpscifhestret.notursstrve.crphestreliPage sty LSIESE s w8k x P
W | e B st ' f - B - ke ook - - @ 3
-
: 0 tions DMIS
3 Seryanions
JHome Edit List Change Password Log Out  jennifer nichols
My Profile = s
Surveys Edit List
Robser:anons
aports Fialds marked ® reoul .
Lists
¥Emhm | Sapp ¥
& b art # List type
About Kestral
Contact Us Values

[ Saw 8 Clese || Cancel || Delato List |

3. Once any the desired changes have been made to the list copy, click Save & Close.

I~ Kestrel: Edil List - Windows Intermel Explorer

GT-__—;- :: Bt fkastral. nabureserve. o ikl Pages List /LstESE, spa R TR jirae
R | e ea s ' -8 &P Gk -@- 08 3
]

Canadi

fHoma Edit List Change Password Log Out  jennifer nichols
My Profila 3 5

Surveys Edit List

Observations

E;EEE‘ Figlds marked ® reguire 8 eniry.

Lists * List name | o000 trough

Halp

Techmcal Support @ List type
Aboul Kestral

Contact Us Values

X Ash Brook
¥ Plot 763
A Plot Survey 382

(Smu Cancel || Daloto List |
e

Related Tasks:
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Edit List

Select Persons
Select Users
Select Species
Select Locations




Reports

Introduction to Reports

Tasks:

Define Criteria & Generate Report

o Mapped Location

Survey

Species
Named Location

Observation Date
o Primary Observer

O O O O

View Observation
Edit Observation
Delete Observation

View Survey
Edit Survey

Delete Survey
View Person

Edit Person
Delete Person

Modify Criteria

Clear Criteria

Export Results
Import GML to ArcCatalog
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Tasks
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Define Criteria & Generate Report

Define Report Criteria & Generate Report

To generate a report, criteria must be defined on which the report will be generated. Criteria
can be defined according to any single criteria variable listed below, or a combination of the
criteria. Click on the links below for details on how to define criteria based on the criteria
variables.

e Mapped Location

e Surve
e Species

e Named Location
e Observation Date
e Primary Observer

The Reports page by default opens to the Mapped Location criteria. Click on any of the other
criteria listed in the Criteria List section.

{7~ Eestret Report Criteria - Windows Intemnet Explorer

G_ﬁ‘ x IE.fﬂ[ﬁ-:l’.ﬂﬂ:lﬁ-hﬂumw.m}.hmﬂ,rﬂ‘mrﬁmrrmﬁtm.m- E| 8l = [ e ol
O oeskrel: Report Criteris I | Bip = [0 -~ o = PBage s Tgs e
E
2 Ohservations DMS

Camcl I
Home Report Criterla Changs Password Log Out  whitney weber

My Profile

Survays

Observations

iy riteria List Mapped Lacation

Lists Mapped Location

Heélp - R Map Layers i3
Technical Support Hunvey

Abput Kestral Snaiias = [¥ Map Layers

Contact Ls

+ ¥ Provinces
o [ mational Parks

Hamed Locabion
Cbservation Date
Brimary Gbserver

#H T T 3
& [ 1:50,000
# [ 1:250,000
+ ¥ contour

Tasks Scale: 1:123,775,501
Soarch For Mamed o || Use Scabe: II 1,000 ']
Location

Task Results

Criteria Bummary
Ho oritena specihed
Generate Repori | Clear All Criteria |
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Mapped Location

1. Within the Report Criteria page, select Mapped Location from the Criteria List section, if
it is not already selected.

2. Navigate to the desired location using the Mapping Tools.
3. Define the mapped location using one of the three following options:
e Draw the location:

qb.:#
a. Select the Draw Polygon tool.

b. Draw the polygon by using a single click to place each vertex and double-
click to finish the polygon.

G‘_ IB Pikp it S lu.ﬁrﬁn!mtm weyrbera m _J B eial] |
W e o Cotma T i peme ks
Canad _.L—‘i_ﬂ.—ﬂ
Hepart L Hiera Chrsd Dl iworll Lol Oul  'wihiltniay wibif
Critoria Lisg Mapped Loscatlon
Slapped Locatiss

HMap Layers ' |

= & Hap Layers . - @ d'u ﬂ * ;:' ‘ |
P revinces ?HNI‘J‘E‘ HAT‘IC}ML P‘.ﬂ.ﬂ:-;

& B Matbenal Parks

H i . B
ry COLEramT # [ Ehement Doturre l IHIHF -FH _._ =
# R 18,000 b —=
v B ickidgda T.;:% bE w
h
N -
:._ iy L k-'l!'l-"
=t
Tasks Scalei 1IN 261
wnarh Fur Nased use Sowei |1 12061 &
e Task Hesuis
(Ondune] ot |
Cruria Surnary
hao arikena specfied
Charmiatn fvgort | Cinae Al Critwin |

e Select the location using one of the Select Tasks.
e Build a query to select the location using the Query Builder task.

4. After defining the search area, click Update to add the area to the Criteria Summary
section.
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T Eesteek Heport Crilers

Winidows Ll el Explorer

0-,?.? = |¢' N it L P e Bt oy T et T e e Vi

W g vestrel Regort Crbena

Reports

ﬂ_.ﬂ_'-, xi_ 5 S}
| |

Bov - # e rpager ) Tok e "

i

=

Home
My Profile
Curveys
Chservations

Technical Support
About Kestrel
Contact s

Dhservations DS

Repart Criterla

Criteria List
sMapped Location
Survay
Soecmas
Namad Locatan
Dbser«ation Date
Frimary Observer

Criterla Summary

Chanqe Basswoed Log Cut

Mapped Location

whitnay wabes

Fap Layers &

= & Fap Layers

» ¥ Provinces

= [ Hational Parks
® [ Element Ocourre |
= [ BiS0,000

No ontaria spetfad

& B pZs0.m0n
Il LU
J. Y
| e e
Tanky Scale: 11129,261
[Sdarch FarMamed | +]| Uss Scale: [1129061 ]
ERENRRIF; Task Results
Genarste Reper | Clear All Critana [

|

If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate

Report.
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o Eestrel Weporl Crbera - Winidows Lileriet Esphorer
0-;.-: * | Brpseitrel nalus eseron ceghestrel Pages Reportreg Citer, aign e e Bl
W S estrel: Report Cribenis E I Fo= [ < o= rbage = DTok -

Canadi

Home Roport Criteria Change Password whitray wahes
My Frofile Lo Ot
SLMVEYS
Chsarvations
iy Criteria List Mapped Location
Lists Mapped L mcation T
Hedp Map Layers & |
Techrucal Suppoart Survey
Abtut Kestrel Spedes = | HMap Layers
Contact Lis

Hamed Locabion # B Provinces
OBservabon Date + [ Mational Parks g
Pilmary Olscarras & I Eloment Occarre |
+ F 1:50,000
W W 1:R50000
i B Cantour
Tasks Scale: : 24.:\ :zs - i
Sparch For Mamed ol | Uie Seals: I-J-ﬁ
Liad stlan

Task Redults

Criteria Summary

¥ Mapped Location (
b Custom Shape)

Related Tasks:
e Select Tasks
e Query Builder
e Clear Criteria
o Define Report Criteria according to
o Survey

Species
Named Location

Observation Date
Primary Observer

O O O O
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Survey

1. Within the Report Criteria page, select Survey from the Criteria List section.

2. Type in any part of the survey name, and choose Search. The more specific the search
criteria, the faster the search.

I~ Kestrel: Repoart Criteria - Windows Internet Explarer
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Eal
Obseryations DHS
wria Shance fanaegrd bed rifef Al
mchn;l:-':__wt Raport Crit ] hag Oyt peanifer nichals

Surveys

Observations

Reports

i Criteria List Survey

Lists Maoowd Lecation Nama: 8

Help | Nama s

Technical Suppart Surviy

About Kestrel Boaciui

Contact Us

Narmad Location

Chuervation Cate
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Gandrace Regen

Criteria Summary
Na ervarin g2 ecifind

3. Select the appropriate Survey from the results list, which will add it to the Criteria
Summary section.
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7~ Kesirel: Report Criteria - Windows Internel Explorer
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If this is the only criteria to be considered in creating the report, click Generate Report.

If you would like to add additional criteria, do so at this time, prior to selecting Generate
Report.
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Related Tasks:
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e Clear Criteria

¢ Define Report Criteria according to
o Mapped Location

Species

Named Location

Observation Date

Primary Observer

O O O O
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Species

1.
2.

Within the Report Criteria page, select Species from the Criteria List section.

A species can be searched in one of two ways:
e Use common or scientific name (at the genus and species level)

e Use higher taxonomic levels

Use common or scientific name

1.

Within the Select a Species page, type in all or part of the scientific or common name
and specify which you will be searching on by selecting the appropriate value from the
Search dropdown list. Click Search.

NOTE: Use * as the wildcard indicator. (i.e., rana* will return Rana aurora, Rana

pipiens,...)

> Kestrel: Report Criteria - Windows Internet Explarer

g--- 5 = | hitps:flettrel natureserve. ongflestrel P ages FeportingfCriter a. asp w ﬂ Ls D s
W G0 st Report Crieda fir - B - e - [ hPege - STk - - L 4
-
Canad m
JHome M Sn Régeart Criteria Chanas Paseward Loa Out  jenndfer nichals
y Prafle
Survays
Observations
Reparts
Faools Criteria List Species
Lists Mapped Location  YOU must use the wildeard character = undess you search for 3 complate, exact nama.
Help :, Example: “willow™ will not raburn any résults: ““willow™ ™ will réturn Willow Ptanmegan,
Technical 5u?|pq:-rl.‘ Survay Barrens Willow, Boreal Willowfly, ek,
About Kesbre m
Contactk Us
Named Laeatian Cpecies are being searched
Observation Date  Mam: |rana”
Pamary Cuserver Search: | Scientife and All Com
Eeierific and All Comamon Hames
Sn‘_lun'lrﬁt Harms
Common Mama {English)
Criterla Summany
Mo critena specfied

2. Select the appropriate species from the list, which will add it to the Criteria Summary
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2 Kestrel: Report Criteria - Windows Infernel Explarer

= . .
O - & mosipesseosaesre crpesreeseoomatnens sox i1 [ P
WG s Report Crtaia [re=| Fi- B - @ - [hPege - Gk - @- 0 3

Canadi

JHome Report Criteria Change Passwaed ennifer nachols
My Profile LagOut 3
Survays
gssenr;auum
par
Pacpie Critaria List Species
Lisks Mapped Location Yau must wse the wikdeard character = unless you search for a complete, exact nams,
Help - Examgle; '_wllluw' will NGt raturm any results; T =willow ™" will retwem Willow' Ptarmigan,
Technical Support Survay Barrens Willow, Boreal Willowfly, etc,
About Kestrel m m
ConacEUa Named Location | SPeties are being searched. Search Higher Taronomic Levels Instead,
Observation Date  Name: |rana®

Frimary Observer Search: | Scientikic and All Common Hames %

Search Results
Scientific Name Comimon Hame

Salect Rana catesbaiana Bullfrog

Salact Rana hutenventris Columbia Spotted Frog
Rana clamitans

SMEE  malanota Green Frog

Salact Rana clamibans Green Frog

Salact Rana septentrionaks  Mnk Frog

Salest Rana papigns Morthérn Leopard Frog

Salact Rana papiens pop. 3 Morthemn Leopard Frog - Eastern population

Morthern Leopard Frog - Southam Mountain
Salgct Rana paplens pop. 1 pogulation

Marthern Leopard Frag - Westem
szl RARa pipsens pop.. 2 Boreal/Praire populations

Salack Rana prabosa Dregon Spotted Frog
alg Rana palustns Peckaral Frl:!g
Rana aurora Red-legged Frog
1 Rana ﬁ'.'h.'.'! 2Tt ] Waoad FI'-Dg

3. If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate
Report.
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rel: Repor! Criteria
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Species

You must wse the wildcard character = unless you search for a complate, exat name.
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Barramns Willow, Boreal Willowfly, etc.

Species are baing searched. Search Highar Tasonomis L avealy Instaas,
tame: |rana®

Saarch: | Scientific and All Commen Hames

Search Results
Schentific Mame

Select Rana catesbaiana
Salact Rana lutensentris
Rana clamitans
saluilh melanota
Selact Rana clamitans
Salact Rana septentrnionaks
Salach Rana papiens
Sefect Rana papians pop. 3
Salack Rana pipiens pop. 1
Select Rana pipiens pop. 2
Salack Rana prebiosa
Salect Rana palustris
Salagt Rana aurora
Salack Rana sylvabca

Criteria Summary

Rana aurora{Red-lagged Frogil

Use higher taxonomic levels

Commaon Hame
Bullfrog

Columbsa Spotited Frog
Grgen Frog

Gresn Frog

Mank Frog

MNarthern Leopard Frog

Morthem Leopard Frog - Eastemn population

MNarthern Leopard Frog - Southarm Mountain

population
Morthermn Leopard Frog - Westem
Boreal/Prairke populations

Cregon Spotted Frog
Packeral Frog
fed-lagged Frog
Wood Frog

o
o
o
o
)
®
®
o
o
o
o

1. Within the Select a Species page, click on Search Higher Taxonomic Levels Instead.

280




Reports

/2 Kestrel: Report Criteria - Windows Internel Explarer

e
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Halp Example: “willow™ sall nak réburn Aoy rédolts; " Swillow™" will returm Willaw Pranmegan,
Technical Support Survey Barrans Willow, Boraal Willowfly, atc,
About Kestrel Spocies
Contact Us

Named Location Species are being seanched
Observation Oate  Name:
Prmary Qbgerver  Search: | Scientific and All Common Names »

Mo critena specfiad

2. Type in the part of the scientific name and specify which taxonomy you will be searching

on by selecting the appropriate value from the Search dropdown list. Click Search.

NOTE: Use * as the wildcard indicator. (i.e., *rana* will return Amburana, Dicranaceae,
Dicranales&ldots;)

' Kestrel: Report Criteria - Windows Inlernel Explarer
Gv—_.* * (B mim.m.wmmwm.mz w ﬂ b | o
BT B Kestrel: Report Crinia PB - B i - [GhPages GiTok - - 1 3

-

JHame Report Criteria Changs Password Log Qut  jennifer nichals
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Survays
Egi?r\'#ﬂﬂn'i
parts
Peoke Criteria List Speches ‘
Lists Mapped Locaton You must use the wildcard character = undess you search for a complate, exact nama.
Help Example: “willow " will not rebunn any results; “=willow™" will return Willaw Ptarmigan,
Technical Support Survey Barrens Willow, Boreal Willawfly, ene.
Absut Kestrel Slllﬂli

Contact Us “E | b .
HNamaed Location Higher Taxonomic Levels are Q sea d. Search Spedies instead
Observation Date  MName:  |“rana®

Frimary Observer  winpdom: | All Kingdoms

Plants Fungl Na;a

Apimal “Gmrm Raport

Criteria Summary
Mo critena specfied

3. Select the appropriate name from the list, which will add it to the Criteria Summary

section.
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4.

2 Kestrel: Report Criteria - Windows Internel Explorer
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Tachrical Support Survey Barrens Willow, Boreal Willowfly, etc.
About Kestrel Spoecies ]
Contact Us it meariam | Higher Taxonamic Level ched
Named Locatian @ ic Lavels are being searched. Search Soeces Instead,
Observation Date  Name:  |“rana’
Primary Observer  ingdom: | All Kingdoms -
Saarch Results
Action Scienlific Name Common Name
Salact amburana no comman name (¥
Salack DiCranicens o COMMOn nams m
Salact Dicranakes NG COmMmMon nama @
Salact Flatcherana M COMMAN Nama )
Salect Granatellus NG COMMOnN name [0}]
Salact Mataporana N COMMON Name o
Select Millagrana g COMmMOon Nams m
Salect Phaedranassa NG COMMOn name o
Salect Porana NG COMMAan Nama o
Selact Provancherana ng COmMmMon nams o
Salact Rana nd COMMAN NAME o
— Ranaksma NG Common nama {D
@ Ranatra na COMMOan Nama o
s Raputiarana ng COMMOn Name {D
Salact Ruprana NG COMMOn name o
1 2

If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate
Report.
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= Kestrel: Report Criteria - Windows Inferned Explorer
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Criteria Summary
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Related Tasks:

Clear Criteria

Define Report Criteria according to
o Mapped Location

Surve

Named Location

Observation Date

Primary Observer

O O O O
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Named Location

1. Within the Report Criteria page, select Named Location from the Criteria List section.

2. Type in any part of the named location, and choose Search. The more specific the
search criteria, the faster the search.

' Kesirel: Repert Critbera - Windows Internet Explorer r_ =] r?:'
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3. Select the appropriate Named Location from the list, which will add it to the Criteria
Summary section.
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~ Kestrel: Heport Critiera - Windows Internet Explorer
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4. If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate

Report.
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Related Tasks:
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e Clear Criteria
¢ Define Report Criteria according to
o Mapped Location

Survey

Species
Observation Date

Primary Observer

O O O O
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Observation Date
1. Within the Report Criteria page, select Observation Date from the Criteria List section.
2. The observation date criteria can be defined by a single date or a date range. To
indicate a date range, click the . icon, which will allow you to specify the start and end
date of the date range. To return to a single date, click the 21 . icon.

T pestrek Beport Criteria - Windeows 16 frnel Esplane

e,
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ks Critarla List observation Date
:—I'I';,’; Mapped Lacaton :
Technical Support Survey AL
About Kestral SpeciEs
Contact Uis R & Overiaps Range  © Within Range
Hamed Lotation
Ohservation Date
Fremary Qbsarvar
Cancal |
Criteria Summary
Ho critéria spechied
Generate Repod | Clear All Crlera |

3. Click within the date textbox to either manually enter the desired date or to select the
date from the calendar that appears when the field is clicked. Both the textbox and the
calendar initialize to the current date. Click the "= icon on the calendar to navigate to
the previous month or the 'Z icon to navigate to the next month.
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4. If you have entered a date range, use the radio buttons to indicate whether you want
your search to return results in which the observation date range Overlaps the Range or
is Within the Range of the dates specified.

Overlaps Range: if the dates specified within the search criteria are May 3 - 7
and the observation dates of a record are May 2 - 5, this record will be returned
within the report because the observation date overlaps the date of the search
criteria. The search will also return observations with a single date between May
3 and May 7, instead of a date range. Overlaps Range is the default setting.

Within Range: if the dates specified within the search criteria are May 3 - 7 and
the observation date of a record are May 2 - 5, this record will NOT be returned
within the report because the observation date is NOT WITHIN the date of the
search criteria. The search will return observations with a single date between
May 3 and May 7, instead of a date range, as well as those records with a date
range completely contained within the range in the criteria (e.g., May 4 &endash,;
5).
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6.

Reports

I Eesirek Report Criberia - Windoss Inkerred Enplorer

@-n: - |¢- hitpa: | Prits ol Ratureiarve or g et ollP e R ecor trsyCriberia g dﬁ dpl ] o Wi 1 =1

W vestvel Regort Crberia I | By ~E) - pacev Tk ™
zl

2 Dhseryations DMS

Home Repart Criterla Change Passwond Log Qut  whitney weber
My Profile

Survays
Dbsarvatons

Eg:‘;f Criteria List Observation Date

Lt Mapped Location

Hedy Start
Technical Support Suray L SR E
about Kestrel End
Contact Us soenas 112007
Hamad Locaton
Gbinristion Dale : E Qverlaps Range T withe Range }
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Griterla Summary
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Garerate Report | Cloar All Criteria |

After defining the observation date(s) and search type, click Update to add the
observation date as a search critera within the Criteria Summary section.
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If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate

Report.
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Related Tasks:
e Clear Criteria
o Define Report Criteria according to
o Mapped Location

Species

Survey
Named Location

Primary Observer

O O O O
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Primary Observer

1. Within the Report Criteria page, select Primary Observer from the Criteria List section.

2. Type in any part of the first or last name, and choose Search. For example, a search for
'‘web' would return anyone with 'web' anywhere within the name. The more specific the
search criteria, the faster the search. However, if you search for a complete name, you
must enter it as "Last Name, First Name", and the spelling and punctuation must match
the Person record precisely.
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3. Select the appropriate Primary Observer from the list, which will add it to the Criteria
Summary section.
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Criteria Summary
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If this is the only criteria to be considered in creating the report, click Generate Report.
If you would like to add additional criteria, do so at this time, prior to selecting Generate
Report.
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fie [dt Wew Fguortes Jook beb

Google (G~ w Googd B - O boomarkse B0bocked  Fhedh » 'y Autolik = T AuoRl [whSenditoe L () Settingse
WG EE e ateaserve: Boticr d Overv,.. | @@Kestrok Report Crtiers x| | Bh - B 4 [reoo - Ghracks- "
-

2 seryations

Canadi

; BWhitnay SARINV project
Primary Observer Salect Weber, Woeber Whitney Lyn  NatureServe  whitney

Criteria Summany

Related Tasks:
e Clear Criteria
o Define Report Criteria according to
o Mapped Location

Survey

Species
Named Location

Observation Date

O O O O

JHome .
My Profile Report Critiera —
Survays 0 Out
Observations
Paopia Criteria List —

F. ,':"',FP‘“ Primary
About Kestrel Mapped Location Name: [whi h
Contact Us Survey I_E wirh J
Species Search Results _
Namad Location Action MNama p:.:.:.:e r::;;f.'n :’::1': Organization Usermame
b Select FUOUL,  ppidout Bwhitnay Parks Canada

Generate Repor
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View Observation

294

Within the Report Criteria page, Define Criteria & Generate Report.

Within the Report Results page, click on the observation record and select View from
the dropdown list.

';] Kestrel: Report Resulls - Microsall Internel Explorer | } i

Ble [t Wew Fgwrites Tock fek r

Q- QO KB P oo @ 3-5 & [JE S

Addeess ] Mg fhoestred Fubur e v 0 Gl s T e MR puce DRl i w G-u Lirka ¥

Google Gie w oo B+ UF bosimaiew B0biodked  F check w 4 Autolink v | Autofl [wp Serdtow [ () Settingew
-~

C;% W Dbseruations DS e

i LoG Oyt whitney
My Profie Report Results 00 Ot
Survays
Observations [

Reports
People
Helo Survey |
About Kestrel test survey)
Contact Us
Obsarvations List Rafrash
Cormimon Narme Primary Observor Ohservation Dote G
31101 Amencan Martan Eberhardy, Ewen 10/28,/2007 test survey
Big =]  Red-lagged Frog Weber, Whitney 11/1/2007 test survey
Edit
Dielets

e s BT ETION [0 ViEw (1S details

. Dbservation Location - Show

e From within the Observation Details section:

o click the Survey link to navigate to the Survey Details page, from which
you can Edit Survey and Delete Survey;

o click the Species link to navigate to NatureServe Explorer for further
information on the species;

o click the Primary Observer link to navigate to the Person Details page,
from which you can Edit Person or Delete Person.



http://www.natureserve.org/explorer/

Reports

¢~ Kestrol; Report Results - Windews Interme! Cxplorer

o_q-n; = | g fitrel natur eerve. or glhstrel Parge Poepor i T msute_rig e S [[=f=
Coogle |G- wGegh B fF bomertss BhiNopopus S Check = 3, dutolink = [mpsendtoe & () Settngs=
Wi - ¥ Fnagpansh v O Devingks s

W 4 [28e] & natreserve: iotics  overvi., | Kestrek Reportesks X | fi- @ - e (e

-

| (Slein futre
Wy Prafie Report Results Log Out w 4
SaEnvays
Observabions
E’:m 5 Cntena Summary - Hide
Healp
Alout Kestrel Buriey L
Centact Us tast survay)

Comimeoin Names Primary Dbserver Dbservation Date -

31102 Narthern Flyng Squemel Weber, Whitney 9/4/2007 - 9/13/2007 test survey
31101 Amencan Marten Eberhardt, Ewen 1028/ 2007 TSk Survey
31021 Red-legged Frog Weber, Whitnay 11/1/3007 test survey
3 Observation Detads - Hide

o 31g

Survey & ¥'g

Species Red-legped Frog  (Rana aurora

Observation Date a0

Locathsn FETIRaa S, FOS4B78)

Primary Observer

Sensitive i

Directions &

Template NaturaServe Observation Standard

(http:/fsarvices. naturesene. org/obsanvations)
[ Edit Observation | [ Delets Obseraton |

Comments - Show

Ob=servation Locakkon

Show

To view comments, as indicated by the notes icon B, expand the Comments
section by clicking the =l icon.
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= Kestrel: Report Results - Windows Internet Explarer '._. 3
OO - e S i e
Google (G vogd Bv fr somerise Bhinopons 9 Check vy fueolnk v [sendtoe & (@ setungs
W - » D ImsSpash 50 Esxingis s
W (28] 8 st ot 1 v | @ Kestek BeportBanks X | Ei- ) - fh - irBoom = (T
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Contact Us tast survay)

Commaon Name Primary Observer Dbservation Date
31102 Narthern Flyng Squemel Weber, Whitney 9/4/2007 - 9/13/2007 test survey
31101 Amarcmn Marten Ebarhardt, Ewen 10728/ 2007 esl survey
31021 Red-legged Frog Weber, Whitney  11/1/2007 test survey

B3 Observation Doetads

m 31021
Survey Lest survay
Species - F (Rana aurora)
Observation Date 11/1/2007
Location (51.387883,~117.7054878)
Primary Observer Weber, Whitnay
Sensitive &
Directions @
1l I
Template iht;ﬁ?;‘;imw&ﬂiiof;ghqwa tions)

[ Edt Obseration | [ Delete Obseration |

€ pmments = Show

B Obsarvabch Loc

To hide the Comments section, click the icon.



= Kestrel: Report Results

Windows Internet [xplorer

Reports

—
G*j._*‘" B hotp: [estrel naturesenos. ongfistnel[Page (Repartng Hesults, s L REE T S
Caoogle G~ waog B O scomks Bitopopes | F Check = %y Autolik ~ | Senditor ) settings
Wi - | M EnsSpansh = 0 Esningds a0
- - : . - -
WO EE 0| NetureSere: Bitics 4 Oy, @8 Nestreli Repoit Rents % fir - B - i - [rpage - 5 Tok -
o~
Observations DS
PHom Log Dt Futre
My Profile Report Results w b
Surveys
Observations
E‘:mgs 5 Critera Summary - Hido
Help
About Kestrel Senaw {
Centact Us test survey)
Common Name Dbservation Dale
31102 Horthem Flyng Squirrel Weber, Whitnay 87472007 - 9/137 2007 test survey
31101 Amarican Martan Eberhardt, Ewan 10/28/2007 tast survay
31021 Red-legged Frog ‘Weber, Whitney 11/1/2007 test surviey
& Cbservation Dotads - Hide
[0 31021
Survey Leat survey
Speces =) (Rana aurora)
Observation Date 111/ 2007
Lacation {51.387863,-117.7054876)
Primary Observer Yisber, Wietney
Sensitive Falzse
Directions wd
HNatureSarve Observation Standard
Tempiota (http:/fsenvices.natueserve.org/observations)
| EdnObseration || Dolete Obsenvation |
@. oinmants
.| Dwections
11/6/2007 4:34 PM Wihatnay Weber
Enter any commants related to 'Directions’
11/6/2007 4:34 PM Wihainay Weber
Yiou can have multipls comments per fiekd,
I Obparvation Location - Show
w
Joone Cp & bbernat 100% -

To view the Observation Location, expand the Observation Location section, by
clicking the *licon. Click the [¥]icon to hide the Observation Location section.
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= Kestrol: Repord Results - Windows Internel Explorer (=113
m = B hitg:{feitrel nabureser e or gbatrel Pagem (Prpor g Med s g w A K ) | -
Google |G- v wogh B {7 boomeise BiMopopups TP Chek = 4 futolnk = | Sand bowe 0 @ settings=
W w D EnsSpanith ¢ 0 Esxingds s

o _:E_-_ﬂ NatiseServe: Bcbics § Overv.., | 8Veitnst Report Felts. % |

Report Results

[

About Kastral
Contact Us

Cormmeon Namaae

Harthem Flyng Squaral

Aamancan Marten

Red-leqged Frog

3 Observabon Detads - Hide

i

Survey

Species
Observation Date
Location

primary Obsarver
Sensitive

Directions
Templatbe

Lo Out  whitnay

Dbservation Date

Waber, Whitney 9/4/2007 - 9/13/2007
Eberhardt, Ewen 10/28/2007 test sunsaey
Wabaer, Whitnay 11172007 test survey

31021

Lest survey

Bed-legged Frog (Rana aurcra)
11/1/2007
[51.387883,-117.7054878)
Weber, Whitnay

False

NatureServe Dbservabon Standard
(http:/fsenvices.naturesense. org/obsanvations )

[ Edit Observation

I

Dielote Obseraton

]

= [#] Map Layers

W [#]canada
& [ Parks
# [#50k

# [ 2sok

@ & canmlacontonr

NOTE: See Mapping Tools for more information regarding using the tools

associated with the mapping application.

Related Tasks:

298




Reports

Edit Observation
Delete Observation

Export Report Results
Modify Criteria
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Edit Observation

-OR -

300

Within the Report Criteria page, Define Criteria & Generate Report.

Within the Report Results page, click on the appropriate observation record and select
Edit from the dropdown list.

D Keatrel: Report Resulls - Microsall Internel Explorer

Ble [ Wew Fgortes Tk Heb r
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My Profite Report Results Lag =
Survays
Observations B
Regorts e e —

eople
Helo Survey |
About Kestrel tast survey)
Contact s
Obsarvations List Rafrash

[1%] Comimon Namig Observor Ohservation Date
Eiiol Amencan Marten Ebermardt, Ewen 10,/28,/2007 tESE SUFvey
| Red-lagged Frog Weber, Whatney 11/1/2007 test survey

Detalls - Hide

Dalete

Selact an observation to view its details

Dhsaryvation Location = Show

Alternatively, if you have already chosen to View the observation record, within the
Observation Details section select Edit Observation.
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"] Kestrel: Reporl Resulls - Microsofl Inlernel Explorer
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Canadi

JHome Report Results Lo=n Quit whitney
My Profie
Surveys
Observations
Reports E
P:?;IE
H
About Kestrel Aurusy|
Caontact Us tast survey)
Modify Crtena
Obsarvations List Refresh
Commuon MNama DObsarvar Observation Date |
31102 Horthem Flying Sguenel Weber, Writnay /42007 = 97132007 EESt Survey
J1101 American Marten Ebarhardt, Ewen 1n/28 /2007 tast survey
31021 Rad-lagged Frag Waber, Whitndy 11/1/2007 rEst Survay

o o

Survary LSt survay

Spocies AMEncan Marten (Marfes srmencana)
Observation Date 10/28/2007

Location Mount Tupper Lake

Primary Observer

Sansitive True

Identification Source sl

Location Confidonco »6,25-25m

GPE Mode 2D WAAS

Evidenca Type photograpgh

Template HatureServe Observation Standard

(http: ffiarvicid naturitendd. afg/obiarvationsg )

C_on Ghssraon_ | [) Goieia Ghsersaion

& Observa

3. Within the Edit Observation page, fill out the various fields with appropriate information.
The core fields are listed below. For further information on any of the fields, click the
appropriate link below.

e Template - Read Only

e Survey - Read Only

e Species - Required

e Observation Date - Required
e Location - Required

e Primary Observer - Required
e Sensitive

e Not Found

.3
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NOTE: Additional fields are specific to the template used by the survey containing the

observation record. Further information regarding these non-core fields can be
determined by placing the cursor over the field name, to obtain fly-over help.

4. Save & Close the observation record.
NOTE: Other options include:
e Save, which allows you to save the record but continue editing it;

e Save & Copy, which will save the record, create a copy of it and open the new

record.

= Kestrel: Edit Observalion - Windews Internet Explorer

m—

ePrimary OBSEIVer Eyoia Eyen v D

Sensitive i)

€

i

i

Pt T (B hrpsc/festrel natuneseryve, ohy sl ol [Pages] Obssryaton  Db-E S oo i 5 s 21 4
WO estrel: Bt Observation fir = B - o= rrege - Sk - @- 3
.l
‘@M seruations,
Canads —--——-—ﬂ
JHame Edit Observation Change Password Log Qut  jennifer nachols
My Profile
Surdeys £ :
Observations Observation Information -
Eepnlrti
aopla ; o
Lizts The cbservabion was saved,
;‘:Ehmcal Support Ralds marved § réguing 8n antry,
Abaut Kestrel Template: NatureServe Obsarvation Standard
Centact Us Survey: Parks Canada Test Survey
sSpecies
- Amencan Marten et D -
Martes amenicana
#0bservation Date -
wzen | 3E) wl
sLocation Kount Tupper Lake || Mag It -
Enter Coordinates

Related Tasks:
e Select a Species
e Create New Location
e Edit Location
e Select Primary Observer
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Delete Observation

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the appropriate observation record and select
Delete from the dropdown list.

';] Kestrel: Repori Resulls - Microzeft Inlernel Explorer
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fHome Report Results Log Out  whitney
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Contact Us Meodify Criteniz

Ohsarver Observation Dale

31102 Northem Flying Squirrel Weber, Whitnay 9/4/2007 - 9/13/2007 test survey
_5110" =| AmEfican MBrLEn Eberhardt, Ewen 10,/28/2007 TESE Survey

Red-legged Frog ‘Weber, Whitney 11/1/2007 test survey

Select an observation Lo view its datails

Observatson Locateon = Show

-OR -

Alternatively, if you have already chosen to View the observation record, within the
Observation Details section, select Delete Observation.
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3. You have the option to CANCEL the deletion at this point or you can proceed to delete

X Kestrel: Report Results - Microssit Infernet Explorer
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Dhservation Detals = Hide
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Location Mount Tupper Lake
Primary Observer Eberhardt, Ewen
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NatureServe Observation Standard
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[ Edit Dbseration Dlete Obsanation

Dbhsarvation Location - Show

Template

the observation record by selecting OK.

X

Windows Internet Explorer

\ ? ) Are yau sure you wank ko delete the selecked ikem?

L 04 J [ Cancel

Related Tasks:
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e Modify Criteria

305



Kestrel Help v1017

View Survey

306

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.

A Kestrel: Report Resulls - Microsafl Internel Explorer EB
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Observations List Rafrash
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Elf":l: * Red-lagged Frog Wabar, Whitney 117172007 test survay
T
| Delete
e BIWATION 1O ViEWw |15 details

Obsarvation Location = Show

3. From within the Observation Details section, click the Survey link to navigate to the
Survey Details page.
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7 Kestrel: Report Results - Windows Internet Explorer

2

Cntena Summary -

Help
about Kestrel Survey (
Contact Us test survey)

Commaoan Nama SErVe Observation Dale
31102 Northem Fhying Souerrel Weber, Whitney 9742007 - 91372007 test survey
21101 Amancan Marten Eberhardt, Ewan 10/28/2007 beat survey
31021 Red-legged Frog Weber, Whitney 11/1/2007 test survey

&3 Observation Datails - Hida

I

Survey

Species (Rana aurara)

Obhservation Date 11/1/2007

Location (51.387883,-117.7054878)

Primary Observer Waber, Whitnay
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Template (N:L?;:af?:en:m%f:;&Elﬁ?ﬁ;ﬁghsenau.ons}
Edit Obsenation ||  Delate Obsendation |

& Comments - Show

[#] Observation Locabon - Show

4. Within the Survey Details page, Close the window, which will return you to the Report
Results page. Alternatively, choose to Edit Survey or Delete Survey.

vey Details - Macrosoft Internet Enplorer
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Contact Us Edit Survey I Delete Sunmy ]
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Related Tasks:

e Edit Survey
e Delete Survey
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Edit Survey

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.

D Keatrel: Report Resulls - Microsall Internel Explorer
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3. From within the Observation Details section, click the Survey link to navigate to the
Survey Details page.
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7 Kestrel: Report Results - Windows Internet Explorer
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|__Edi Obsenation || Delate Observation |

Show

& Comments -

& Observation Location - 5

4. Within the Survey Details page, click Edit Survey which will take you to the Edit Survey
page.
'-_'l Eestrel Survey Details - Hicrosoft Intemnet Euplorer
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5. Within the Edit Survey page, fill out the various fields with appropriate. For further
information on any of the fields, click the appropriate link below.

e Survey Name - Required
e Description

e Survey Owner
e Observation Template

e Authorized Users
e Roles for Selected User
e Access Sensitive Observations

fZ Kesteol: Ddit Survey - Windows Imernet Fxplorer
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6. Save & Close the survey.
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T Kestrel: Edit Survey - Windows Internel Cxplorer
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Related Tasks:
Select Survey Owner
Add Authorized User
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Delete Survey

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.
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My Profile Report Results LoG Oyt whitney
Survays
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Reparts e T —
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*hal'c? Survey |
Aboul Kestrel tast survay)
Contact s

ﬂhﬂﬂuns List _ Rafresh

[15] Cormimon Mameg Observer Ohservation Date
31101 amencan Martan Eberhardl, Ewen 10/28,/2007 TEst survey
Biogl ¥l  Red-lagged Frog Wahar, Whaitney 11/1/2007 test survey
e —
Delets
e S BIWATION [0 View (1S details

Dhsaryation Location - Show

3. From within the Observation Details section, click the Survey link to navigate to the
Survey Details page.
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7 Kestrel: Report Results - Windows Internet Explorer (=]
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Canada

Common Name irm Dbserver Dbservation Date
21102 HNorthern Fhying Scuirrel Weber, Whatmey o/4/2007 - 9/13/2007
31101 Amancan Marben Ebarhardt, Ewan 10/28/2007
31021 Red-legged Frog Weber, Whitney 11/1/2007

3 Observation Details - Hide

m

Survey

Species (Rana aurora)
Observation Date 11/1/2007

Location (51.387883,-117.7054878)
Primary Observer Weber, Whitnay

Sensitive False

Directions =]

Template MNatureServe Observation Standard

(http://services.natureserve. org/observations)
| Edn Obsenation ||  Delete Obsenation |

& Comments - Show

[F3 =
B Observation Locabion -

4. Within the Survey Details page, click Delete Survey.

W Eestrek Survey Details - Microsolt Internet Euplores
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JHome Report Results Log Qut  whitnay
My Profile
Survays
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Contact Us Edit Survm Drelote Survey
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Reports

5. If a survey already contains observations, all observations contained within that survey
will be deleted. You have the option to CANCEL the deletion at this point or you can
proceed to delete the survey and all of its observations by selecting OK.

Microsoft Internet Explorer . E!

'::t:) The current survery and all of its associated obsarvations will be defebed. Are you sure you want bo delste the survey and its observations?

Lo |
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View Person

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.

2 Kestrel: Report Resulls - Microssil Internel Explorer
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i Survey |
About Kestrel tast survey)
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i Edit
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e BTWATION (O ViEw U5 detais

I Obsarvabion Location - Show

3. From within the Observation Details section, click the Primary Observer link to navigate
to the Person Details page.
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Reports

Home

¢ Profle Report Results

Surveys

Observations

E’:EEFE j&l Critena Summary - Hide

Halp

About Kestrel Survey {

Contact Us best survey)
Observations List

I Commaon Name

31102 Kortham Flying Squirrel
31101 Amarican Marten
31021 Red-legged Frog

k3 Observation Detads -

Hisch

i

Survey

Species
Dbservation Date
Lacation

Primary Observer
Sansitive
Directions
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Ebarfardt, Ewen 10/28/2007 DESt Survey
‘Weber, Whitney 11/1/2007 test survey

31021

Lest survey
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11/1/2007
Cllse ey >
e

NaturaServe Observation Standard
[http://services.natureserve.org/observations)

[ Edt Observation

Dielels Observation |

Show

d Observation Location -

4. Within the Person Details page, choose to Close the window, which will return you to the
Observations page. Alternatively, choose to Edit Person or Delete Person.

317



Kestrel Help v1017

" Kestrel: Person Details - Windows Internet Explorer
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About Kestrel Ernall

Contact Lis User Account
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Primary Phone Number
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Address (Line 1)
Address (Line 2)
City
StatefProvince
Country

Postal Code

[ Eda Persen _][ Delete Person J

Related Tasks:
e Edit Person
o Delete Person
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Weber
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Whitney Weber (whitnay)
NaturaServe

703-908- 1875
T03-908-1917

1101 Wilson Blvd

15th Floor

Arlington

VA

usa

22209
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Edit Person

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.

3 Kestrel: Report Resulls - Microsall Internet Explorers
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Dhsaryation Location - Show

3. From within the Observation Details section, click the Primary Observer link to navigate
to the Person Details page.
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7~ Kestrel: Report Resulls

Windows Infernel Explarer

=)
Home Report Results
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i 31021
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Directions wd
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| Edit Obsenvation || Delete Obsenvation |

I = .
& Comments - Show

=l Observation Location - Show

4. Within the Person Details page, choose to Edit Person.
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Reports

Go

Ble gt Mew Fgeorbes Took Help

- | Wim_d.m@w.ammﬁmmm*.m
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My Profile Person Details
UrEYS
Cbéaryations First Name
Reports Middle Name
People Last Name
About Kestrel Email
Contact Us User Account
Organization

Primary Phone Number
Alternate Phone Numbaer
Address (Line 1)
Address [Line 2)

City

StatefProvince

Country

E Eda Paracn lD Delete Person ]
o —

whitnay_weberfinaturasense, org
Whitney Weber (whitnay)
NaturaServe

703-908- 1875
T03-908-1917

1101 Wilson Blvd

15th Floor

Arlington

VA

usa

22209

Log Qut  whitney

5. Within the Edit Person page, fill out the various fields as appropriate. For further
information on any of the fields, click the appropriate link below.

o First Name - Required

e Middle Name

e Last Name - Required

o Email

e User Account - Read Only
e Organization - Required

e Primary Phone Number

e Alternate Phone Number
e Address (Line 1)

e Address (Line 2)

o City
e State/Province
e Country

e Postal Code

6. Save & Close the person record.
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= Kestrel: Edit Person - Windows Internet Explaner
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Related Tasks:
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Delete Person

NOTE: A person record cannot be deleted if it is referenced as a Primary Observer within one
or more observations or as a Survey Owner. Attempting to delete such a person record will

result in the following message:

&

Windows Internet Explorer

' Could nok delete record
. The item cannot be deleted because it is referenced by other records,

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click on the observation record and select View from
the dropdown list.
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3. From within the Observation Details section, click the Primary Observer link to navigate
to the Person Details page.
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7 Kestrel: Report Resulls - Windows Internel Explorer
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k3 Observation Detads - Hide
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Survey Leat survey

Species Bed-legged Frog (Rana surcra)
Dbhservation Date 11/1/2007
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Directions wd
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4. Within the Person Details page, choose to Delete Person.
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/Z Kestrel: Person Details - Windows Internet Explorer
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mt Kastrel Email whitney_weberBnatureserve,org
Contact Us User Account Whitney Weber (whitnay)
Organization NaturaServe
Primary Phone Number 703-908-1875
Alternate Phone Numbaer 703-908-1917
Address (Line 1) 1101 Wilson Blvd
Address [Line 2) 15th Floor
City Arlington
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Country USA
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E Edat Peraon l Delete Ferson ﬂ

5. A popup window will prompt you as to whether you truly want to delete the Person. Click
OK to delete the person or Cancel the deletion process.

X

Windows Internet Explorer

\ ? ) Are wou sure you wank to delete the selected ikem?

| Ok, I| [ Cancel

Related Tasks:
o [Edit Person
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Modify Criteria

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click Modify Criteria, which will return you to the Report
Criteria page to further modify the report criteria.

Z Kestrel: Report Results - Windows Internel Explorer
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3. Within the Report Criteria page, as appropriate, Clear Criteria or add additional criteria
via Define Criteria & Generate Report.
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4. Once the updated criteria has been defined, Generate Report.
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Related Tasks:
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Clear Criteria

1. Within the Report Criteria page, either Clear All Criteria or individual criteria values or
groups of criteria values.

e To clear all criteria, select Clear All Criteria.
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e Toremove a single variable (i.e., Red-legged Frog [Rana aurora]) from a criteria
group (i.e., Species), click the X next to that single variable.
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e Toremove a criteria group (i.e., Species), which results in removal of ALL
individual criteria variables within that group (i.e., Red-legged Frog AND Northern

Flying Squirrel) to be removed as criteria as well, click the X next to that criteria
group (i.e., Species).
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Generale Repart

2. After removing the unwanted criteria, either add additional criteria (Define Criteria &

Generate Report) or Generate Report with the current criteria settings

Related Tasks:
e Define Criteria & Generate Report
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Export Results

1. Within the Report Criteria page, Define Criteria & Generate Report.

2. Within the Report Results page, click Export and select the preferred format (GML or
CSV) from the dropdown list.

e GML - includes tabular and geographic data; can be imported into ArcCatalog to
be included in map documents

e CSV - tabular data only; can be imported into a number of applications, including
Microsoft Excel and Microsoft Access
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6 Criteria Summary - Hida

Observations List
Sclentific Hame Prima Observation Date

Rana awrora Wabar, Whitnay 104/29/2007 [} =1
31001 Bufo boreas boreas Weber, Whitney 11/6/2007 - 1171372007 test
3100z Glavcomys sabninus ~ Weber, Whitney 11/14/2007 test - Sani
31003 Rand Juwrora CLARKE, Unkndwn 11714/ 2007 test - tolamatry
31005 Martes amercana Wabear, Whitney 11/14/2007 test - mortakby

3 Observabion Datads - Heda

Select an observation to view its details

3 Ohservation Location - Show

NOTE: Depending on the amount of data, the export process can take a number of
minutes.

3. Inthe File Download dialog, Save the file.
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4.

File Download

Do you want to open or save thiz file?
@ Mame: results.gml
Type: gml_auto_file, 30.1KE

From: kestrel.test.natureserve.org

Open ][ Save ]| Cancel |

While files from the Intermet can be uzeful, zome files can potentially
harm pour computer. If you do not tragt the zource, do not open or

| g
L,
= zave thiz file. WWhat's the risk?

(]

In the Save As dialog, navigate to where you would like to save the file.

NOTE: If ArcMap is not installed on your computer, the Save as type will default to a file
type of .xml rather than .gml. To save the file with a .gml extension, rename the file by
putting quotes around the name (ie. "filename.gml"). Doing so will result in the XML
extension being dropped and the file being named filename.gml as expected.

Reports

Save i | | Testing Vl ] T o E-
i @ results_3_reparts, gl
if E? |E] results_mortality_obseryations,gml
My Recent @ kest. gl
Docurnents
€
Dezktop
ky Documents
iy Computer
‘% File name: | hd | [ Save l
b M etwork, Save as lwpe: | .gml Document W | [ Cancel ]
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Related Tasks:
e Define Criteria & Generate Report
e |mport GML to ArcCatalog
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Import GML to ArcCatalog

1.

Reports

In ArcCatalog, enable the Data Interoperability Extension: from the Tools menu, click

Extensions and ensure that you have checked Data Interoperability.

Extensions

Select the extensions you want To e,

30 Analyst

K&

Diata Irkeropesabdiby
Geostatisticsl Anshst
Metwork Snalys
Publizhes
Schematics

Spatial Anakyst
Survey Ansyst
Tracking Anahst

0 R E R R ® &

Diascriptice:

ArclS Dats Inberoperabiity 5.2
Copyeight £19593-2006 S afe Softwarne Inc. A1 Rights Rezarved

The &rcf31S Diata Interopesabidity extension enables ArcGIS o read
and process ower 85 of the moee than 130 GIS and CAD fomats
suppoeted by Sale Softvans's FME.

Build 2616 [20060414)

About Extenzions Cloze

Add a new interoperability connection by double-clicking on "Add interoperability

connection"

) Catalog
+ g ChArcals
¥ [ CHESRI
(g Arcweb Services
+ _ﬂ Database Connections
+ _Jj Database Servers
+ I3l G135 Sarvers
=) =¥ Interoperabiity Connections
bec Y Audd Inberoperabiity Connection
+ Ek Search Resuls
# (& Tracking Connections

Click the browse.png button for Format to open the Formats Gallery.
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Interoperability Connection

Source

Format: | j J

D ataset: |
Coordinate System: |Unknown J

ak. | Cancel |

4. Within the Formats Gallery select the GML simple features specification - GML Simple
Features Level SF-0 Profile and click OK.

A Formats Gallery
Description Short Name |Fizad |\Writa | Extension |Coord. Sys | Typ

GML Simple Features Level SF-0 Profle | GMLSF

Wirh Feature Senvice (WFS) WFS F | F = U
£ & X
Sowch Cumbom Fomuaks
" fmpart_ | | ogai |[ 0K | cancel

5. Click the browse.png button for Dataset and navigate to the GML file that you
downloaded.

Interoperability Connection

Source
=Tl (5L Simple Features Level SF-0 Profile

Datazet: | @
Coordinate Spstem: |Fead from source J

ak. | Cancel |

6. Accept the default Coordinate System setting of Read from Source.
7. Say OK.

8. The dataset can be found in the Interoperability Connection section of ArcCatalog and
can be loaded into ArcMap like any other dataset.
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Reports

& i

& WChinguapin| IS

EQ Database Connections

EB Database Servers

IS Servers

ﬁ Interoperability Connections

&% Add Interoperability Connection
= @ Connection (1) - results_3_reporks GMLSF

3] Mortalityobseryation Point
MatureServedbseryationStandard Polygon
3] TelemetrvObservation Poink
TelemetryObservation Polygon

E—_L Search Resulks

I Catalog
T
T
T
T
T

¥

Related Tasks:
e Export Results
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Help

Need help? Following are guidelines for finding the answer, in order of action.

1. On-line Help

Your first line of support should be the Kestrel on-line Help (from the Help page, select
Kestrel Help).

2. Bridgeweb Knowledge Base

If you cannot find answers to your questions in the published documentation, the
Bridgeweb Knowledge Base should be your next source of information. All frequently
asked questions have been converted into subjects in the Bridgeweb Knowledge Base
that can be browsed by all users of the system. Each time we learn something from one
of your support tickets that we feel is universally useful, we add it to the Knowledge Base.
You can browse the Knowledge Base by subject area or search on keywords. The
Knowledge Base includes a section on "Known problems” with which each Kestrel user
should become familiar.

3. Bridgeweb Help Desk

All support requests made to NatureServe should originate from you by creating a ticket in
the support database. The Bridgeweb Help Desk will help you:

e Access the Knowledge Base
e Maintain an online record of your support requests

¢ Review support requests made by you as well as others in your program, increasing
institutional knowledge

e Get support as soon as it is available
The support database helps us:
e Easily shift support duties among support staff

e Improve on-site training and training materials to best provide you the information
you need to maintain your system

Please follow the Guidelines for submitting an informative support issue below!

Since the Kestrel support personnel work as a team to address your support issues, you
are strongly encouraged to follow these procedures for initiating a support request.
Support issues submitted to the Help Desk are accessible to the full support team and
are assigned to the most appropriate and available person. Therefore, rather than directly
contacting a support team member, we recommend that you submit an issue to the Help
Desk. This will ensure that your issues are assigned to the appropriate person and that an
e-mail or voicemail does not go unanswered because someone is out of the office or
working on another project.

Guidelines for submitting an informative support issue

When you encounter a problem using any of the Kestrel applications, please review the
following questions before opening an issue in the Help Desk support database. Having this
kind of information included in your product support item will help us to understand your problem
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without having to pester you for more details. You may even be able to solve your own
problem!

General information to include:
e The exact error message that you get
e Any screen shots that you can provide
e The chain of events that led up to the unexpected result.

e Specific information about the records that are affected, such as ids, names,
locations, values in affected fields, etc.

e Any other thoughts or ideas you might have as to what might be causing the
problem. Your observations are helpful and often put us on the right path to
solving it.

Did the system crash, send an error message, or do something unexpected? If so, please
provide the following information:

e Does this happen every time | do this same transaction or just intermittently?

Does this happen to any kind of record (Survey, Observation, Person, etc.) or
just a specific type of record?

e Does this happen with every record of this record type (every EO, every EST,
every MA, etc.) or just with one or a few specific records?

e Does this happen with every field in that record or is it just a particular field that is
causing the error? Example: updates to the survey name field causes an error,
but other fields are okay.

o Ifit's just a few specific records, what could be special about these records?
Note the record ids.

o Were they newly created?
o Were they newly updated?
o Isthere anything that these records could have in common

e What actions did | perform just before this result happened? The exact workflow
that led up to the problem is one of the most important pieces of information we
can have (e.g., | clicked the Edit Observation button in the Observation Details
section, | edited field xxx, | saved the record using, etc.)

e Am I following the correct procedure for what I'm trying to accomplish? Check
the online Help if you're not sure.
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